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1.1

Introduction

This [Quick Guide Copy/Print/Fax/Scan/Box Operations] uses illustrations to describe operating procedures
for the most commonly used functions in an easy-to-understand way.

Start by using this manual to become proficient with the useful functions that this machine offers.

For details on the various functions, refer to the User’s Guides on the User’s Guide CD included with this
machine.

In order to operate the machine safely and properly, be sure to read the safety information on page 1-13 of
this manual before use.

For details on trademarks and copyrights, refer to "Trademarks and copyrights" on page 1-3 of this manual.

In addition, this manual contains the following information. Be sure to read the manual before using the
machine.

° ltems that must be observed to use the machine safely

) Information regarding product safety

° Precautions when using the machine

The illustrations used in this manual may appear slightly different from views of the actual equipment.

Energy Star®

ENERGY STAR

As an ENERGY STAR® Partner, we have determined that this machine meets the ENERGY STAR® Guidelines
for energy efficiency.

What is an ENERGY STAR® Product?

An ENERGY STAR® product has a special feature that allows it to automatically switch to a "low-power
mode" after a period of inactivity. An ENERGY STAR® product uses energy more efficiently, saves you money
on utility bills and helps protect the environment.
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Trademarks and copyrights

KONICA MINOLTA, the KONICA MINOLTA logo, and The essentials of imaging are registered trademarks of
KONICA MINOLTA HOLDINGS, INC.

PageScope and bizhub are registered trademarks or trademarks of KONICA MINOLTA BUSINESS
TECHNOLOGIES INC.

Netscape is a registered trademark of Netscape Communications Corporation in the United States and other
countries.

Mozilla and Firefox are trademarks of the Mozilla Foundation.
Novell and Novell NetWare are registered trademarks of Novell, Inc. in the United States and other countries.

Microsoft, Windows, Windows NT and Windows Vista are either registered trademarks or trademarks of
Microsoft Corporation in the United States and/or other countries.

PowerPC is a trademark of IBM Corporation in the United States, or other countries, or both.

In regard to the Citrix Technology Member

KONICA MINOLTA BUSINESS TECHNOLOGIES, Inc. is a Citrix Technology Member

The Citrix Technology Member is a program that, in combination with a solution of Citrix, promotes and
develops solutions in order to be an industry leader in providing customers with better solutions.
XenApp™, Citrix XenServer™ and Citrix Presentation Server™ are trademarks of Citrix®

Apple, Macintosh and Mac OS are registered trademarks of Apple Computer, Inc. Safari is a trademark of
Apple Computer, Inc.

Adobe, the Adobe logo, Acrobat and PostScript are either registered trademarks or trademarks of Adobe
Systems Incorporated in the United States and/or other countries.

Ethernet is a registered trademark of Xerox Corporation.

PCL is a registered trademark of Hewlett-Packard Company Limited.

CUPS and CUPS logo are registered trademark of Easy Software Products.

This machine and PageScope Box Operator are based in part on the work of the Independent JPEG Group.

Compact-VJE
Copyright 1986-2009 Yahoo Japan Corp.

RC4® is a registered trademark or trademark of RSA Security Inc. in the United States and/or other countries.

RSA® is a registered trademark or trademark of RSA Security Inc. RSA BSAFE® is a registered trademark
or trademark of RSA Security Inc. in the United States and/or other countries.

License information

This product includes RSA BSAFE Cryptographic software from RSA Security Inc.

SECURED®

NetFront statement
This product contains ACCESS Co., Ltd.'s NetFront Internet browser software.
NetFront is a trademark or registered trademark of ACCESS Co., Ltd. in Japan and in other countries.

ACGESS” NetFront’

Copyright © 2004 Adobe Systems Incorporated. All rights reserved. Patents Pending.

This product contains Adobe® Flash® Player under license from Adobe Systems Incorporated.
Copyright © 1995-2007 Adobe Macromedia Software LLC. All rights reserved.

Adobe and Flash are either registered trademarks or trademarks of Adobe Systems Incorporated in the
United States and/or other countries.

Advanced Wnn
"Advanced Wnn" © OMRON SOFTWARE CO., Ltd. 2006 All Rights Reserved.

bizhub 423/363/283/223 1-3

Chapter 1

Introduction



Chapter 1

Introduction

Trademarks and copyrights 1.2

ABBYY and FineReader are registered trade marks of ABBYY Software House.

Powered by

ABBYY

All other product and brand names are trademarks or registered trademarks of their respective companies or
organizations.

OpenSSL Statement

OpenSSL License
Copyright © 1998-2006 The OpenSSL Project. All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that

the following conditions are met:

1. Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

2. Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

3.  All advertising materials mentioning features or use of this software must display the following
acknowledgment:
"This product includes software developed by the OpenSSL Project for use in the OpenSSL Toolkit.
(http://www.openssl.org/)"

4.  The names "OpenSSL Toolkit" and "OpenSSL Project" must not be used to endorse or promote
products derived from this software without prior written permission. For written permission, please
contact openssl-core@openssl.org.

5. Products derived from this software may not be called "OpenSSL" nor may "OpenSSL" appear in their
names without prior written permission of the OpenSSL Project.

6. Redistributions of any form whatsoever must retain the following acknowledgment:
"This product includes software developed by the OpenSSL Project for use in the OpenSSL Toolkit
(http://www.openssl.org/)"

THIS SOFTWARE IS PROVIDED BY THE OpenSSL PROJECT "AS IS" AND ANY EXPRESSED OR IMPLIED
WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE OpenSSL
PROJECT OR ITS CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL,
EXEMPLARY, OR CONSEQENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF
SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION)
HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY,
OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS
SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

This product includes cryptographic software written by Eric Young (eay@cryptsoft.com). This product
includes software written by Tim Hudson (tjh@cryptsoft.com).

Original SSLeay License

Copyright © 1995-1998 Eric Young (eay@cryptsoft.com) All rights reserved.

This package is an SSL implementation written by Eric Young (eay@cryptsoft.com).

The implementation was written so as to conform with Netscapes SSL.

This library is free for commercial and non-commercial use as long as the following conditions are aheared
to. The following conditions apply to all code found in this distribution, be it the RC4, RSA, Ihash, DES, etc.,
code; not just the SSL code.

The SSL documentation included with this distribution is covered by the same copyright terms except that
the holder is Tim Hudson (tjh@cryptsoft.com).

Copyright remains Eric Young's, and as such any Copyright notices in the code are not to be removed. If this
package is used in a product, Eric Young should be given attribution as the author of the parts of the library
used. This can be in the form of a textual message at program startup or in documentation (online or textual)
provided with the package.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that

the following conditions are met:

1. Redistributions of source code must retain the copyright notice, this list of conditions and the following
disclaimer.

2. Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.
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3.  All advertising materials mentioning features or use of this software must display the following
acknowledgement:
"This product includes cryptographic software written by Eric Young (eay@crypt-soft.com)"
The word 'ecryptographic' can be left out if the rouines from the library being used are not
cryptographic related.

4. If you include any Windows specific code (or a derivative thereof) from the apps directory (application
code) you must include an acknowledgement:
"This product includes software written by Tim Hudson (tjh@cryptsoft.com)"

THIS SOFTWARE IS PROVIDED BY ERIC YOUNG "AS IS" AND ANY EXPRESS OR IMPLIED WARRANTIES,
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE AUTHOR OR
CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR
CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE
GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER
CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT
(INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS
SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

The licence and distribution terms for any publically available version or derivative of this code cannot be
changed. i.e. this code cannot simply be copied and put under another distribution licence [including the
GNU Public Licence.]

NetSNMP License

Part 1: CMU/UCD copyright notice: (BSD like)

Copyright 1989, 1991, 1992 by Carnegie Mellon University Derivative Work - 1996, 1998-2000

Copyright 1996, 1998-2000 The Regents of the University of California All Rights Reserved

Permission to use, copy, modify and distribute this software and its documentation for any purpose and
without fee is hereby granted, provided that the above copyright notice appears in all copies and that both
that copyright notice and this permission notice appear in supporting documentation, and that the name of
CMU and The Regents of the University of California not be used in advertising or publicity pertaining to
distribution of the software without specific written permission.

CMU AND THE REGENTS OF THE UNIVERSITY OF CALIFORNIA DISCLAIM ALL WARRANTIES WITH
REGARD TO THIS SOFTWARE, INCLUDING ALL IMPLIED WARRANTIES OF MERCHANTABILITY AND
FITNESS. IN NO EVENT SHALL CMU OR THE REGENTS OF THE UNIVERSITY OF CALIFORNIA BE LIABLE
FOR ANY SPECIAL, INDIRECT OR CONSEQUENTIAL DAMAGES OR ANY DAMAGES WHATSOEVER
RESULTING FROM THE LOSS OF USE, DATA OR PROFITS, WHETHER IN AN ACTION OF CONTRACT,
NEGLIGENCE OR OTHER TORTIOUS ACTION, ARISING OUT OF OR IN CONNECTION WITH THE USE OR
PERFORMANCE OF THIS SOFTWARE.

Part 2: Networks Associates Technology, Inc copyright notice (BSD)

Copyright © 2001-2003, Networks Associates Technology, Inc

All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of the Networks Associates Technology, Inc nor the names of its contributors may be used
to endorse or promote products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Part 3: Cambridge Broadband Ltd. copyright notice (BSD)

Portions of this code are copyright © 2001-2003, Cambridge Broadband Ltd.

All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:
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* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* The name of Cambridge Broadband Ltd. may not be used to endorse or promote products derived from
this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDER "AS I1S" AND ANY EXPRESS OR IMPLIED
WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED.

IN NO EVENT SHALL THE COPYRIGHT HOLDER BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL,
SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO,
PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Part 4: Sun Microsystems, Inc. copyright notice (BSD)

Copyright © 2003 Sun Microsystems, Inc., 4150 Network Circle, Santa Clara, California 95054, U.S.A. All
rights reserved.

Use is subject to license terms below.

This distribution may include materials developed by third parties.

Sun, Sun Microsystems, the Sun logo and Solaris are trademarks or registered trademarks of Sun
Microsystems, Inc. in the U.S. and other countries.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of the Sun Microsystems, Inc. nor the names of its contributors may be used to endorse
or promote products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Part 5: Sparta, Inc copyright notice (BSD)

Copyright © 2003-2004, Sparta, Inc All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of Sparta, Inc nor the names of its contributors may be used to endorse or promote
products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Part 6: Cisco/BUPTNIC copyright notice (BSD)

Copyright © 2004, Cisco, Inc and Information Network Center of Beijing University of Posts and
Telecommunications. All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
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following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of Cisco, Inc, Beijing University of Posts and Telecommunications, nor the names of their
contributors may be used to endorse or promote products derived from this software without specific prior
written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT HOLDERS OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Kerberos
Copyright © 1985-2007 by the Massachusetts Institute of Technology.
All rights reserved.

Export of this software from the United States of America may require a specific license from the United
States Government. It is the responsibility of any person or organization contemplating export to obtain such
a license before exporting.

WITHIN THAT CONSTRAINT, permission to use, copy, modify, and distribute this software and its
documentation for any purpose and without fee is hereby granted, provided that the above copyright notice
appear in all copies and that both that copyright notice and this permission notice appear in supporting
documentation, and that the name of M.I.T. not be used in advertising or publicity pertaining to distribution
of the software without specific, written prior permission. Furthermore if you modify this software you must
label your software as modified software and not distribute it in such a fashion that it might be confused with
the original MIT software. M.I.T. makes no representations about the suitability of this software for any
purpose. It is provided "as is" without express or implied warranty.

THIS SOFTWARE IS PROVIDED "AS IS" AND WITHOUT ANY EXPRESS OR IMPLIED WARRANTIES,
INCLUDING, WITHOUT LIMITATION, THE IMPLIED WARRANTIES OF MERCHANTIBILITY AND FITNESS
FOR A PARTICULAR PURPOSE.

Individual source code files are copyright MIT, Cygnus Support, Novell, OpenVision Technologies, Oracle,
Red Hat, Sun Microsystems, FundsXpress, and others.

Project Athena, Athena, Athena MUSE, Discuss, Hesiod, Kerberos, Moira, and Zephyr are trademarks of the
Massachusetts Institute of Technology (MIT). No commercial use of these trademarks may be made without
prior written permission of MIT.

"Commercial use" means use of a name in a product or other for-profit manner. It does NOT prevent a
commercial firm from referring to the MIT trademarks in order to convey information (although in doing so,
recognition of their trademark status should be given).

Portions of src/lib/crypto have the following copyright:
Copyright © 1998 by the FundsXpress, INC.
All rights reserved.

Export of this software from the United States of America may require a specific license from the United
States Government. It is the responsibility of any person or organization contemplating export to obtain such
a license before exporting.

WITHIN THAT CONSTRAINT, permission to use, copy, modify, and distribute this software and its
documentation for any purpose and without fee is hereby granted, provided that the above copyright notice
appear in all copies and that both that copyright notice and this permission notice appear in supporting
documentation, and that the name of FundsXpress. not be used in advertising or publicity pertaining to
distribution of the software without specific, written prior permission. FundsXpress makes no representations
about the suitability of this software for any purpose. It is provided "as is" without express or implied
warranty.

THIS SOFTWARE IS PROVIDED "AS IS" AND WITHOUT ANY EXPRESS OR IMPLIED WARRANTIES,
INCLUDING, WITHOUT LIMITATION, THE IMPLIED WARRANTIES OF MERCHANTIBILITY AND FITNESS
FOR A PARTICULAR PURPOSE.

bizhub 423/363/283/223 1-7

Chapter 1

Introduction



Chapter 1

Introduction

Trademarks and copyrights 1.2

The implementation of the Yarrow pseudo-random number generator in src/lib/crypto/yarrow has the
following copyright:

Copyright 2000 by Zero-Knowledge Systems, Inc.

Permission to use, copy, modify, distribute, and sell this software and its documentation for any purpose is
hereby granted without fee, provided that the above copyright notice appear in all copies and that both that
copyright notice and this permission notice appear in supporting documentation, and that the name of Zero-
Knowledge Systems, Inc. not be used in advertising or publicity pertaining to distribution of the software
without specific, written prior permission. Zero-Knowledge Systems, Inc. makes no representations about
the suitability of this software for any purpose. It is provided "as is" without express or implied warranty.

ZERO-KNOWLEDGE SYSTEMS, INC. DISCLAIMS ALL WARRANTIES WITH REGARD TO THIS SOFTWARE,
INCLUDING ALL IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS, IN NO EVENT SHALL
ZERO-KNOWLEDGE SYSTEMS, INC. BE LIABLE FOR ANY SPECIAL, INDIRECT OR CONSEQUENTIAL
DAMAGES OR ANY DAMAGES WHATSOEVER RESULTING FROM LOSS OF USE, DATA OR PROFITS,
WHETHER IN AN ACTION OF CONTRACT, NEGLIGENCE OR OTHER TORTUOUS ACTION, ARISING OUT
OF OR IN CONNECTION WITH THE USE OR PERFORMANCE OF THIS SOFTWARE.

The implementation of the AES encryption algorithm in src/lib/crypto/aes has the following copyright:
Copyright © 2001, Dr Brian Gladman <brg@gladman.uk.net>, Worcester, UK.

All rights reserved.

LICENSE TERMS

The free distribution and use of this software in both source and binary form is allowed (with or without

changes) provided that:

1.  distributions of this source code include the above copyright notice, this list of conditions and the
following disclaimer;

2.  distributions in binary form include the above copyright notice, this list of conditions and the following
disclaimer in the documentation and/or other associated materials;

3.  the copyright holder's name is not used to endorse products built using this software without specific
written permission.

DISCLAIMER

This software is provided 'as is' with no explcit or implied warranties in respect of any properties, including,
but not limited to, correctness and fitness for purpose.

Portions contributed by Red Hat, including the pre-authentication plug-ins framework, contain the following
copyright:

Copyright © 2006 Red Hat, Inc.
Portions copyright © 2006 Massachusetts Institute of Technology
All Rights Reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of Red Hat, Inc., nor the names of its contributors may be used to endorse or promote
products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.
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Portions funded by Sandia National Laboratory and developed by the University of Michigan's Center for
Information Technology Integration, including the PKINIT implementation, are subject to the following license:

COPYRIGHT © 2006-2007
THE REGENTS OF THE UNIVERSITY OF MICHIGAN
ALL RIGHTS RESERVED

Permission is granted to use, copy, create derivative works and redistribute this software and such derivative
works for any purpose, so long as the name of The University of Michigan is not used in any advertising or
publicity pertaining to the use of distribution of this software without specific, written prior authorization. If
the above copyright notice or any other identification of the University of Michigan is included in any copy of
any portion of this software, then the disclaimer below must also be included.

THIS SOFTWARE IS PROVIDED AS IS, WITHOUT REPRESENTATION FROM THE UNIVERSITY OF
MICHIGAN AS TO ITS FITNESS FOR ANY PURPOSE, AND WITHOUT WARRANTY BY THE UNIVERSITY OF
MICHIGAN OF ANY KIND, EITHER EXPRESS OR IMPLIED, INCLUDING WITHOUT LIMITATION THE
IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. THE
REGENTS OF THE UNIVERSITY OF MICHIGAN SHALL NOT BE LIABLE FOR ANY DAMAGES, INCLUDING
SPECIAL, INDIRECT, INCIDENTAL, OR CONSEQUENTIAL DAMAGES, WITH RESPECT TO ANY CLAIM
ARISING OUT OF OR IN CONNECTION WITH THE USE OF THE SOFTWARE, EVEN IF IT HAS BEEN OR IS
HEREAFTER ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

The pkes11.h file included in the PKINIT code has the following license:
Copyright 2006 g10 Code GmbH
Copyright 2006 Andreas Jellinghaus

This file is free software; as a special exception the author gives unlimited permission to copy and/or
distribute it, with or without modifications, as long as this notice is preserved.

This file is distributed in the hope that it will be useful, but WITHOUT ANY WARRANTY, to the extent
permitted by law; without even the implied warranty of MERCHANTABILITY or FITNESS FOR A PARTICULAR
PURPOSE.

WPA Supplicant

Copyright ©2003-2005, Jouni Malinen <jkmaline@cc.hut.fi> and contributors
All Rights Reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided that
the following conditions are met:

1. Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

2. Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

3. Neither the name(s) of the above-listed copyright holder(s) nor the names of its contributors may be
used to endorse or promote products derived from this software without specific prior written
permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

bizhub 423/363/283/223 1-9

Chapter 1

Introduction



Chapter 1

Introduction

Trademarks and copyrights 1.2

Mersenne Twister

A C-program for MT19937, with initialization improved 2002/1/26.
Coded by Takuji Nishimura and Makoto Matsumoto.

Before using, initialize the state by using init_genrand(seed) or init_by_array(init_key, key_length).
Copyright © 1997-2002, Makoto Matsumoto and Takuji Nishimura,All rights reserved.
Redistribution and use in source and binary forms, with or without modification, are permitted provided that

the following conditions are met:

1. Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

2. Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

3.  The names of its contributors may not be used to endorse or promote products derived from this
software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS" AND ANY
EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT
SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED
TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR
BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY
WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

Any feedback is very welcome.
http://www.math.sci.hiroshima-u.ac.jp/~m-mat/MT/emt.html
email: m-mat @ math.sci.hiroshima-u.ac.jp (remove space)

Copyright
© 2010 KONICA MINOLTA BUSINESS TECHNOLOGIES, INC. All Rights Reserved.

Note
User's Guide may not be reproduced in part or in full without permission.

KONICA MINOLTA BUSINESS TECHNOLOGIES, INC. will not be held liable for any incidents caused by
using this printing system or User's Guide.

Information included in User's Guide is subject to change without notice.
KONICA MINOLTA BUSINESS TECHNOLOGIES, INC. maintains the copyright of the printer drivers.
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1.3 SOFTWARE LICENSE AGREEMENT 1

1.3 SOFTWARE LICENSE AGREEMENT

This package contains the following materials provided by KONICA MINOLTA BUSINESS TECHNOLOGIES,
INC. (KMBT): software included as part of the printing system ("Printing Software"), the digitally-encoded
machine-readable outline data encoded in the special format and in the encrypted form ("Font Programs"),
other software which runs on a computer system for use in conjunction with the Printing Software ("Host
Software"), and related explanatory written materials ("Documentation"). The term "Software" shall be used
to describe Printing Software, Font Programs and/or Host Software and also include any upgrades, modified
versions, additions, and copies of the Software.

The Software is being licensed to you under the terms of this Agreement.

KMBT grants to you a non-exclusive sublicense to use the Software and Documentation, provided that you
agree to the following:

1.

10.

11.

12.

You may use the Software and accompanying Font Programs for imaging to the licensed output de-
vice(s), solely for your own internal business purposes.

In addition to the license for Font Programs set forth in Section 1 above, you may use Roman Font
Programs to reproduce weights, styles, and versions of letters, numerals, characters and symbols
("Typefaces") on the display or monitor for your own internal business purposes.

You may make one backup copy of the Host Software, provided your backup copy is not installed or
used on any computer. Notwithstanding the above restrictions, you may install the on any number of
computers solely for use with one or more printing systems running the Printing Software.

You may assign its rights under this Agreement to an assignee of all of Licensee's right and interest to
such Software and Documentation ("Assignee") provided you transfer to Assignee all copies of such
Software and Documentation Assignee agrees to be bound by all of the terms and conditions of this
Agreement.

You agree not to modify, adapt or translate the Software and Documentation.

You agree that you will not attempt to alter, disassemble, decrypt, reverse engineer or decompile the
Software.

Title to and ownership of the Software and Documentation and any reproductions thereof shall remain
with KMBT and its licensor.

Trademarks shall be used in accordance with accepted trademark practice, including identification of
the trademark owner's name. Trademarks can only be used to identify printed output produced by the
Software. Such use of any trademark does not give you any rights of ownership in that trademark.

You may not rent, lease, sublicense, lend or transfer versions or copies of the Software Licensee does
not use, or Software contained on any unused media, except as part of the permanent transfer of all
Software and Documentation as described above.

IN NO EVENT WILL KMBT OR ITS LICENSOR BE LIABLE TO YOU FOR ANY CONSEQUENTIAL,
INCIDENTAL INDIRECT, PUNITIVE OR SPECIAL DAMAGES, INCLUDING ANY LOST PROFITS OR
LOST SAVING, EVEN IF KMBT HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, OR
FOR ANY CLAIM BY ANY THIRD PARTY. KMBT OR ITS LICENSOR DISCLAIMS ALL WARRANTIES
WITH REGARD TO THE SOFTWARE, EXPRESS OR IMPLIED, INCLUDING, WITHOUT LIMITATION
IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TITLE
AND NON-INFRINGEMENT OF THIRD PARTY RIGHTS. SOME STATES OR JURISDICTIONS DO NOT
ALLOW THE EXCLUSION OR LIMITATION OF INCIDENTIAL, CONSEQUENTIAL OR SPECIAL
DAMAGES, SO THE ABOVE LIMITATIONS MAY NOT APPLY TO YOU.

Notice to Government End Users: The Software is a "commercial item," as that term is defined at 48
C.F.R.2.101, consisting of "commercial computer software" and "commercial computer software
documentation," as such terms are used in 48 C.F.R. 12.212. Consistent with 48 C.F.R. 12.212 and 48
C.F.R. 227.7202-1 through 227.7202-4, all U.S. Government End Users acquire the Software with only
those rights set forth herein.

You agree that you will not export the Software in any form in violation of any applicable laws and
regulations regarding export control of any countries.
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Chapter 1

Introduction



Chapter 1

Introduction

i-Option LK-105 (Searchable PDFs) End User License Agreement 14

1.4

i-Option LK-105 (Searchable PDFs) End User License Agreement

Subject to your purchase of a license key of i-Option LK-105 (searchable PDFs, or "Program"), KONICA
MINOLTA BUSINESS TECHNOLOGIES, INC. (KMBT) grants you a non-exclusive and non-transferable
sublicense to use the Program provided that you comply with all terms and conditions stated in this
Agreement.

1.

You agree not to reproduce, modify, or adapt the Program. You may not allow a third party to use the
Program or transfer it to a third party.

You agree that you will not attempt to alter, disassemble, decrypt, reverse engineer, or decompile the
Program.

KMBT or its licensor own the copyright and other intellectual property rights. No copyright or other
intellectual property rights shall be transferred to you through the granting to you of a license to use the
Program.

IN NO EVENT WILL KMBT OR ITS LICENSOR BE LIABLE TO YOU FOR ANY CONSEQUENTIAL,
INCIDENTAL INDIRECT, PUNITIVE OR SPECIAL DAMAGES, INCLUDING ANY LOST PROFITS OR
LOST SAVING, EVEN IF KMBT HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, OR
FOR ANY CLAIM BY ANY THIRD PARTY. KMBT OR ITS LICENSOR DISCLAIMS ALL WARRANTIES
WITH REGARD TO THE PROGRAM, EXPRESS OR IMPLIED, INCLUDING, WITHOUT LIMITATION
IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, TITLE
AND NON-INFRINGEMENT OF THIRD PARTY RIGHTS. SOME STATES OR JURISDICTIONS DO NOT
ALLOW THE EXCLUSION OR LIMITATION OF INCIDENTAL, CONSEQUENTIAL OR SPECIAL
DAMAGES, SO THE ABOVE LIMITATIONS MAY NOT APPLY TO YOU.

You agree that you will not export the Program in any form in violation of any applicable laws and
regulations regarding export control of any countries.

Notice to Government End Users (this provision shall apply to U.S. government end users only) The
Program is a "commercial item," as that term is defined at 48 C.F.R.2.101, consisting of "commercial
computer software" and "commercial computer software documentation,” as such terms are used in
48 C.F.R. 12.212. Consistent with 48 C.F.R. 12.212 and 48 C.F.R. 227.7202-1 through 227.7202-4, all
U.S. Government End Users acquire the Program with only those rights set forth herein.

This license shall automatically terminate upon a failure on your part to comply with any term or
condition of this Agreement, in which case you agree to immediately stop use of the Program.

This Agreement shall be governed by the laws of Japan.
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1.5 Safety information

1.5 Safety information

This section contains detailed instructions on the operation and maintenance of this machine. To achieve
optimum utility of this device, all operators should carefully read and follow the instructions in this manual.

Please read the following section before connecting the machine to the supply. It contains important
information related to user safety and preventing equipment problems.

Please keep this manual in a handy place near the machine.
Make sure you observe all of the precautions appear in each section of this manual.
KM_Ver.02E

Reference
° Some parts of the contents of this section may not correspond with the purchased product.

Warning and precaution symbols

The following indicators are used on the warning labels or in the manuals to categorize the level of safety

warnings.

AWAR N I NG ’ Ignoring this warning could cause serious injury or even death.

A CAUTION ‘ Ignoring this caution could cause injury or damage to property.

Meaning of symbols

A triangle indicates a danger against which you should take precaution.
A &This symbol warns against cause burns.
A diagonal line indicates a prohibited course of action.
® ®This symbol warns against dismantling the device.
A solid circle indicates an imperative course of action.
‘ %This symbol indicates you must unplug the device.

Disassemble and modification

A WARNING

¢ Do not attempt to remove the covers and panels which have been fixed
to the product. Some products have a high-voltage part or a laser beam

¢ Do not modify this product, as afire, electrical shock, or breakdown could
result. If the product employs a laser, the laser beam source could cause

source inside that could cause an electrical shock or blindness. ®
blindness. ®

Power cord

A WARNING

supplied, only use the power cord and plug that is specified in POWER
CORD INSTRUCTION. Failure to use this cord could result in a fire or
electrical shock.

e Use only the power cord supplied in the package. If a power cord is not 0

NEVER use it for any other product. Failure to observe this precaution

e Use the power cord supplied in the package only for this machine and
could result in a fire or electrical shock. 0
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Power cord

Do not scratch, abrade, place a heavy object on, heat, twist, bend, pull
on, or damage the power cord. Use of a damaged power cord (exposed
core wire, broken wire, etc.) could result in a fire or breakdown.

Should any of these conditions be found, immediately turn OFF the power
switch, unplug the power cord from the power outlet, and then call your
authorized service representative.

Power source

A'WARNING

Use only the specified power source voltage. Failure to do that could re-
sult in a fire or electrical shock.

Connect power plug directly into wall outlet having the same configura-

tion as the plug. Use of an adapter leads to the product connecting to in-
adequate power supply (voltage, current capacity, grounding), and may

result in fire or shock. If proper wall outlet is not available, the customer

shall ask qualified electrician for the installation.

Do not use a multiple outlet adapter nor an extension cord in principle.
Use of an adapter or an extension cord could cause a fire or electrical
shock.

Contact your authorized service representative if an extension cord is re-
quired.

Consult your authorized service representative before connecting other
equipment on the same wall outlet. Overload could result in a fire.

M\ CAUTION

The outlet must be near the equipment and easily accessible. Otherwise
you can not pull out the power plug when an emergency occurs.

Power plug

A WARNING

Do not unplug and plug in the power cord with a wet hand, as an electrical
shock could result.

Plug the power cord all the way into the power outlet. Failure to do this
could result in a fire or electrical shock.

AN\ CAUTION

Do not tug the power cord when unplugging. Pulling on the power cord
could damage the cord, resulting in a fire or electrical shock.

Remove the power plug from the outlet more than one time a year and
clean the area between the plug terminals. Dust that accumulates be-
tween the plug terminals may cause a fire.

0 @
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15 Safety information 1
Grounding
e Connect the power cord to an electrical outlet that is equipped with a
grounding terminal. g
Installation
e Do not place a flower vase or other container that contains water, or metal
clips or other small metallic objects on this product. Spilled water or me- ®
tallic objects dropped inside the product could result in a fire, electrical
shock, or breakdown.
Should a piece of metal, water, or any other similar foreign matter get in-
side the product, immediately turn OFF the power switch, unplug the OA
power cord from the power outlet, and then call your authorized service
representative. ® ®
e After installing this product, mount it on a secure base. If the unit moves
or falls, it may cause personal injury. 0
¢ Do not place the product in a dusty place, or a site exposed to soot or
steam, near a kitchen table, bath, or a humidifier. A fire, electrical shock, ®
or breakdown could result.
¢ Do not place this product on an unstable or tilted bench, or in a location
subject to a lot of vibration and shock. It could drop or fall, causing per- ®
sonal injury or mechanical breakdown.
e Do not let any object plug the ventilation holes of this product. Heat could
accumulate inside the product, resulting in a fire or malfunction. ®
¢ Do not use flammable sprays, liquids, or gases near this product, as a fire
could result. ®
Ventilation
¢ Using this product in a poorly ventilated room for a long time or producing
a large volume of copies or prints may cause the odor of exhaust air from 0
the machine. Ventilate the room well.
Actions in response to troubles
¢ Do not keep using this product, if this product becomes inordinately hot
or emits smoke, or unusual odor or noise. Immediately turn OFF the pow- %
er switch, unplug the power cord from the power outlet, and then call your
authorized service representative. If you keep on using it as is, a fire or
electrical shock could result.
bizhub 423/363/283/223 1-15
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Actions in response to troubles

¢ Do not keep using this product, if this product has been dropped or its
cover damaged. Immediately turn OFF the power switch, unplug the
power cord from the power outlet, and then call your authorized service
representative. If you keep on using it as is, a fire or electrical shock could
result.

€

ACAUTION

The inside of this product has areas subject to high temperature, which
may cause burns.

When checking the inside of the unit for malfunctions such as a paper
misfeed, do not touch the locations (around the fusing unit, etc.) which
are indicated by a "Caution HOT" caution label.

Consumables

A WARNING

¢ Do not throw the toner cartridge or toner into an open flame. The hot ton-
er may scatter and cause burns or other damage.

ACAUTION

Do not leave a toner unit or drum unit in a place within easy reach of chil-
dren. Licking or ingesting any of these things could injure your health.

e Do not store toner units and PC drum units near a floppy disk or watch
that are susceptible to magnetism. They could cause these products to
malfunction.

When moving the machine

N,

M\ CAUTION

¢ Whenever moving this product, be sure to disconnect the power cord and
other cables. Failure to do this could damage the cord or cable, resulting
in a fire, electrical shock, or breakdown.

¢ When moving this product, always hold it by the locations specified in the
User’s Guide or other documents. If the unit falls it may cause severe per-
sonal injury. The product may also be damaged or malfunction.

When the optional Fax Kit FK-508 is not installed:

Before successive holidays

et

M\ CAUTION

e Unplug the product when you will not use the product for long periods of
time.
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1.6

Regulation notices

CE Marking (Declaration of Conformity) for users of the European Union (EU)

This product complies with the following EU directives:
2009/125/EC, 2006/95/EC, 2004/108/EC and 1999/5/EC directives.
This declaration is valid for the area of the European Union.

This device must be used with a shielded interface cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under CISPR rules and local rules.

USER INSTRUCTIONS FCC PART 15 - RADIO FREQUENCY DEVICES (for
U.S.A. users)

NOTE: This equipment has been tested and found to comply with the limits for a Class A digital device,
pursuant to Part 15 of the FCC Rules.

These limits are designed to provide reasonable protection against harmful interference when the equipment
is operated in a commercial environment. This equipment generates, uses and can radiate radio frequency
energy and, if not installed and used in accordance with the instruction manual, may cause harmful

interference to radio communications. Operation of this equipment in a residential area is likely to cause
harmful interference in which case the user will be required to correct the interference at his own expense.

WARNING: The design and production of this unit conform to FCC regulations, and any changes or
modifications must be registered with the FCC and are subject to FCC control. Any changes made by the
purchaser or user without first contacting the manufacturer will be subject to penalty under FCC regulations.

This device must be used with a shielded interface cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under FCC rules.

INTERFERENCE-CAUSING EQUIPMENT STANDARD (ICES-003 ISSUE 4) (for
Canada users)
This Class A digital apparatus complies with Canadian ICES-003.

Cet appareil numérique de la classe A est conforme a la norme NMB-003 du Canada.

For users in countries not subject to class B regulations

WARNING
This is a Class A product. In a domestic environment this product may cause radio interference in which case
the user may be required to take adequate measures.

This device must be used with a shielded interface cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under CISPR rules and local rules.

Laser safety

This is a digital machine which operates using a laser. There is no possibility of danger from the laser provided
the machine is operated according to the instructions in the manuals.

Since radiation emitted by the laser is completely confined within protective housing, the laser beam cannot
escape from the machine during any phase of user operation.

This machine is certified as a Class 1 laser product: This means the machine does not produce hazardous
laser radiation.
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Internal laser radiation

Maximum Average Radiation Power: 17.3 yW (bizhub 423/363)/13.9 uW (bizhub 283/223) at the laser
aperture of the print head unit.

Wavelength: 770-800 nm

This product employs a Class 3B laser diode that emits an invisible laser beam.

The laser diode and the scanning polygon mirror are incorporated in the print head unit.
The print head unit is NOT A FIELD SERVICE ITEM:

Therefore, the print head unit should not be opened under any circumstances.

Print Head \

Laser Aperture of
the Print Head Unit

The laser opening can be found in the device with the drum unit removed.

CDRH regulations

This machine is certified as a Class 1 Laser product under Radiation Performance Standard according to the
Food, Drug and Cosmetic Act of 1990. Compliance is mandatory for Laser products marketed in the United
States and is reported to the Center for Devices and Radiological Health (CDRH) of the U.S. Food and Drug
Administration of the U.S. Department of Health and Human Services (DHHS). This means that the device
does not produce hazardous laser radiation.

The label shown on page 1-20 indicates compliance with the CDRH regulations and must be attached to
laser products marketed in the United States.

CAUTION

Use of controls, adjustments or performance of procedures other than those specified in this manual may
result in hazardous radiation exposure.

This is a semiconductor laser. The maximum power of the laser diode is 7 mW and the wavelength is 770-
800 nm.

For European users

CAUTION

Use of controls, adjustments or performance of procedures other than those specified in this manual may
result in hazardous radiation exposure.

This is a semiconductor laser. The maximum power of the laser diode is 7 mW and the wavelength is 770-
800 nm.
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For Denmark users

ADVARSEL

Usynlig laserstraling ved abning, nar sikkerhedsafbrydere er ude af funk-tion. Undga udsaettelse for
stréling. Klasse 1 laser produkt der opfylder IEC60825 sikkerheds kravene.

Dansk: Dette er en halvlederlaser. Laserdiodens hgjeste styrke er 7 mW og bglgelaengden er 770-800 nm.

For Finland, Sweden users

LOUKAN 1 LASERLAITE
KLASS 1 LASER APPARAT

VAROITUS!

Laitteen Kéyttdminen muulla kuin t&ssa kayttéohjeessa mainitulla tavalla saattaa altistaa k&yttéjan turval-
lisuusluokan 1 ylittévalle nakymattémalle la-serséteilylle.

Tama on puolijohdelaser. Laserdiodin sunrin teho on 7 mW ja aallonpituus on 770-800 nm.

VARNING!

Om apparaten anvands pa annat satt &n i denna bruksanvisning specificerats, kan anvéndaren utsattas
for osynlig laserstralning, som overskrider gréansen for laserklass 1.

Det har ar en halvledarlaser. Den maximala effekten for laserdioden ar 7 mW och vaglangden &r 770-800 nm.

VARO!

Avattaessa ja suojalukitus ohitettaessa olet alttiina ndkymattdmalle lasersateilylle. Ald katso sateeseen.

VARNING!

Osynlig laserstralning nér denna del &r 6ppnad och spérren &r urkopplad. Betrakta ej stralen.

For Norway users

ADVARSEL

Dersom apparatet brukes p& annen mate enn spesifisert i denne bruksan-visning, kan brukeren utsettes
for unsynlig laserstraling som overskrider grensen for laser klass 1.

Dette en halvleder laser. Maksimal effekt till laserdiode er 7 mW og belge-lengde er 770-800 nm.
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Laser safety label

A laser safety label is attached to the outside of the machine, as shown below.

K Maru la-ku, Tol 5613
it
o o= g US LISTED

CLASS 1 LASER PRODUCT
LASER KLASSE 1 PRODUKT
IS5 L-YHR

USE oIx ME

ES toat]

ERIBEUR

Ozone release

Locate the Machine in a Well-Ventilated Room

A negligible amount of ozone is generated during normal operation of this machine. An unpleasant odor may,
however, be created in poorly ventilated rooms during extensive machine operations. For a comfortable,
healthy and safe operating environment, it is recommended that the room be well ventilated.

Placer I’'appareil dans une piéce largement ventilée

Une quantité d’ozone négligable est dégagée pendant le fonctionnement de I'appareil quand celui-ci est
utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont I’aération
est insuffisante et lorsque une utilisation prolongée de I’appareil est effectuée. Pour avoir la certitude de
travailler dans un environnment réunissant des conditions de confort, santé et de sécurité, il est préférable
de bien aérer la piéce ou se trouve I'appareil.

Acoustic noise (for European users only)

Maschinenlarminformations-Verordnung 3. GPSGV: Der hdchste Schalldruckpegel betrégt 70 dB(A) oder
weniger gemass EN ISO 7779.

Notification for US only

Contains Mercury in the LCD control panel backlighting lamp, and/or in the scanning unit lamp. Dispose
According to Local, State or Federal Laws.

1-20
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Notification for California Customers
This product uses a CR Lithium Battery which contains perchlorate material.

This perchlorate warning applies to perchlorate-containing lithium batteries sold or distributed in California,
USA.

"Perchlorate Material - Special handling may apply, See www.dtsc.ca.gov/hazardouswaste/perchlorate."

Recycling batteries (For Taiwan Users Only)

R T AR E RIEEAAVEM -

(s
>

PIBY AR B

For EU member states only

This symbol means: Do not dispose of this product together with your household
wastel!

Please refer to the information of your local community or contact our dealers
regrading the proper handling of end-of-life electric and electronic equipments.
Recycling of this product will help to conserve natural resources and prevent
potential negative consequences for the environment and human health caused
by inappropriate waste handling.

For EU member states only
This product complies with RoHS (2002/95/EC) Directive.

This device is not intended for use in the direct field of view at visual display workplaces.
To avoid incommoding reflections at visual display workplaces this device must not be placed in the direct
field of view.

Das Gerat ist nicht fir die Benutzung im unmittelbaren Gesichtsfeld am Bildschirmarbeitsplatz vorgesehen.
Um stérende Reflexionen am Bildschirmarbeitsplatz zu vermeiden, darf dieses Produkt nicht im
unmittelbaren Gesichtsfeld platziert werden.
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1.7 Caution notations and labels

Safety precaution notations and labels appear on this machine at the following positions. Be very careful that
an accident does not occur when operations such as removing paper jams and staple jams are performed.

It is illegal to copy
certain types of

documents. Never
copy such documents.

.
BE EAYETARENXeM mEmmernemen
| AERSEEN SARLSI0 MBI UR,
S ——

/A CAUTION

Do not alter or remove
any covers or panels
attached to this

A CAUTION

The area around the
fusing unit is extremely
hot. Touching any part
other than those
indicated may result in
burns.

£.CAUTION /AVORSICHT Ait® Aze
Figh temperature! el Opertichel &8 1 o8 A A
A LATTENTION (LATTENZIONE Afe s [ 2 % s
AN e :
h rRECKGOn ACUEAD0. 4 0\
L&
=) C 0
A CAUTION

The area around the
fusing unit is extremely
hot. Touching any part
other than those
indicated may result in
burns.

machine, otherwise
you may be exposed
to laser radiation.

AWARNING A AVISO
AWARNUNG AZ & [N

AATENCION AT @

A AVVISO Y NIR 3 ;
/N\ ATTENTION Ammenzione] i 4 Tavem Tanm T Aol
 High Temperature! | Heite Obertiache! {rempeérature ieveer| (Tomperatura attal | Atta temperaturat J At temperaturat | taslie s, | #GR ! | @1 | D21

A CAUTION

The area around the
fusing unit is extremely

A WARNING
Do not burn used

toner cartridges.
Toner expelled from
the fire is dangerous.

hot. Touching any part
other than those
indicated may result in
burns.

NOTICE

Do not remove caution labels or notations. If any caution label or caution notation is soiled, please clean to
make legible. If you cannot make them legible, or if the caution label or notation /s damaged, please contact
your service representative.
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1.8

Special Notice to User

For Canada
NOTICE:
This product meets the applicable Industry Canada technical specifications.

The Ringer Equivalence Number is an indication of the maximum number of devices allowed to be connected
to a telephone interface. The termination on an interface may consist of any combination of devices subject
only to the requirement that the sum of the RENs of all the devices does not exceed five.

AVIS:
Le present materiel est conforme aux specifications techniques applicables d’Industrie Canada.

L’indice d’equivalence de la sonnerie (IES) sert a indiquer le nombre maximal de terminaux qui peuvent etre
raccordes a une interface telephonique. La terminaison d’une interface peut consister en une combinaison
quelconque de dispositifs, a la seule condition que la somme d’indices d’equivalence de la sonnerie de tous
les dispositifs n’excede pas 5.

For U.S.A.
FCC PART 68 REQUIREMENTS:

This equipment complies with Part 68 of the FCC rules and the requirements adopted by the ACTA. On the
cover of this equipment is a label that contains, among other information, a product identifier in the format
US:AAAEQ##TXXXX. If required, this information must be provided to the telephone company.

This equipment uses certification jack USOC RJ11C.

A plug and jack used to connect this equipment to the premises wiring and telephone network must comply
with the applicable FCC Part 68 rules and requirements adopted by the ACTA.

A compliant telephone cord and modular plug is provided with this product. It is designed to be connected
to a compatible modular jack that is also compliant. See installation instructions for details.

The REN is used to determine the number of devices that may be connected to a telephone line. Excessive
RENs on a telephone line may result in the devices not ringing in response to an incoming call. In most but
not all areas, the sum of RENs should not exceed five (5.0).

To be certain of the number of devices that may be connected to a line, as determined by the total RENSs,
contact the local telephone company For products approved after July 23, 2001, the REN for this product is
part of the product identifier that has the format US: US:AAAEQ##TXXXX.. The digits represented by ## are
the REN without a decimal point (e.g., 03 is a REN of 0.3). For earlier products, the REN is separately shown
on the label.

If this equipment FK-508 causes harm to the telephone network, the telephone company will notify you in
advance that temporary discontinuance of service may be required. But if advance notice isn’t practical, the
telephone company will notify the customer as soon as possible. Also, you will be advised of your right to file
a complaint with the FCC if you believe it is necessary.

The telephone company may make changes in its facilities, equipment, operations or procedures that could
affect the operation of the equipment. If this happens the telephone company will provide advance notice in
order for you to make necessary modifications to maintain uninterrupted service.

If trouble is experienced with this equipment FK-508, for repair or warranty information, please contact the
Konica Minolta dealer location where you purchased this equipment. If the equipment is causing harm to the
telephone network, the telephone company may request that you disconnect the equipment until the problem
is resolved.
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Connection to party line service is subject to state tariffs. Contact the state public utility commission, public
service commission or corporation commission for information. If you home has specially wired alarm
equipment connected to the telephone line, ensure the installation of FK-508 does not disable you alarm
equipment. If you have questions about what will disable alarm equipment, consult your telephone company
or a qualified installer.

The Telephone Consumer Protection Act of 1991 makes it unlawful for any person to use a computer or other
electronic device, including FAX machines, to send any message unless such message clearly contains in a
margin at the top or bottom of each transmitted page or on the first page of the transmission, the date and
time it is sent and an identification of the business or other entity, or other individual sending the message
and the telephone number of the sending machine or such business, other entity, or individual. (The
telephone number provided may not be a 900 number or any other number for which charges exceed local
or long-distance transmission charges.)

In order to program this information into your FAX machine, you should complete the following steps: See
chapter 10.4.6, "Fax Settings-Header Information”, of the User’s Guide [Network Scan/Fax/Network Fax
Operations].

WARNING/CAUTION Explained

AWARNING

The exclamation point within an equilateral triangle followed by the word "Warning" is intended to alert
the user to the possibility that a disregard for the warning may result in fatal hazards or critical injuries. Be
sure to focus your attention on the Warning headings when reading this Quick Guide.

AN\ CAUTION

The exclamation point within an equilateral triangle followed by the word "Caution" is intended to alert the
user to the possibility that a disregard for the caution may result in minor injuries or in physical damage.
Be sure to focus your attention on the Caution headings when reading this Quick Guide.

For New Zealand

This device is equipped with pulse dialing while the Telecom standard is DTMF tone dialing. There is no
guarantee that Telecom lines will always continue to support pulse dialing.

Use of pulse dialing, when this equipment is connected to the same line as other equipment, may give rise
to bell tinkle or noise and may also cause a false answer condition. Should such problems occur, the user
should not contact the Telecom Fault Service.

This equipment may not provide for the effective hand-over of a call to another device connected to the same
line.

This equipment does not fully meet Telecom’s impedance requirements. Performance limitations may occur
when used in conjunction with some parts of the network. Telecom will accept no responsibility should
difficulties arise in such circumstances.

The grant of a Telepermit for any item of terminal equipment indicates only that Telecom has accepted that
the item complies with minimum conditions for connection to its network. It indicates no endorsement of the
product by Telecom, nor does it provide any sort of warranty. Above all, it provides no assurance that any
item will work correctly in all respects with another item of Telepermitted equipment of a different make or
model, nor does it imply that any product is compatible with all of Telecom’s network services.

The automatic calling functions of this equipment must not be used to cause a nuisance to other customers.

Telepermitted equipment only may be connected to the auxiliary telephone port. The auxiliary port is not
specifically designed for 3-wire connected equipment. 3-wire might not respond to incoming ringing when
connected to this port.
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1.8 Special Notice to User 1

For Europe

The Facsimile has been approved in accordance with Council Decision 1999/5/ EC for pan-European single
terminal connection to the public switched telephone network (PSTN). However, due to differences between
the individual PSTNs provided in different countries, the approval does not, of itself, give an unconditional
assurance of successful operation on every PSTN network terminal point.

In the event of problems, you should contact your equipment supplier in the first instance.
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Space requirements

1.9

Space requirements

To ensure that machine operation, consumables replenishing, part replacement, and regular maintenance

can easily be performed, adhere to the recommended space requirements detailed below.
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NOTICE

Be sure to allow a clearance of 3-15/16 inches (100 mm) or more at the back of this machine for the ventilation

auct.
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1.10

Operation precautions 1

1.10

Operation precautions

To ensure the optimum performance of this machine, observe the precautions described below.

Power source

The power source requirements are as follows.

° Voltage fluctuation: Maximum + 10% (at 110 /120 to 127 V/220 to 240 V AC)
° Frequency fluctuation: Maximum + 3 Hz (at 50 Hz/60 Hz)

- Use a power source with as little voltage or frequency fluctuations as possible.

Operating environment

The environmental requirements for correct operation of the machine are as follows.
° Temperature: 50°F (10°C) to 86°F (30°C) with fluctuations of no more than 50°F (10°C) within an hour
° Humidity: 15% to 85% with fluctuations of no more than 10% within an hour

Storage of copies

To store copies, follow the recommendation listed below.

° Copies that are to be kept for a long time should be kept where they are not exposed to light in order
to prevent them from fading.

Adhesive that contains solvent (e.g., spray glue) may dissolve the toner on copies.

Color copies have a thicker layer of toner than normal black-and-white copies. Therefore, when a color
copy is folded, the toner at the fold may peel off.
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1.11

Legal restrictions on copying

Certain types of originals must never be copied with the purpose or intent to pass copies of such originals
off as the originals.

The following is not a complete list, but is meant to be used as a guide to responsible copying.

<Financial Instruments>

Personal checks

Traveler’s checks

Money orders

Certificates of deposit

Bonds or other certificates of indebtedness
Stock certificates

<Legal Originals>

Food stamps

Postage stamps (canceled or uncanceled)
Checks or drafts drawn by government agencies
Internal revenue stamps (canceled or uncanceled)
Passports

Immigration papers

Motor vehicle licenses and titles

House and property titles and deeds

<General>
° Identification cards, badges, or insignias
° Copyrighted works without permission of the copyright owner

In addition, it is prohibited under any circumstances to copy domestic or foreign currencies, or works of art
without permission of the copyright owner.

When in doubt about the nature of an original, consult with legal counsel.

NOTICE
In order to prohibit the illegal reproduction of certain originals, such as paper currency, this machine is
equipped with a counterfeit prevention feature.

Due to the counterfeit prevention feature that this machine is equijpped with, images may be distorted.
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1.12 Introduction to the User’s Guides 1

1.12 Introduction to the User’s Guides

The User’s Guides for this machine include a book and the User’s Guide CD.

The one volume provided as a book contains descriptions for immediately operating the machine. For
detailed descriptions of functions or maintenance operations, refer to the User’s Guide on the User’s Guide
CD.

Reference

° A hard disk is standard for bizhub 423/363. A hard disk is optional for bizhub 283/223. If a hard disk is
not installed, some functions will not be available or will be limited.

Introduction to the book
[Quick Guide Copy/Print/Fax/Scan/Box Operations]

This User’s Guide describes operating procedures and the functions that are most frequently used in order
to enable you to begin using this machine immediately.

Reference

° A hard disk must be installed in order to make some of the functions described in the [Quick Guide
Copy/Print/Fax/Scan/Box Operations] available.

This manual also contains notes and precautions that should be followed to ensure safe usage of this
machine.

Please be sure to read this manual before using this machine.

Introduction to the User’s Guide CD

The User’s Guide CD is included with this machine. In the initial screen, select the User’s Guide to be viewed,
and then check the details for the various functions.

£ Adobe Flash Player. 8.

bizhub 423/363/283/223  ysers cuide co

Readme CD-ROM contents

k Administrator
anced Function Operations.
Trademarks/Copyrights

http://konicaminolta.com

[User’s Guide Copy Operations]

Reference

° If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Copy Operations] available.

This User’s Guide describes details on copy mode operations and the settings of this machine.

° Specifications of originals and copy paper

° Copy function

° Maintaining this machine

o Troubleshooting

[User’s Guide Enlarge Display Operations]

This User’s Guide describes details on operating procedures of enlarge display mode.
° Copy function
° Scanning function
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. G3 fax function
° Network fax function

[User’s Guide Print Operations]

Reference

° If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Print Operations] available.

This User’s Guide describes details on printer functions.

° Printer function

° Configuring the printer driver

[User’s Guide Box Operations]

Reference

° If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Box Operations] available.

This User’s Guide describes details on the boxed functions using the hard disk.

° Saving data in User Boxes

° Retrieving data from User Boxes

° Printing and transferring data from User Boxes

[User’s Guide Network Scan/Fax/Network Fax Operations]

Reference

° If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Network Scan/Fax/Network Fax
Operations] available.

This User’s Guide describes details on transmitting scanned data.

° Scan to E-Mail, FTP TX, SMB TX, Save in User Box, WebDAV and Web Service

° G3 fax

° IP Address Fax, Internet Fax

[User’s Guide Fax Driver Operations]

Reference

. If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Fax Driver Operations] available.

This User’s Guide describes details on the fax driver function that transmits faxes directly from a computer.

° PC-FAX

[User’s Guide Network Administrator]

Reference

° If a hard disk is not installed, some functions will not be available or will be limited. A hard disk must be
installed in order to make the functions described in the [User's Guide Network Administrator] available.

This User’s Guide describes details on setting methods for each function using the network connection.

° Network settings

° Settings using PageScope Web Connection

[User’s Guide Advanced Function Operations]

Reference

° All functions are available only when a hard disk is installed.

This User's Guide describes details on functions that become available by registering the optional license kit
and by connecting to an application.

° Web browser function

Image Panel

PDF Processing Function

Searchable PDF

My panel and My address function

[Trademarks/Copyrights]

This manual describes details on trademarks and copyrights.
° Trademarks and copyrights
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1.12 Introduction to the User’s Guides 1

How to open the User Guide CD Main Menu
In Windows, insert the CD into the computer’s CD drive, and the main menu will automatically be displayed.

In Macintosh OS9/0SX, double-click the CD icon on the desktop, and then index_mac to open the main
menu.

Reference
° Adobe Reader is required in order to view these User’s Guides.
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1 Available features 1.13

1.13 Available features

bizhub 423/bizhub 363/bizhub 283/bizhub 223 are digital monochrome multifunctional peripherals that ease
the workflow and satisfy any application or office environment.

In addition to the copy, fax, scanning and printing functions essential to any business, this machine provides
network and box functions to support efficient document management.

Reference
° If a hard disk is not installed, some functions will not be available or will be limited. For details, refer to
the relevant user's guide.

Copy Scan

Network

functions

O
——
 E—]

C'\éerﬁ‘gﬁ{'ér Cl\é?ﬁ\gg{gr FTP server E-mail server WebDAV server

Em)
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1.13

Available features 1

Copy operations

High-quality copies can be printed at a high speed. The many Application functions greatly assist in reducing
office costs and increasing efficiency.

Print operations

When printing from the computer, various settings can be specified, for example, the paper size, image
quality and layout. Using a secure printing function, printing of important documents can be protected with
a password. The printer driver can easily be installed from the enclosed CD-ROM.

Box operations

Documents scanned with this machine, received fax documents or data from the computer can be stored.
This stored data can retrieved when needed or it can be transmitted or printed. Personal user boxes can be
set up to be used by specific individuals, and the public user box is available for any number of users.

Fax operations
Originals scanned by this machine can be sent to the destination. It can also be sent as an e-mail attachment.

Not only documents scanned with this machine, but also documents saved in user boxes and computer data
can be faxed. A single fax can be sent to multiple destinations at one time, and a received fax can be
forwarded.

In order to use the fax functions, an optional fax kit FK-508 must be installed.

Network operations

Printing via a network connection is possible. Data scanned with this machine and data in user boxes can
easily be transmitted through the network. By using the control panel to specify a destination, the data can
be transmitted to an FTP server or other network computer, it can be sent as an e-mail attachment, or a fax
can be sent using the Internet.

Scan operations

Paper documents can quickly be converted to color digital data. This converted data can conveniently be
transmitted through the network. In addition, this machine can be used as a scanner with a variety of TWAIN-
compatible applications.

Advanced functions

This machine provides advanced functions that enable the user to access contents on the Internet through
the control panel (Web browser), use the intuitive and easy-to-understand user interface (Image Panel), or to
create a text searchable PDF file (searchable PDF).

To use these functions, an optional upgrade kit UK-203 and one of either i-Option LK-101 v2, LK-102, LK-
103 v2, or LK-105 are required.

Linking to applications enables you to use My Panel or My Address. If necessary, you can customize the
control panel or address book for each user. Using this function, each user can use the control panel or
address book customized in the same way in any MFP, which is linked to applications.

To use these functions, an optional upgrade kit UK-203 and applications are required.
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Control panel 1.14

1.14

Control panel

The control panel consists of the touch panel, which can be used to specify settings for the various functions,
and various keys, such as the [Start] key and the [Stop] key. The operations that can be performed with these
keys are described below.
In this manual, [] indicates keys on the control panel and buttons in the touch panel.

yser
Naho

Density
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Finishing Separate Scan W Rotate OFF
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Proof Copy
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(21 C5706] giant

Interrupt =/
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/
=~ :—]—JM/ =
\ ——
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No. | Part Name Description

1 Touch panel Displays various screens and messages.

Specify the various settings by directly touching the panel.

2 Power indicator Lights up in blue when the machine is turned on with the main
power switch.

3 Sub power switch Press to turn on/off machine operations. When turned off, the
machine enters a state where it conserves energy.

4 [Power Save] key Press to enter Power Save mode. While the machine is in Pow-
er Save mode, the indicator on the [Power Save] key lights up
in green and the touch panel goes off. To cancel Power Save
mode, press the [Power Save] key again.

5 [Memory Mode] key Press to register (store) the desired copy/fax/scan settings as a
program or to recall a registered program.

6 [Utility/Counter] key Press to display the Utility/Counter screen.

7 [Reset] key Press to clear all settings (except programmed settings) en-
tered in the control panel and touch panel.

8 [Interrupt] key Press to enter Interrupt mode. While the machine is in Interrupt
mode, the indicator on the key lights up in green and the mes-
sage "Now in Interrupt mode." appears on the touch panel. To
cancel Interrupt mode, press the [Interrupt] key again.

9 [Stop] key Pressing this key while copying, scanning or printing temporar-

ily stops the operation.
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1.14 Control panel

No.

Part Name

Description

10

[Proof Copy] key

Press this key to print a single proof copy to be checked before
printing a large number of copies. You can also display a finish-
ing image using the current settings in the touch panel. This
function is available only when a hard disk is installed.

11

[Start] key

Press to start the copy, scan or fax operation.

12

Data indicator

Flashes in blue while a print job is being received. Lights up in
blue when a print job is queued to be printed or while it is being
printed. Lights up in blue when there is saved fax data or un-
printed fax data.

13

[C] (clear) key

Press to clear a value (such as the number of copies, a zoom
ratio, or a size) entered using the keypad.

14

Keypad

Use to type in the number of copies, zoom ratio, fax number
and various other settings.

15

[Guidance] key

Press to display the Guidance screen, which can be used to
display descriptions of the various functions and details of op-
erations on the screen.

16

[Enlarge Display] key

Press to enter Enlarge Display mode. If authentication is per-
formed with PageScope Authentication Manager, it does not
enter Enlarge Display mode.

17

[Accessibility] key

Press to display the screen for specifying settings for user ac-
cessibility functions.

18

[Access] key

If user authentication or account track settings have been ap-
plied, press the [Access] key after entering the user name and
password (for user authentication) or the account name and
password (for account track) in order to use this machine.

19

[Brightness] dial

Use to adjust the brightness of the touch panel.

20

[User Box] key

Press to enter User Box mode. While the machine is in User
Box mode, the indicator on the [User Box] key lights up in
green.

21

[Fax/Scan] key

Press to enter Fax/Scan mode. While the machine is in
Fax/Scan mode, the indicator on the [Fax/Scan] key lights up in
green.

22

[Copy] key

@ Reference

For detalils, refer to chapter 4 of the [User’s Guide Copy Operations].

Press to enter Copy mode. (As a default, the machine is in Copy
mode.) While the machine is in Copy mode, the indicator on the
key lights up in green.
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1 Guidance function 1.15

1.15 Guidance function

This machine has a guidance function that, utilizing an animation, displays the functional description on the
screen or enables you to check an operating procedure.

Guidance screen

You can display the functional description and operating procedure in the touch panel. If necessary, you can
check something you do not understand on the screen while performing a procedure.

-> Display the Guidance screen.

: Copies:
Ready 1o copy.
[ check Job
Basic Original Setting Original Type Application

Density.s Duplex,
Backaround Combine

Density I:( b

HSRE [Status

EEEEFEIE0D s ey
1% 1

Finishing 4 I Separate Scan Auto Rotate OFF

12/21/2009  15:34 -
Toner Level Memory. 100% Language Selechon‘

Guidance

| Job List rint a high quality document in high performance.
arious application functions are also available 1o reduce

VOIII‘ cost and to increase your efficiency.
Bookmark
| Function > Copy

P
e
¥

1 BEBRAtna

Copy 4 Duplex/Combine
;E 5 Finishing
6 i

7 original Type

B application

[ oen |

9 Othetr open 2

| Exit N To Henu || close |

01/12/2010  08:39
Hemoty 1007

= If the [Guidance] key is pressed, the guidance appears based on the displayed screen.

The Help Menu screen consists of the following menus. From the menu screen, you can find the target screen
based on the purpose or functional level. You can also check the level of the screen displayed on the left
panel of the Help Menu screen.

Item Description

[Function] Pressing [Function] displays the Guidance menu classified according to
the function names that are to appear on the screen. It is useful for check-
ing function overview.
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1.15 Guidance function

Item

Description

[Search by Operation]

Pressing [Search by Operation] displays examples of operations available
on this machine and their descriptions, classified by function. In addition,
Pressing [Go to function] displays the setting screen for the currently dis-
played function.

[Function Map]

Pressing [Function Map] displays the list of functions and setting items in
a hierarchical structure. This is useful for viewing the description of the
function or setting item you wish to check.

[Other Functions]

Pressing [Other Functions] displays the Guidance menu for available
functions and settings that allow this machine to be used more conven-
iently. In addition, Pressing [Go to function] displays the setting screen for
the currently displayed function.

[Name and Function of
Parts]

Pressing [Name and Function of Parts] displays the hardware keys (oper-
ation buttons) and optional keys installed to check the role of each key.

[Service/Admin. Information]

Pressing [Service/Admin. Information] displays the administrator’s name,
extension number and E-mail address.

[Consumables Replace/
Processing Procedure]

On the Guidance screen, press the button or button number displayed on the screen using the keypad, and

select the desired item.

Pressing [Consumables Replace/Processing Procedure] utilizes an ani-
mation to display the procedure for adding staples or to empty the punch
scrap box with an animation. If [Start Guidance] is pressed, the animation
guidance will start. This function is available only when a hard disk is in-
stalled.

Example: [Function] »» [Copy] »» [Paper]

[ wbuist  fHelp Henu

Booknark S
27
g@ E
1
£ Search by Operation 6 PRESIRSERANY
E 3 g
3 Function Map RN SPORMNERAGoRrERaaEPE
i Other Functions
12/21/2009 1549 | Close |
Hemory 100% = =

\
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Select a function using the keypad

Bookmark

| Help > Search by Function

A |

Function

1 Copy
2 Scan/Fax
3 User Box
4 Job List
5 Print

[ Customize

7 Image Panel

8 Web Browser

b b b bbb

Hemory

01/1272010

08: 49
1007

| Job List Print a high quality document in high performance.
Various application functions are also available 1o reduce

VOIII’ cost and to increase your efficiency.
Bookmark

| Function > Copy

1 DENSitys
BACikar 6(nd

e o

Copy

4 Duplex/Combine

o]

5 Finishing

o]

& griginal
Settings

o

? Original Type

o]

8 Application

o]

9 Othetr

o

I Job List

01/12/2010  08:49
Hemoty 1007

Describes functions

[ it} fovew I Ciose ]

T pookmark | LB
Bookiark

| Function > Copy > Paper

Q Paper

Paper type and size can be selected.
Also, the paper size or type of the paper loaded
in the paper trays can be changed.

Paper Size can be detected automatically or selected manually.

Hemory

12/21/2009

15:51
100%
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1.15 Guidance function 1

Example of the Guidance screen
Example: [Function] »» [Copy] »» [Density/Background] »» [Density]
IW Describes functions

[ Bookmark | h
Booknark

‘ Function > Density/Backaround > Density

Q Density

You can adjust the copy density (using Light and Dark).

12/21/2009  15:59 [Nl To Menu || Close |
Henory 100% e S

Example: [Search by Operation] »» [Copying] »» [Reducing paper usage] »» [Save by making 2-sided copies]

I Job List Describes functions
— i
Bookmark

‘ Operation > Reducing Paper Usage > Save by Making 2-Sided Copies

9 Save by making 2-sided copies

You can produce 2-Sided copies.

This allows vou to use approximately half as much paper as
you would use if you produced 1-Sided copies. You can
produce 2-Sided copies with either calendar or booklet
orientations by setting the Original Binding Position and
the Original Direction.

Save by Making EO To functi I
2-5ided Copies 7)

Hemory 100%

Reference

° If you are viewing the Guidance screen of a different function from the one that is currently selected,
[Go to function] cannot be selected.
For example, if you are in the Fax/Scan mode, [Go to function] on the Guidance screen for the Copy
mode, which is a different function from the Fax/Scan mode, cannot be selected.

° If [Search by Operation] »» [Copying] »» [Copying Special Documents] is selected, instructions and
animation are displayed to enable the user to view the procedure for placing an original. However, [Start
Guidance] is not displayed in the animation for placing an original.

Example: [Function Map] »» [Copy]
I Job List

_SCreen transitions

[ Bookmark | B
Booknark
‘ Help > Function Hap > Copy
| Help Henu
Copy

4+

1/ 13
- EEET—
: , E—T—
» ST

- EET—

- - ——

- . T

12/21/2009
Hemory
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Reference

In the Function Map screen, available functions and setting items are displayed in a hierarchical
structure. Select a desired item to view in the Guidance screen.

Example: [Consumables Replace/Processing Procedure] »» [Add Staples]

Bookmark

==

Help Menu i i
When the [Start Guidancel key is pressed, the
procedure explaining how to add staples can be
reviewed via the animation guide.

Consumable
Heplacenent

Procedures

4+

Add Staples |

= 12/21/2009 16:06
£ Monory 100%

Reference

For details on the animation guidance, refer to page 1-40 of this manual.
For details on how to replace consumables or operating procedures, refer to page 1-63 in this manual.
This function is available only when a hard disk is installed.

Press [Close] on the Guidance screen to move up one level in the menu structure. Press [Exit] to exit
the guidance mode and return to the screen that was displayed before the [Guidance] key was pressed.
Press [To Menu] to display the Help Menu screen.

@ Reference

For details on the Guidance screen, refer to chapter 4 of the [User's Guide Copy Operations].

Animation Guidance

Animation Guidance is a function that allows you to utilize an animation to check the procedure to clear a
paper jam or staple jam or to add staples. You can clear a jam or replace consumables while checking the
procedure in the touch panel.

Reference

This function is available only when a hard disk is installed.

Example of paper jam or staple jam processing (Paper jam in tray 1)

=2  Press [Start Guidance] to check the operating procedure.

Job List

Hisfeed detected.
Remove paper according 1o the instructions.

Start
Guidance

)

b 122172000 16:07 [ Next Box Job

E Hemory 100%

Job Details
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1.15 Guidance function 1

Job List

Pull the top right door release lever
and open the top right door.

[status

Job Details

12/29/2009 09:12 J
E Henoty 100% L

Brings you to the following step.

Hold the fusing unit top cover{M1) handle
and 1ift the fusing unit top cover{H1).

Brings you back to the previous step.

Job List

Open the horizontal transport unit cover and
remove any jammed paper. Then close the

Nane | Statls horizontal transport unit cover.

Job Details

DN 5202000 09:14 Next Box JobJf| HEZfrax gon |
oner Level x| [N o e

You can check the procedure again.

Chapter 1

Introduction
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Guidance function 1.15

Job List

Name | status

S KN

| Job Details

Toner Level k]

The warning
uaE releised.

12/21/2009
Henory

When a paper jam is correctly cleared, the warning release screen appears.

@ Reference

For details on how to clear paper jams or staple jams, refer to page 7-52 of this manual.

Example of consumable replacement (Adding staples)

=2  Press [Start Guidance] to check the replacement procedure.

Press the [Guidance] key to display the Help Menu screen.

\

[ Jowist fHelp Menu

Bookmark

%
it

i

-

%

-
)

AN Scarch by Operation
3 Function Map |

& Other Functions 5

%

Nane_and
5 Function of Parts |
& service Admin.
TRFormation A
5

Consumables Replace.
{N Frocessing Proceduré,

12/21/2009 15:49 ‘

\

Hemoty 1007

Job List % Device naintenance is described.

[ pookmark R
Bookmark

| Help Henu v
Consumables |
Brhggssing | 1 fdd Staples
Procedure 1 )
»

Close |

| Help > Consumables Replace/Processing Procedure

ro
—Hole

I
Scraps

12/21/2009  16:10

| it [} To Henu |f|
Menory 1007, _—

Close |
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1.15 Guidance function

[ s W
Booknark

Help Menu

Consumable
Heplacenent
Procedures

4+

Add Staples

|é| Add Staples

When the [Start Guidancel key is pressed, the
procedure explaining how to add staples can be
rauiauad uia tha ganimation guide.

£ lienory 100%

12/21/2009 16:11

Bookmark

Help Menu

Add Staples

=

¥
Bl fdd Staples
| B

Open the front door of the Finisher.

& Henoty 100%

12/29/2009 09:31

Brings you to the following step.

\

[ e W
Booknark ~‘

Help Menu

Add Staples

¥
Bl Add Staples
| 4 D

Grab the staple holder handle and pull it
out. Be careful not to drop it.

.

2/29/2009

lenory 100%

Brings you back to the previous step.

bizhub 423/363/283/223
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Guidance function 1.15

Bookmark

==

Help Menu

fdd Staples |

12/29/2009 09:42
& Henory 1007

You can check the procedure again.

Reference
° If [Search by Operation] »» [Replace consumables.] is selected on the Help Menu screen, you can also
check the procedure to clear a paper jam or staple jam, or replace consumables.

For details on how to replace consumables, refer to page 1-63 of this manual.
For details on the Guidance screen, refer to page 1-36 of this manual.
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1.16

Turning the machine on/off 1

1.16

Turning the machine on/off

This machine has two power controls: the main power switch and the sub power switch.
Sub power switch

Main power switch
Main power switch
This switch turns on/off all functions of the machine. Normally, the main power switch is turned on.
Sub power switch

Press to turn on/off machine operations. When turned off, the machine enters a state where it conserves
energy.

Turning on the machine

[
&

Turning off the machine

o’/

NOTICE

When turning the machine off, then on again, wait at least 10 seconds to turn the machine on after turning it
off. The machine may not operate correctly if it is turned on a short time after being turned off.

Do not turn off the machine while it is printing, otherwise a paper jam may occur.

Do not turn off the machine while it is operating, otherwise data being scanned or transmitted or queued jobs
may be deleted.

@ Reference

For detalils, refer to chapter 3 of the [User’s Guide Copy Operations].

bizhub 423/363/283/223 1-45

Chapter 1

Introduction



Chapter 1

Introduction

Loading paper 1.17

1.17

Loading paper

Follow the procedure described below to load paper into the various paper trays.

Loading paper into tray 1/tray 2/tray 3/tray 4
Follow the procedure described below to load paper into tray 1/tray 2/tray 3/tray 4.
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1.17  Loading paper 1

Load the paper into the tray.

- Load paper so that the surface to be printed on faces upward.
- Do not load so many pages that the top of the stack is higher than the ¥ mark.

= Up to 500 sheets of plain paper can be loaded. For details on the number of sheets of thick paper
that can be loaded, refer to chapter 12 of the [User’s Guide Copy Operations].

QQ Reference

For detalls, refer to chapter 8 of the [User’s Guide Copy Operations].
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Loading paper 1.17

Loading paper into the LCT

Follow the procedure described below to load paper into the LCT.

Load the paper into the tray.

- Press tray release button to pull out the LCT.
- Load the paper so that the surface to be printed on faces upward.
= Do not load so many pages that the top of the stack is higher than the ¥ mark.
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1.17  Loading paper 1

= Upto 2,500 sheets of plain paper can be loaded. For details on the number of sheets of thick paper
that can be loaded, refer to chapter 12, of the [User’s Guide Copy Operations].

@ Reference

For detalils, refer to chapter 8 of the [User’s Guide Copy Operations].
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Loading paper 1.17

Loading paper into the bypass tray

Paper can be fed manually through the bypass tray when you wish to print onto paper of a size that is not
loaded into a paper tray, or when you wish to print onto envelopes, OHP transparencies or other special

paper.
Follow the procedure described below to load paper into the bypass tray.

Open the bypass tray.

= When loading large-sized paper, pull out the tray extension.

Load the paper into the tray.

- Load paper so that the side to be printed on faces downward.

= Do not load so many pages that the top of the stack is higher than the ¥ mark.
- Up to 150 sheets plain paper can be loaded.

= Slide the lateral guides to fit the size of paper to be loaded.
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1.17  Loading paper 1

3

From the touch panel, select the paper type.
: = Load into the B T d set Copies:
L nbist R e e et wosition

Check Job
Change Tray Settings > Bypass

Paper Type Paper Size

LRt = = o

-l +
A special parer [ Thick 1 futo Detect
-| +
[ Thick 2 _ Standard Size |

Check Details Custon Size ,

=
=

12/21/2009  16:16
Toner Level Kl Henory 100%

Press [ T]and [ | ] until the desired paper type appears.
If label sheets are loaded, select [Thick 1].
If non-standard-size paper is loaded, specify the Paper Size setting.

For details on specifying the paper size and paper type settings, refer to chapter 5 of the [User’s
Guide Copy Operations].

= Printing on OHP transparencies is possible only in black.

R 7 7 2 7

Reference

Paper of the following types and amounts can be loaded into the bypass tray.

Plain paper (15-15/16 Ib to 23-15/16 Ib (60 g/m2 to 90 g/mz)): Up to 150 sheets

Thick paper 1 (24-3/16 Ib to 39-7/8 Ib (91 g/m? to 150 g/m?)): Up to 20 sheets

Thick paper 2 (40-3/16 Ib to 55-7/8 Ib (151 g/m? to 210 g/m?): Up to 20 sheets

OHP transparencies: Up to 20 sheets

Envelopes: Up to 10

Label sheets: Up to 20 sheets

You can load user paper with the settings of this machine. For details, contact your service
representative.

Paper of the following sizes can be specified for the bypass tray.

Standard-sized paper: 12-1/4 x 18 @, 12 x 18 @ t0 5-1/2 x 8-1/2 @/d, AS @ to B6 @, A6 =, 8 x 13
@, 16K @/, 8K =

Non-standard-sized paper: Width: 3-9/16 inches to 11-11/16 inches (90 mm to 297.0 mm); Length: 5-
1/2 inches to 17 inches (139.7 mm to 431.7 mm)

" There are six Foolscap sizes: 8-1/2x13-1/2 @3,8-1/2 x 13 @, 8-1/4 x 13 @@, 8-1/8 x 13-1/4 @, 220 x
330 mm @ and 8 x 13 @. Any one of these sizes can be selected. For details, contact your service
representative.

@ Reference

For details, refer to chapter 8 of the [User’s Guide Copy Operations].
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1 Clearing paper jams and staple jams 1.18

1.18 Clearing paper jams and staple jams

If a paper jam or staple jam occurs, a screen like the one shown below appears with the location of the jam
indicated. To clear the jam, check the location indicated in the screen, and then perform the necessary
operation in accordance with the guidance.

Job List |

Misfeed detected
Remove paper according to the instructions

Name | Status

Start
Guidance

Code
O -k K

1 2 3
4 5 6
9 11 12
13 14 21
2 23 M

E
&

| Job Details 5

~Toner Level k|

12/21/2009  17:29
Hemory 100%

| Mext Box Job_|f 585K rax aon

A flashing "round number" indicates the location of the paper jam/staple jam.

Press [Start Guidance] to remove paper in accordance with the guidance.
If you failed to clear paper jams, message "Paper remaining in device. Remove paper according to
instructions." appears. Retry to remove paper in accordance with the guidance.

No. | ltem Description

1 [Start Guidance] Pressing this button will utilize an animation to start displaying
the procedure to clear a paper jam or staple jam. This item is
displayed only when a hard disk is installed.

2 Paper jam or staple jam This displays a list of paper jam or staple jam location numbers.
location numbers

Paper jam/staple jam locations

Reference

For details on how to clear paper jams in the main unit, refer to page 1-53 to page 1-55 of this manual.
For details on how to clear paper jams in the finisher FS-527, refer to page 1-56 of this manual.

For details on how to clear paper jams in the finisher FS-529, refer to page 1-58 of this manual.

For details on how to clear paper jams in the job separator JS-505, refer to page 1-59 of this manual.
For details on how to clear a staple jam in the finisher FS-527, refer to page 1-60 of this manual.

For details on how to clear a staple jam in the saddle stitcher SD-509, refer to page 1-61 of this manual.
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1.18 Clearing paper jams and staple jams

° For details on how to clear a staple jam in the finisher FS-529, refer to page 1-62 of this manual.

Clearing paper jams (ADF)

The following procedure describes how to clear paper jams that have occurred in the ADF.

NOTICE
Do not lift the original tray with the original output tray.

bizhub 423/363/283/223
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Clearing paper jams and staple jams 1.18

Clearing paper jams (right-side door)

The following procedure describes how to clear paper jams that have occurred in the right-side door.

/A CAUTION

The area around the fusing unit is extremely hot.

° Touching anything other than the indicated levers and dials may result in burns. If you get burnt,
immediately cool the skin under cold water, and then seek professional medical attention.

/A\ CAUTION
Precautions for toner spills.
° Be careful not to spill toner inside the machine or get toner on your clothes or hands.

° If your hands become soiled with toner, immediately wash them with soap and water.
° If toner gets in your eyes, immediately flush them with water, and then seek professional medical
attention.
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1.18

Clearing paper jams and staple jams 1

Clearing paper jams (paper tray)

The following procedure describes how to clear paper jams that have occurred in the paper tray.

NOTICE
7o close the upper right-side door, press the center of the upper right-side door to securely close the door.

Be careful not to touch the surface of the film or paper take-up roller with your hand.
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Clearing paper jams and staple jams 1.18

Clearing paper jams (Finisher FS-527)
The following procedure describes how to clear paper jams that have occurred in finisher FS-527.

The location of the paper jam in the finisher differs depending on the selected Finishing settings.
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Saddle stitcher

1-57
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The location of the paper jam in the finisher differs depending on the selected Finishing settings.

Clearing paper jams and staple jams

1.18

When moving the saddle stitcher, do not grab any part other than the handle, otherwise your hand or fingers

NOTICE
may be pinched.

bizhub 423/363/283/223



Chapter 1

Introduction

Clearing paper jams and staple jams 1.18

Clearing paper jams (Finisher FS-529)
The following procedure describes how to clear paper jams that have occurred in finisher FS-529.

The location of the paper jam in the finisher differs depending on the selected Finishing settings.
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1.18 Clearing paper jams and staple jams

Clearing paper jams (Job Separator JS-505)

The following procedure describes how to clear paper jams that have occurred in job separator JS-505.
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Clearing paper jams and staple jams 1.18

Clearing staple jams (Finisher FS-527)

The following procedure describes how to clear staple jams that have occurred in finisher FS-527.

NOTICE
Be careful when clearing jammed staples, otherwise you may be injured.
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1.18 Clearing paper jams and staple jams 1

Clearing staple jams (Saddle Stitcher SD-509)

The following procedure describes how to clear staple jams that have occurred in saddle stitcher SD-509.

P
b L,

Saddle stitcher

NOTICE
When moving the saddle stitcher, do not grab any part other than the handle, otherwise your hand or fingers
may be pinched.

bizhub 423/363/283/223 1-61

Chapter 1

Introduction



Chapter 1

Introduction

Clearing paper jams and staple jams 1.18

Clearing staple jams (Finisher FS-529)

The following procedure describes how to clear staple jams that have occurred in finisher FS-529.

NOTICE
Be careful when clearing jammed staples, otherwise you may be injured.
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Replacing consumables 1

1.19

Replacing consumables

When it becomes necessary for consumables to be replaced or replenished, for example, the toner bottle is
empty or finisher staples have run out, a message prompting the user to replace or replenish consumables
is displayed on the touch panel.

If such a message appears, follow the appropriate procedure to replace consumables, or take the required
action.

Punch scrap box Toner bottle

Staple cartridge

When the toner is about to run out, the following message appears (If it is replaceable by the user.).

Job List . Copies:
I Check Job

BEORSFEhna Buplex,
HSRE  [Status
Density
1EEEEEEEDED futo paper

Staple [Jﬂj 1
f (-

i

I Auto Rotate OFF

Job Details
) .
Toner Level k| [JrivAt 16:scll Language Selection

@ Reference

For details on the replacement procedure, refer to page 1-65 of this manual.
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When there are no more staples in the finisher, the following message appears.

Job List |

Check Job

B2RRarding
RSRe | status
Density
BEEEIETEADEDD

Corner Staple
Top Left

Finishing

[ [
Job Details

12/21/2009 16:26'!]
Toner Level k| ke 162

@ Reference

Copies:

nal Setting Original Type fApplication

Duplex,
Combine

010

1% 1

auto paper
select

Separate Scan Auto Rotate OFF

Language Selection E

For details on the replacement procedure for finisher FS-527, refer to page 1-66 of this manual.

For details on the replacement procedure for saddle stitcher SD-509, refer to page 7-67 of this manual.

For details on the replacement procedure for finisher FS-529, refer to page 1-68 of this manual.

When the punch scrap box is full, the following message appears (If it can be emptied by the user).

Job List (AN [) [l

Check Job
or

DENSitY .,
Background
Hame | Sstatus
Density
BERIEEADEND

Corner Staple
Top Left

Finishing

1272172009 16: 268
Hemory 1007

@ Reference

Copies:

¥y

Empty hole-punch scrap box.

nal setting Original Tvpe Application

AUTO Paper
Select

Separate Scan Auto Rotate OFF

Language Selection 4

For details on the emptying procedure, refer to page 71-69 of this manual.
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1.19  Replacing consumables 1

Replacing the toner bottle

The following procedure describes how to replace a toner bottle.

NOTICE
Before installing the new toner bottle, shake it up and down five to ten times.

Keep used toner bottles in their plastic bags inside their boxes to be collected by your service representative.

& CAUTION
Handling toner and toner bottles
° Do not burn toner or the toner bottle.

° Toner expelled from the fire may cause burns.

/A\ CAUTION
Precautions for toner spills
° Be careful not to spill toner inside the machine or get toner on your clothes or hands.

° If your hands become soiled with toner, immediately wash them with soap and water.

° If toner gets in your eyes, immediately flush them with water, and then seek professional medical
attention.
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Replacing consumables 1.19

Replacing the staple cartridge (Finisher FS-527)

The following procedure describes how to replace the staple cartridge for finisher FS-527.

NOTICE

When replacing the staple cartridge, be sure to check that the message is displayed. If the staple cartridge
/s removed before the message is displayeq, it will result in a failure.

Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge is
replaced.
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1.19  Replacing consumables 1

Replacing the staple cartridge (Saddle stitcher SD-509)

The following procedure describes how to replace the staple cartridge for saddle stitcher SD-509.

Saddle stitcher

NOTICE

When moving the saddle stitcher, do not grab any part other than the handle, otherwise your hand or fingers
may be pinched.

When replacing the staple cartridge, be sure to check that the message is displayed. If the staple cartridge
/s removed before the message is displayed, it will result in a failure.

Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge is
replaced.
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Replacing consumables 1.19

Replacing the staple cartridge (Finisher FS-529)

The following procedure describes how to replace the staple cartridge for finisher FS-529.

NOTICE

When replacing the staple cartridge, be sure to check that the message is displayed. If the staple cartridge
/s removed before the message is displayeq, it will result in a failure.

Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge is
replaced.
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1.19 Replacing consumables

Emptying the punch scrap box

The following procedure describes how to empty the punch scrap box for the finisher FS-527.

bizhub 423/363/283/223
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Options 1.20

1.20

Options

This section describes the configuration of the options installed on this machine.

By adding options, various office needs can be satisfied.

17— 553 —

%%
L

il

& 5
——

13— \
= 7

=

A
o | ©
12—
‘@n ‘If:blldzbllgw
Le— || [ == ][]
° ° ] ° °
11 10 9 8
No. Name Description

1 Main unit The original is scanned by the scanner section, and the
scanned image is printed by the printer section.

2 Reverse automatic document feeder This is an option for bizhub 283/223.

DF-621 Automatically feeds and scans an original page by
page.
This unit automatically reverses and scans a 2-sided
original.

Original cover OC-509 Fixes the loaded original.

Authentication unit (biometric type) Performs user authentication by scanning vein pat-

AU-102 terns in the finger.
Working table is required to install the authentication
unit.

5 Authentication unit (IC card type) Performs user authentication by scanning information

AU-201 recorded on the IC card.
Working table is required to install the authentication
unit.

6 Working table WT-506 Provides an area to temporarily place an original or
other materials. This is also used when the authentica-
tion unit is installed.

7 Keyboard holder KH-101 Install this kit to use a compact keyboard.

For details on compact keyboards, contact your serv-
ice representative.

1-70

bizhub 423/363/283/223



1.20 Options

No.

Name

Description

8

Desk DK-508

Allows you to install this machine on the floor.
e This option may not be available depending on the
sales area.

Paper cabinet PC-109

Allows you to load up to 500 sheets in the upper tray
and use the lower tray as a storage box.

10

Paper cabinet PC-208

Allows you to load up to 500 sheets respectively in the
upper and lower trays.

11

Paper cabinet PC-409

Allows you to load up to 2500 sheets.

12

Saddle stitcher SD-509

Installed onto the finisher FS-527 to allow Fold/Bind.

13

Finisher FS-527

Sorts, groups and staples printed paper before feeding
out.

To install the finisher FS-527, install the desk or paper
cabinet in this machine.

14

Punch kit PK-517

Installed onto the finisher FS-527 to punch holes.

15

Job separator JS-603

Installed in the finisher FS-527.
Used to output printed sheets of paper.

16

Finisher FS-529

Allows you to feed the printed sheets while sorting,
grouping, or stapling them if this unit is installed in the
output tray of the main unit.

17

Job separator JS-505

Allows you to sort the printed sheets if this unit is in-
stalled in the output tray of the main unit.

Noillu

stration is provided as the options are built into the main body.

18

Fax kit FK-508

Allows this machine to function as a fax machine. Al-
ternatively, it allows more telephone lines to be con-
nected.

19

Mount kit MK-726

Required when installing the Fax Kit FK-508.

20

Stamp unit SP-501

Applies a stamp to originals that have been scanned.

21

Spare TX Maker stamp 2

A replacement stamp for the stamp unit.

22

Local interface kit EK-604

Install this kit to use a compact keyboard.
For details on compact keyboards, contact your serv-
ice representative.

23

Local interface kit EK-605

Install this kit when using the connection function with
a compact keyboard or Bluetooth-compatible cellular
phone or PDA. A receiving device for Bluetooth com-
munication is built in to this kit.

24

Security kit SC-507

Allows you to use the copy guard or password copy
function.
This kit is used to prevent unauthorized copying.

25

Hard disk kit HD-516

A hard disk is installed as a standard feature in bizhub
423. A hard disk is installed as a standard feature or of-
fered as an option for bizhub 363 depending on the
areathey are sold in. A hard disk can be installed as an
option in bizhub 283/223.

Some functions or options are available only when a
hard disk is installed.

26

i-Option LK-101 v2

Enables a Web browser and the Image Panel function
to be used on the control panel.

27

i-Option LK-102

Enables PDF document encryption with a digital ID, at-
taching of a digital signature, and property settings
when distributing a PDF document using the scan or
User Box function.

28

i-Option LK-103 v2

Provides both i-Option LK-101 v2 and LK-102 func-

tions.

¢ This option may not be available depending on the
sales area.

29

i-Option LK-105

Provides the searchable PDF function.
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No. Name

Description

30 Upgrade kit UK-203

@ Reference

Required when using Web browser, image panel, PDF
processing, searchable PDF, My panel, or My address
function. If necessary, you can increase the number of
languages, which can be displayed in the control panel
of this machine, up to nine.

For details, refer to chapter 2 of the [User’s Guide Copy Operations].
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Chapter 2

Basic operations

Basic copy operation 2.1

2.1

Basic operations

Basic copy operation

This section contains information on the general operation for copying.

Position the document to be copied.

= If a screen for entering the user name/account name and password appears, type in the necessary
information, and then press [Login] or press the [Access] key. For details, refer to chapter 10 or
chapter 11 of the [User’s Guide Copy Operations].

Job List nter a login user name and password, and then touch
[Loginl or press [Access].

Nome | Status

User Hame =

Password =

) e
Toner Level k] [ekaci e
=0
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2.1 Basic copy operation

2 Select the Basic screen settings.

%

>

>

- i Copies:
LRG| Ready 1O copy.
I Check Job
: Basic oOriginal Setting)| | Original Type Application

Density.s puplex,
Backaround Comb i

é
HERL T [Status -
Density n I 51

8] ) ] (8] [T ] [ E I s ey

1% 1

| corner Staple L] :
Top Left j.@

E= EB | separate scan  [| auto Rotate OFF
Job Details

12/21/2009 15:34 =
Toner Level Kl Memory 100% Language Selectwn‘

Density/Background: Specify the density and background when making copies.
Paper: Select the paper tray that is to be used. As a factory default, "Auto" is selected.

Zoom: For enlarged/reduced copying, change the zoom ratio. As a factory default, "100%" (Full
Size) is selected.

Duplex/Combine: Change the setting when copying double-sided documents or making double-
sided copies of single-sided documents. In addition, multiple document pages can be combined
into a single printed page. As a factory default, "1-sided>1-sided" is selected.

Finishing Program: Displays the finishing program button that is assigned to the frequently used
finishing function. You can configure the registered finishing functions at one time. The factory
default setting is Sort/(Offset) No/Corner Staple: Top Left.

Finishing: The printed pages can be sorted by pages or by copies. In addition, the pages can be
stapled or holes can be punched in them.

Separate Scan: Select this setting to scan a document in different batches. A document scanned in
different batches can be treated as a single copy job.

Auto Rotate OFF: Select this setting to print copies with the image not rotated to fit the orientation
of the loaded paper.

Language Selection: Display the Language Selection screen to specify the language to be displayed
in the touch panel.

For details, refer to chapter 5 of the [User’s Guide Copy Operations].

3 Type in the desired number of copies.

->

To change the number of copies, press the [C] (clear) key, and then type in the desired number.
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>

To use the various copy functions, press [Application], and then specify the desired settings. For
details, refer to chapter 5 of the [User’s Guide Copy Operations].

i il Copies:
Ready 1o copy.
[ checkdab |
: Basic [originar setting] [“original Tyee J(|__ppeLication )

Dens ity Duplex.
BERESPina BURASAS
vshe | Status

Density
BEEEFEDHHD aute paper

Corner Staple
ft

Finishing 4 I Separate Scan I Auto Rotate OFF

Job Detalls
Toner Level k] [t Language Selection |

4 Pressthe [Start] key.

\

Start

To scan multiple originals using the original glass, select [Separate Scan]. After scanning 1st page
of the original, load the 2nd page and press [Start] key again. Repeat this process until all the pages
have been scanned.

After the last page has been scanned, press [Finish], and then press the [Start] key.

To stop scanning or printing, press the [Stop] key.
To interrupt the copy job, press the [Interrupt] key.

To scan the next document while printing (reserve a copy job), position the next document, and then
press the [Start] key.

For details, refer to chapter 4 of [User’s Guide Copy Operations].
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2.2 Basic print operation

This section contains information on the general operation for printing.

Sending print data

Send print data from an application on the computer through the printer driver to this machine.

EEEEEER e

The following printer drivers can be used with this machine.
Windows:

PCL driver

PostScript driver

XPS driver

Macintosh:

OS X PostScript PPD driver

OS 9 PostScript PPD driver

Chapter 2

Basic operations
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Before printing
In order to print, a printer driver must first be installed on the computer to be used.

The printer driver can easily be installed with the installer on the enclosed CD-ROM. (for Windows)

¥, Printer Installer - Select Printers/MFPs to Install [

. . ® Select Printer/MFP to ﬁall

@ Select Printers/MFPs to Install from the List. You Gan Select Multiple Printers/MFPs.

Device Hame Address/Port Status

. = | 8 Ay | 192168120 Mot inztalled

< T | b
[ Clear all ] [Norma\ Frinting v] [ Search Setting ] [ Update List

() Specify the Printer/MFP Except for the Above. (IP Address, Host Mame.J

Specify Printer/MFP Path Hers Refer to..

Previous ][ Neset ] [ Cancel

@ Reference

In order to print, the network settings must first be specified. Network settings should be specified by the
aaministrator. Network settings can also be specified by using PageScope Web Connection. For details, refer
fo chapter 5, "Printing ", of the [User's Guide Network Administrator].

Printing

1 Create a document in the application, and then select the print command.

In the Print dialog box, select the
printer.

JPctotie

on Nurberof copies: 1|+

233

[ Pwt ) ) Concel Aoply

2-6
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= If necessary, display the printer driver settings dialog box, and then specify the printing settings,
such as stapling.

@ Print

General

Select Printer
@PrinterName FAX
= Printer Name PCL
] Printer Name PS
=0 Printer Name XP5

] M 3
Status Ready [T Prirt to file
Location:
Comment:
Page Range
@ Al Number of copies: 1 <
Selection Curment Page
Pages: Collate

22 g3

[ Pt [ Cancel |[ ooy |

\

[ @ Printing Preferences

| | £ My Tab ‘ Basic |Laynut I Finish ICnver Mode | Stamp/Compasition I Quality I Other |

Favorte Seting € Defoult Setting = | Add.
Criginal Crientation Qutput Method
) Portrait E Prnt
) Landscape =8| i T
81/211 -
Authentication/Account Track...
¥ Paper Size
Same as Original Size - Copies
1 = [1..9999]
e 5 @@ [¥] Collate
) Manual =
Al
s Paper Tray DI et
A D <. Ao -
B
Eid Paper Type
fl @ g Plain Paper - Paper Settings for Each Tray...
[ Prnerview || Printer Infomnation |
Ok ||| Caneel |[ Hep |
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2 The specified pages and number of copies are printed.

= If "Secure Print", "Save in User Box" or "Proof Print" was selected from the "Output Method" down-
down list in the printer driver, the document is saved in a user box or in the memory of this machine.
Print the document by using the control panel of the machine.

- "Secure Print" and "Save in User Box" are available only when a hard disk is installed.

Job List ®Select the desired User Box to use or file document.

Use the keypad to input and specify the box number to use.

Public Personal B5E%B0x

Check Job |

user Box
Information

Bulletin Board Polling T Secure Document
User Box User Box User Box

fnnotation | Re-Transmission EREPURESa por ID & Print
User Box | User Box User Box User Box

Enter User Box Ho.

Toner Level Kl asﬁg:’;zﬂﬂq :3029 Language Sele A

Job List L= Select desired job to print and press [Startl.
= To copy 1 set for proofing, press [Proof Copyl.

Release Held Job

No. [HSRe [Status ™ |[Document Name|Sibeca | OFQ. [S25~
11 PRINTER  288rea  Mormalprint 13:23 =

| Job Details

11/09/2006 15:34
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23 Basic fax operation

This section contains information on the general operation for faxing.

1 Change the mode.

Fax / Scan

O

= |If a screen for entering the user name/account name and password appears, type in the necessary
information, and then press [Login] or press the [Access] key. For details, refer to chapter 10 or

chapter 11 of the [User’s Guide Copy Operations].

Job List I ®Enter a login user name and password, and then touch
; [Loginl or press [Access].

Hame | status

User Hame A

Password A

Job Details

12/2172009  16:41
ner Level ] [ 100%

Access

(e

O
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2 Select the destination.

Job List
ak can be sent at any time using keypad.

I Check Job
< WSS || Direct Input Job History I 0ff-Hook

T

~Fax ~ Fax mEHail [ =spC (sup) || OFTP v o
ToKYD LOKDON PARIS SHANGHAT  |{| NEW YORK

Select desired destination(s). [ 0oo

Dest.

[ orow |
ES EN .
=

Job Detatls B Scan Setlings 8 @ Original Setiings,

12/22/2009 09:53 ﬁ
Henory 100% Language Selection ,

Toner Level gl

= If fax numbers are already registered, a registered destination can be selected. For details on
registering destinations, refer to page 5-2 of this manual.
- When directly entering the fax number, use the keypad to type in the number.

- A document can be sent to multiple destinations at the same time (Broadcast transmission). For
details on sending a document to multiple destinations, refer to page 5-9 of this manual.

= If necessary, press [Scan Settings], [Original Settings] or [Communication Settings], and specify the
desired settings. For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax
Operations].

3 Position the document to be faxed.

= To scan a document that cannot be loaded into the ADF (a thick document or a document on thin
paper), position it on the original glass.
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2.3 Basic fax operation 2

- Insert the original in the ADF with the side to be sent facing up.

= To check the destinations and the settings specified for the functions, press [Check Job Settings].
For details, refer to chapter 3 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Job List Select item you wish 1o check.

Check Job |
Check Job Detailed Settings

Broadcast
Destinations

—
Destination Settings‘ Check Scan Settings‘

Check Original Connunication
Settings 4 Setbings

Check E-Mail
Settings A

Checkk Job
Settings

12/22/2009  09:16
ner Level kll Menory 1007

- Press the [Proof Copy] key before pressing the [Start] key to display the preview image of the
currently specified settings on the touch panel.

4 Pressthe [Start] key.

Start

8

- To scan multiple originals using the original glass, select [Separate Scan]. After scanning 1st page
of the original, load the 2nd page and press [Start] key again. Repeat this process until all the pages
have been scanned.

After the last page has been scanned, press [Finish], and then press the [Start] key.
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@ Reference

To stop the transmission after the [Stari] key was pressed, press [Job List], then [Job Details], and then delete
the job to be stopped. For details, refer to chapter 3 of the [User’s Guide Network Scan/Fax/Network Fax
Operations].

Job List Select desired destination(s).

®Fax can be sent at any time using keypad.

Check Job
(ATt || Direct Input jjff Job History

Name | status

| = Fa
| TokvD

Group

—_—— Search‘
| Delete
% Scan Settings 4§ B Original Settings,t| @ Sgpwunigavian
Job Details 2l igi ings, gouuuny

12/22/2009  09:53 ﬁ
oner Level KI Menory 100% Language SQIQCT.IOI'I‘

\

Job List Confirm jobs currently sending or waiting to be sent.

1 ‘ Send ' Receive Save
Current Jobs L:

[Status [Address
Waiting TOKYQ

| Job Details

12/22/2009  09:27

\

C} Are you sure you want to delete this job?
Hunber of 1
eleted Jobs:
Job No. 1
Document Name document

LiBPea 12/22/2009 09:39

User Name SCAN

12/22/2009 09:39

2-12
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24 Basic scan operation

This section contains information on the general operation for sending scan data.

Scan data transmissions

A document scanned with this machine can be sent as a color data file. There are following transmission
methods.

° Scan to E-mail: The scan data is sent as an attachment to an e-mail message.

° FTP TX: The scan data is sent to an FTP server.

. SMB TX: The scan data is sent to a shared folder on a computer on the network.

° WebDAV TX: The scan data is sent to the WebDAV server.

° Web Service Function: It is possible to issue a scan command from a computer on the network or to
perform scanning according to the purpose from the machine and to send the scanned data to the
computer. It is available for using Windows Vista Server 2008/7.

-
SMB TX
Web Service Function
JE Scan to E-mail
FTP TX
WebDAV TX
Reference

° Data stored in the user box of this machine can also be sent. This function is available only when a hard
disk is installed.

° If user authentication is enabled, you can also use the Scan to Home function that sends the scanned
data to your computer or use Scan to Me function that sends the scanned data to your E-mail address.
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Change the mode.

Fax / Scan

__
0

= If a screen for entering the user name/account name and password appears, type in the necessary

information, and then press [Login] or press the [Access]
chapter 11 of the [User’s Guide Copy Operations].

key. For details, refer to chapter 10 or

Job List |- ®Enter a login user name and password, and then touch
; [Loginl or press [Access].

Name | Status

User Name

Passkord =

\ al
Job Details

12/21/2009  16:41
oner Level k|| Memory 100%

Select the destination.

Job List Select desired destination(s).

®Fax can be sent at any time using keypad.

Check Job
(A (| Direct Input Jjff Job History

Nome | Status

Job Details Scan Settings Original Settings

12/22/2009  09:53
oner Level KI Hemory 100%

| Off-Hook

Search‘
> Communication
Settings
Language SElEC‘.iUI’I‘

= |If destinations are already registered, a registered destination can be selected. For details on

registering destinations, refer to page 6-2 of this manual.
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= Todirectly type in the destination address, press [Direct Input], select the transmission method, and
then type in the destination address.

[ b List | Select sending nethod and then enter [
OhEEiSE desired destination. —

a® can be sent at any time using keypad.
Check Job
Address Book I Direct Input l Job History I 0ff-Hook

———
Sending Hethod
3 = Y =
== -
~ 2 e
Internet Fax | IP Address Fax PC (SHBY
#1_ Scan Settings & W Original Seitings, g &

Broadcast
bestinations

/1

[ Delete |

12/27/2009  15:49 %
Toner Level KI Menory 100% Language Selectlon‘

-> A document can be sent to multiple destinations at the same time (Broadcast transmission). For
details on sending a document to multiple destinations, refer to page 6-21 of this manual.

= If necessary, press [Scan Settings], [Original Settings] or [Communication. Settings], and specify the
desired settings. For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax
Operations].

- Press the [Proof Copy] key before pressing the [Start] key to display the preview image of the
currently specified settings on the touch panel.

3 Position the document to be scanned.

4 Press the [Start] key.

= To scan multiple originals using the original glass, select [Separate Scan]. After scanning 1st page
of the original, load the 2nd page and press [Start] key again. Repeat this process until all the pages
have been scanned.
After the last page has been scanned, press [Finish], and then press the [Start] key.

@ Reference

The network settings must be specified before scan data can be sent. Network settings should be specified
by the administrator. Network settings can also be specified by using PageScope Web Connection. For
easler operation, specify in advance any settings other than the network settings according to the desired
application.

For details, refer to chapter 4 of the [User’s Guide Network Administrator].
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Basic box operation (registering user boxes) 25

2.5 Basic box operation (registering user boxes)
In order to use the User Box mode functions, boxes must first be created. The following procedure describes
how to register public, personal and group user boxes.
Reference
° A Public, Personal, and Group User Boxes can be registered only when a hard disk is installed.
Box operations
These functions allow document data to be saved on the hard disk installed in the machine and retrieved
when necessary. In addition to data scanned with this machine, data created on the computer and data sent
from another multifunctional peripheral can be saved in this user box.
Reference
° User box functions, excluding some user boxes or functions, are available only when a hard disk is
installed.
The following user boxes can be registered.

Types of user boxes Description

Public user boxes This shared user box can be accessed by anyone. Access can be controlled
if a password is specified. This user box can be registered only when a hard
disk is installed.

Personal user boxes This user box for an individual can only be accessed by users that have
logged on when user authentication settings have been applied. This user box
can be registered only when a hard disk is installed.

Group user boxes This user box can only be accessed by users who belong to the account
(group) and have logged on when account track settings have been applied.
This user box can be registered only when a hard disk is installed.

Bulletin board user box- | This user box can be used to share documents through the fax line, even with

es recipients not on the network. (The receiving machine must be compatible
with F-codes.) In order to use these user box operations, the optional fax kit
must be installed. For details, refer to chapter 7 of the [User’s Guide Network
Scan/Fax/Network Fax Operations].

Relay user boxes This user box is required for using this machine as a relay station. (The relay
transmission function uses F-codes.) In order to use these user box opera-
tions, optional fax kit must be installed. For details, refer to chapter 7 of the
[User’s Guide Network Scan/Fax/Network Fax Operations].

Annotation user boxes This user box is used when adding an image of the date/time or annotation
number to a document data saved in Scan function. This user box is regis-
tered in Administrator mode. For details, refer to chapter 8 of the [User’s
Guide Box Operations]. This user box can be registered only when a hard disk
is installed.

2-16 bizhub 423/363/283/223



2.5 Basic box operation (registering user boxes)

Types of user boxes

Description

Confidential RX user

boxes destination machine by confidential transmission.
This function can be specified when a Fax Kit is installed while a hard disk is
not installed.
The Confidential RX user box is not available when a hard disk is installed.

1 Display the screen for registering user boxes.

Job List ||

I Heter Count

HERE | Statis

Toner Level K

Utility/Counter

8

\

Use the menu buttons or keypad to make a selection.

utility

1 one-Touch /User Box
Registration A

2 User Settings 4
3 Adninistrator Settings 4 8 Device Information 4
4 Check Consumable Life 4

12/22/2009 09:

Hemory

I Job List & Use the menu buttons or keypad to make a selection.

One-Touch/
User Box Reg. |

Utility > One-Touch/User Box Registration

1 Create_Dne-Touch
Best.inabion 7
2 Create User Box 4

12/22/2009  09:57
Hemory 100%

This user box is used to save and print a document that was sent from the
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25

I Job List

Create User Box |

2 Press [New].

I Job List

Public/Personal |
User Box i

- To change the settings for a registered user box, select the user box whose settings are to be

Use the menu buttons or keypad to make a selection.

Utility > One-Touch Destination/User Box Registration > Create User Box

Public/Personal User Box

U Z)
2 Bulletin Board User Box A
3 Relay User Box 4

12/22/2009 09:57

Henory 100%

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

ut ¥ > Create User Box > Public/Personal User Box
€3 63 £ G2
user BOX

Renber™ | Name [Type  |Create Date/Tine

12/22/2009 10:01
Hemoty 1007

changed, and then press [Edit].

I Job List

4+
Public/Personal |
User Box

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

Utility > Create User Box > Public/Personal User Box

= e

user Box

HoRrCeRox | Nane [Type  |Create Date/Time v o1
1 Public1 Public  10/19/2009 17:21
z Public2 Public 1041972009 17:21

T T )

12/22/2009 10:03 ‘
Henory 100%
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2.5 Basic box operation (registering user boxes) 2

= To delete a registered user box, select the user box to be deleted, and then press [Deletel].
IW To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

(o) 20 0 D (D) (0 0 0 [

Hanbero™ |Nane [Type  |Create Date/Tine

1 Public1 Public  10/19/200% 17:21

One-Touch/ 2 Public2 Public  10/19/200% 17:21
User B

==
Create User Box

¥

Public/Personal |
User Box ]

:

New

T oo oo

12/22/2009  10:03 | close |
0%

Hemory 10

3 Specify the desired settings.
: * Specify the settings.
[ Job List Enter User Box nunber using the keypad.
Utility > Public/Personal User Box > New d-Bdck 5‘;?5 -

I User Box Ho. 1 1 - 999999999
User Box Hame 4
T
ﬂl‘l@’TglIChé i
ISer BoX Reg.
| TS
= 5
e [ personal [ erow

Ty
| Create User Box .
Libfea 22/12/2009 10:04

¥
ubl

Publi rsonal
User Box

&

[E 12/22/2009 10:04
Hemory 100%

Job List = Specify the document delete time.
Utility > Public/Personal User Box > New «Bdck 5‘;?3 -

Auto Document Delete Time Confidential RX

morey |l vom W o
User Box Reg. ETaT'RR i

¥
30 days
Create User Box
¥

[ Tine - -

Public/Personal 00:05 - 12:00
[
¥ | Save

|
|

12/22/2009 | cancel |

Hemory

10:09
100%

- User Box No.: Specify the user box number. Press [User Box No.], and then use the keypad to type
in the user box number.

-> User Box Name: Specify the user box name. Press [User Box Name], and then use the keyboard
that appears in the touch panel to type in the user box name.

- Password: Specify a password to protect the registered user box. Press [Password], and then use
the keyboard that appears in the touch panel to type in the password.

= Index: Select the index characters used for organizing the registered user boxes. By selecting
appropriate index characters (for example, "TUV" for a user box with the name "Tokyo office"), the
user box can easily be found. Press [Index], and then select the appropriate index characters from
those that are displayed.
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- Type: Select whether the box to be registered will be a public user box, personal user box or group
user box. [Personal] appears beside "Type" if you have logged on when user authentication settings
have been applied. [Group] appears beside "Type" if you have logged on when account track
settings have been applied.

= Auto Document Delete Time: Specify the length of time until a document saved in the user box is
automatically deleted.

= Confidential RX: Specify whether or not confidential faxes can be received. When a confidential fax
is received, a password is also specified.

- When registering a user box, settings must be specified for the user box name. Be sure to specify
these settings.

Reference

Personal user boxes can be created and used by users registered with user authentication. By creating
user boxes for authenticated users, the contents of the user boxes cannot be viewed or used by other
users.

For example, if authenticated user A is logged on, only user boxes registered to A appear in the screens.
Since user boxes registered to authenticated user B do not appear, they cannot be used.

BOX1

BOX2

(N——

BOX3

(N——

BOX4

We recommend saving highly confidential documents in personal user boxes.

Group user boxes can be created and used by accounts (groups) registered with account track. As with
personal user boxes, by creating user boxes for each account, the contents of the user boxes cannot
be viewed or used by members of other accounts.

We recommend saving data to be shared within a group in group user boxes.

2-20
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2.6 Basic box operation (saving data in a user box)

The following procedures describe how to save data in user boxes.

Data can be saved in boxes from Copy mode, Fax/Scan mode, User Box mode and Printer mode.

Reference

° This function is available only when a hard disk is installed.

Saving data in a user box with a Copy mode operation

1 Press [Save in User Box].

ERUINEEES | Ready To copy.

Copies:

Check Job
Basic Original Setting Original Type Application

DENSityY./
Baciarolnd

Hine | Status
Density

EEEIEEE00D 8d%8.EPer

Corner Staple
Top Left

Finishing

Separate Scan
| Delete
Job Details

12/22/2009  10:14
oner Level k|| [ 100%

\

I st Ready To copy.
__Check Job_|

24818c8°P" 100. 0%

Check Details

12/22/2009  10:15
Toner Level Kl Hemory 100%

puplex,
Cohb iné

- 007

1 %1

Auto Rotate OFF

Language Selection A

Copies:

Original Setting Original Type fApplication
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2.6

Select the user box where the document is to be saved.

elect desired User Box 1o save document. Copies:
You can also change the document name.
To print while saving, touch [Save & Printl.

Check Job

> Save in User Box

8utg-Ra"er 100. 0%

!
Document Name‘ docunent

Save & Print Yes “

Check Details ,

12/22/2009 10:18
Toner Level Kl Hemory 100%

\

I Job List elect desired User Box to save document, or Copies:
enter the User Box number using the keypad.

Check Job
[ B2 B Box

000000001 000000002 *3 o1
publict public2

Public

AuLO paper -
§ETRcEPS" 100. 0%

Check Details

VPSP [ 01/ 13/2010  15:23 @‘

Henory 1007

Check the name of the document.

I Job List elect desired User Box 1o save document. Copies:
You can also change the document name. .

To print while saving, touch [Save & tl.
Check Job

User Box

futa-Rarer 100, 0%

000000001
2 publici
Document Name ; docunent
Check Details
Save & Print Yes “
12/22/2009  10:34
Toner Level k| [l b ok |

= The document name automatically set as the default is displayed.

= The user box can also be specified by pressing [Enter User Box No.], then typing in the box number.
- To search for a user box name, press [Search User Box].

- To change the document name, press [Document Name], and then use the keyboard that appears
in the touch panel to type in the name.

2-22

bizhub 423/363/283/223
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Position the document to be saved.

Press the [Start] key.

= When saving a document to a user box with a Copy mode function, select "Page Print" to "Yes" to

print the document at the same time that it is saved.

Saving data in a user box with a Fax/Scan mode operation

Press [User Box].

Fax / Scan

__
0

bizhub 423/363/283/223
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2.6

Job List Select desired destination(s).

ax can be se pe_using kevpad.

—_— R n
Check Job ———y
fddress Book rect Input Job History

% [ mE-Hail =iPC (SHB) || IFTP
LONDON PARIS SHANGHAT NEW YORK

Group

Search A

| Delete
&1 Scan Settings

[ Job Details | J (@ original settings,

E Toner Level Kl asﬁg?;"ﬂ]ﬂ? :EUED Language Selec

= Select sending method and then enter
IRIEEES the desired destination.

ax can be sent at any time using keypad.
Check Job | B oot | —
ddress Book Direct Input Job Histor'

Internet Fax 1P hddress Fax , PC (3HB)

A )

Gheck oo #i_ Scan Settings nal Settings) @ §gwmunseavion |

E Toner Level Kl :é;lg;xzuug :3['/.9 Language Selec
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2 Select the user box where the document is to be saved.

I Job L Select desired User Box to save document. Mo, of 000
The document name can also be specified.

Check Job
Enter Mew Address > User Bor

Broadcact
bestinations

Docunent Name‘ document

101

Delete |

Checlk Job
gettings 4

Toner Level ki

12/22/2009 10:23
Hemory 100%

\

lect the desired User Box to save document. Mo, of ool
If you know the User Box number, enier it using the keypad.

Job List
I Check Job

= Public

search
User Box 4

000000001

publict

000000001 000000002 *3 o1
public1 (8| public2

Home | Status

e

Toner Level KI

I Enter User Box HNo.

01/13/2010
Hemoty

1:3
100%

oKk |

- The user box can also be specified by pressing [Enter User Box No.], then typing in the box number.
- To search for a user box name, press [Search User Box].

3 Check the name of the document.
I Job List Select desired User Box to save dogument. oot
The document name can also be specified.
Check Job
Enter New Address > User Box

Broadcact
bestinations

% publict

000000001
public1
Document Name‘ document J

101

Delete |

check Job
gettings 4

Toner Level ki

12/22/2009 10:35
Hemory 100%

- The document name automatically set as the default is displayed.

- To change the document name, press [Document Name], and then use the keyboard that appears
in the touch panel to type in the name.
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Position the document to be saved.

Press the [Start] key.

- When saving a document to a user box with a Fax/Scan mode function, specifying another
destination allows the document to be sent at the same time that it is saved.

gg Reference

A user box registered in the address book or registered as a group destination is called a "user box
destination”. This user box can be registered only when a hard disk is installed.

Data can also be saved in a user box by specifying a user box destination as the recipient of the fax or scan
data. For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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2.6 Basic box operation (saving data in a user box) 2

Saving data in a user box with a User Box mode operation

1 Select the user box where the document is to be saved.

User Box

O

Job List Select the desired User Bor to use or file document.
Use the keypad to input and specify the box number to use.
I Check Job
Public | Save DOCUIIIE!I'II‘

000000001  publict

000000001 000000002
public1 public2

Home | Status

ES EB
I Enter User Box No. UsesFile A
Job Details
01/13/2010

Toner Level KI Menory

2 Press [Save Document].

Job List ®Select the desired User Box to use or file document.
Use the keypad to input and specify the box number to use.
I Check Job
Public | Save DOCUIIIE!I'II‘

000000001  publict

000000001 000000002
public1 (8| public2

Home | Status

1/ 1

Search
i K3
I Enter User Box HNo. UsesFile A
011372010  11:50 5
Menory 100% Language Selectlon‘

Job Details

Toner Level KI

The user box can also be specified by pressing [Enter User Box No.], then typing in the box number.
To search for a user box name, press [Search User Box].
After pressing [Save Document], you can select a user box to save a document.

If necessary, you can directly save a document stored in external memory, cellular phone, or PDA
from a User Box.

For details on functions using an external memory, refer to page 2-36 of this manual.
For details on using a document in a cellular phone or PDA, refer to page 2-43 of this manual.

U

vy
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3

5

Check the name of the document.
I ; 0 Save, press [Startl.
Job List You can also change the Document Name.

Check Job |
!

User Box

& Publict

User Box _ 0000000OT

publict

Document Ndme‘ docunent

To save, press [Startl.
You can also change the Document Hame.

8 Scan Settings = B! Original Settings)

12/22/2009
Hemory

10:38 | cancel B[ start |

1007

Toner Level gl

- The document name automatically set as the default is displayed.

- To change the document name, press [Document Name], and then use the keyboard that appears
in the touch panel to type in the name.

- To specify settings such as the image quality and document orientation, press [Scan Settings] or
[Original Settings]. For details, refer to chapter 6 of the [User’s Guide Box Operations].

Position the document to be saved.

Press the [Start] key.
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2.6 Basic box operation (saving data in a user box)

- The operation can also be started by pressing [Start].
I i 3 [Startl.
s gllsg:ﬁ a'l);gsihﬂnggrthe Document Name.

Check Job

User Box

& Publict

00000001
publict
Document Ndme‘ docunent

To save, press [Startl.
You can also change the Document Hame.

#1 Scan Settings = @ Original Settings,

12/22/2009

[Coner |

10:38

Toner Level kll

Hemory 100%

@ Reference

Print data transmitted via the printer driver can be stored in user boxes.

For details on saving data in user boxes using the printer functions, refer to page 4-5 of this manual.
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Basic box operation (using saved documents)

The following procedures describe how to print and send data saved in user boxes.

User Box mode

Data saved in a user box can be printed or sent when needed. This is useful in the following cases.

° Reprinting documents that have previously been printed: The documents can quickly be printed without
using a computer or an application. This function is available only when a hard disk is installed.

. Saving paper documents as data to be managed: Large amounts of paper documents can be saved as
data and stored in a compact format, reducing the amount of office space needed. This function is
available only when a hard disk is installed.

° Efficiently transmitting and sharing documents: Documents can easily be transmitted on a network
without using a computer. This function is available only when a hard disk is installed.

° Printing documents in an external memory: Documents saved in an external memory can be printed by
connecting it directly to the machine without computer. Using the wireless connection, you can also
output data in a cellular phone or PDA.

@ Reference

You can file or ediit data saved in a user box. If necessary, you can move saved data or delete a page in a
document. This function is available only when a hard disk is installed.

Operations on data saved in user boxes can also be performed with PageScope Web Connection from a Web
browser on a computer. This function is available only when a hard disk is installed.

By using PageScope Web Connection, you can search for data in user boxes or you can print or send data
without leaving your desk. This function is available only when a hard diisk is installed.

Data can more easily be imported from a user box to the computer. For details, refer to page 7-15 of this
manual. Also refer to chapter 9 of the [User’s Guide Box Operations].
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2.7 Basic box operation (using saved documents) 2

Printing saved documents

1 Select the user box containing the document to be printed, and then press [Use/File].

User Box

O

\

Job List elect the desired User Box to use or file document.
se the keypad to input and specify the box number to use.

| CheckJob |
= Public I 838FBox Save Document,

000000001  publict

000000001 000000002 *3 o1
public1 public2

Home | Status

Sedarch
o
| Enter User Box Ho. UsesFile ;
01/13/2010 11:50 5
100% Language Selectlon‘

Hemoty

Job Details

Toner Level KI

= If a password has been specified for the user box, type in the password, and then press [OK].

Enter the password of the selected User
Box. To clear your eniry, press the [Cl key.
1 Publict

P N S e P |

12/22/2009 10:41
Hemoty 995

= An external memory can be connected to this machine to output data contained in memory. Using
the wireless connection, you can also output data in a cellular phone or PDA.

= For details on functions using an external memory, refer to page 2-36 of this manual.
= For details on using a document in a cellular phone or PDA, refer to page 2-43 of this manual.
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Select the document to be printed, and then press [Print].

: elect document(s) and then
[ Job List hoose the desired function.
Check Job -
Send | 588i%Res Application Save Document,
| Preview

Selected Documents —_ —

Print

- Print Settings
s - 1/ 1
o o
#7{0] = = !
(docunent1 )

=

=

i

Detail )
View popumse~ )

Toner Level gl

01/13/20010  13:10 | cancel |
99%,

Hemory

= From the Print screen, Finishing settings and settings such as the number of copies can be

i To change document print settings, choose from the following
[ Job List options.

If you are ready to print, touch [Startl or press [Startl.
Check Job

Print > Print Details
I Preview

Basic Application
AUTO_Paper 1nn. %

Select
Copies: — Page Margin ‘

Print | 1Sided |BEEEITI]

Sheet./Cover /
Ehapter Insert

Sbamp s
= CompoSition |
Combine 4

)

)

12/22/2009  10:51 \ Start |

Toner Level Kl Hemory 997

= [f multiple data items are selected, [Combine] is enabled, and you can print multiple saved data
items at one time. Up to 10 data can be printed at the same time. For details, refer to chapter 7, of
the [User’s Guide Box Operations]. The print function is available only when a hard disk is installed.

- Press [Preview] to check the preview image. The preview image check function is available only
when a hard disk is installed.

Press the [Start] key.

Start

]

- The operation can also be started by pressing [Start].
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2.7 Basic box operation (using saved documents)

Sending saved documents

Reference
° This function is available only when a hard disk is installed.

1 Select the user box containing the document to be sent, and then press [Use/File].

User Box

O

\

elect the desired User Box to use or file document.
Use the keypad to input and specify the box number to use.

*Box Save Document,

Job List
I Check Job

Public

000000001 publict

000000001
publict

Hser [Status

000000002
- o1
public2

Search |
]
I Enter User Box No. Use/File ‘

011372010 11:50
Hemory 100%

Job Details

Toner Level k|

= If a password has been specified for the user box, type in the password, and then press [OK].

Enter the password of the selected User
Box. To clear your eniry, press the [Cl key.
publict

12/22/2009
Hemory

10:41
9%
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2

3

Press [Send], select the document to be sent, and then press [Send].

; Select document(s)> and then
[ Job List choose the desired function.
Check Job
I Proview

| 588i%Res Application Save Document,

Print

000000001  publicit
Selected Documents _— = =
T — ——— : Print Settings
=

Print

LR S

document1 document2 document3
=
I Reset

Detail )
View popumse~ )

01/13/20010  13:10 | cancel |
99%,

Hemory

-

Toner Level gl

= If multiple data items are selected, [Bind TX] is enabled, and you can print multiple saved data items
at one time. Up to 10 data can be sent at the same time. For details, refer to chapter 7 of the [User’s
Guide Box Operations].

Select the destination.

[ Job List Select desired destination(s.
Fax can be sent at any time using keypad.
Check Job = .
Address Book Direct Input Job History
I Preview
] v | T TR T TR ATy

=iPC (3HB) f[ CFTP v o
StanGHAL | NEW YORK

o1

| Delete
check Jab
Sebtings A

Toner Level ki

pocument: 'B[= compunication
Settings 4f > _Settings

12/22/2009 10:53
Hemory 997%

=> If destinations are already registered, a registered destination can be selected. For details on
registering destinations, refer to page 6-2 of this manual.

= Todirectly type in the destination address, press [Direct Input], select the transmission method, and
then type in the destination address.

0 = Select sending method and then enter
lih==isk ihe desired destination. )
[l .
Check Job
fiddress Book l Direct Input I Job History
Rt ]

Broadcast
Destinations

Sending Method

& K 172
EMail | | Iniernel Fax
+

1P Address Fax PC (SHE)
Delete

Sectings A
12/22/2009  10:54 | cancel B stari |

171

Toner Level k| ket i

= A document can be sent to multiple destinations at the same time. For details on sending a
document to multiple destinations, refer to page 6-21 of this manual.

= If necessary, press [Communication Settings], and specify the desired settings. For details, refer to
chapter 7 of the [User’'s Guide Box Operations].

= Press [Preview] to check the preview image.
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2.7 Basic box operation (using saved documents)

4 Pressthe [Start] key.

Start

0

- The operation can also be started by pressing [Start].

I Job List
Check Job
I Preview

Broadcast
bestinations

/1

Toner Level Kk

4,
12/22/2009 10:53 @‘
i

Select desired destination(s).

KX can be sent at any time using keypad.

Address Book QIR L Input || || Job History

& Far «Fax
TOKYO LONDON

HNO

mpC (sB) Bl OFTP "o
SHANGHAT  f| NEW YORK

BT s lTTTTE

Henory 99,

bizhub 423/363/283/223
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Using external memory

The following procedures describe how to use external memory.

A document can be printed from external memory or saved in external memory without using a computer. A
document in a User Box can be saved in external memory, or a document in external memory can be saved
in a User Box. The save function is available only when a hard disk is installed.

For details, refer to chapter 2 in the [User's Guide Box Operations].

Reference
° Connect the external memory device to the USB connector.

° A document in external memory can be saved in a User Box only when a hard disk is installed. You can
also save a document stored in a User Box in external memory only when a hard disk is installed.

° You can save a scanned document in external memory even when a hard disk is not installed.

@ Reference

When saving a document stored in external memory to a User Box, or saving a scanned document to external
memory, configure settings in advance. For details, refer to chapter 8 in the [User's Guide Box Operations].

Printing a document in external memory

1 Connect the external memory to this machine, and press [Print a document from external memory.].

Job List

External Memory connected. Select the
External Hemory function you wish to perform.

Vome | Status

ia : i
-v -o _.ﬁ
Print a document from Save a docunent to ERUE-aT RENSRE £5°0
External Hemory. | External Hemory. [l User Box- )
ES E3
Job Details

12/28/2009 10:46 & [ close |

Hemoty 9%

Toner Level KI
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2.8 Using external memory

= If an external memory is already connected, press [Use/File] on the screen for User Box function.

For details on [Use/File], refer to chapter 7 in the [User's Guide Box Operations].

User Box

|

®Select the desired User Box to use or file document.

I Check Job
Public

I BEEFBox I
External Memory

Bulletin Board Polling T Secure Docunent
User Box User Box User Box
Annotation Re-Transmission ERZPYUREEa por
User Box User Box User Box
- - External Hemory

01/13/2010
Hemory

Hser [status

Toner Level k|

2 Select a document and press [Print].

5 Select document(s) and
[ Job List choose the desired function.

File Type : PDF 7 JPEG / TIFF # ¥PS
Check Job

Print
File Path
YRRorhation e T— |
ified v 2
0_test 10:37
[ =1 1 samples 10:37 |
I sanple. pdf 02/02 |
photol. pdf 07/10
research2007. pdf 07/10
resear chz008. pdf 07/10

01/07/20010  21:24 B

Toner Level k] [ o

uUSE the keypad to input and specify the box number 1o use.

Save Documel I‘It‘

Conpulsgry
Hemory RX

User Bor

Save Documel I‘It‘

Print Settings

pocunent
betails 4

bizhub 423/363/283/223
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2.8

3 Check print settings.

I Job List To change document print settings, choose from the following

options.
Check Job

I you are ready to print, touch [Startl or press [Startl.

Print > External Memory > Print Details

Basic Application

=)

Print 1-Sided 2-Sided

Binding
Position

%, =

Finishing 7] Paper 4

0171372010 14:22 B | cancel B[ start |
Henory 997 !

Toner Level gl

=> Print settings can be changed when printing a document. For details on how to configure print
settings when printing a document, refer to chapter 7 in the [User's Guide Box Operations].

4 Press [Start] key.

Start

™

= You can also press [Start] to start a job.

Saving a scanned document to external memory

1 Connect external memory to this machine, and press [Save a document to external memory.].

Job List External Hemory connected. Select the

External Hemory function you wish to perform.

Nome | Status

~A] - i~%‘?

Print a document from Save a docunent to ERLE-aT RENGRS £5°0
External Hemory. 5 EBxternal Henory. | Weer Eox. J

Job Details

Toner Level KI

12/268¢2009  10:46 G4
Henory 9%
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2.8 Using external memory

2

= If an external memory is already connected, press [Save Document] on the screen for User Box

function.

User Box

. X

Job List elect the desired User Box to use or file document.
se the keypad to input and specify the box number to use.

Check Job
: e ] @O () © Grrwn)

External Hemory

Bulletin Board Polling T Secure Docunent
Uset Box User Box User Box User BoR
Annotation Re-Transmission ERZPYEEEa por
User Box User Box User Box

External Hemory

Hser [Status

| T

I Enter User Box Ho. UsesFile 4
T Level 0i/13/2000  13:32 B0 Language Se on
oner Leve Memory ‘

2 Check the document name.

I . 0 save, press [Start].
i You can also change the Document Mame.

Check Job

User Box External Memory

Docunent Name‘ document

To save, press [Startl.
You can also change the Document Hame.

B Scan Settings B8 B Original Settings,

01/13/2010  13:58 B4
Hemory P9

= The document name can be changed when saving a document. For details on how to configure

scan or original settings when saving a document, refer to chapter 6 in the [User's Guide Box

Operations].
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3 Place the original and press [Start] key.

= You can also press [Start] to start a job.

Saving a document stored in external memory to a User Box

Reference

° The save function is available only when a hard disk is installed.

1 Connect external memory to this machine, and press [Save a document from external memory to a user

box.].

Job List

Nshe | Status

Job Details

Toner Level gl

External Memory connected. Select the
External Hemory function you wish to perform.

g :

-» -. »??
Print a docunent from save a docunent to m
External Memory. | External Henory. [l Ueer sox. J

12/28/2009 10: 46 ’i"a
Hemory 99,

[ close |
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2.8 Using external memory

= If an external memory is already connected, press [Use/File] on the screen for User Box function.

For details on [Use/File], refer to chapter 7 in the [User's Guide Box Operations].

User Box

|

Job List elect the desired User Box to use or file document.
Use the keypad to input and specify the box number to use.

I Check Job
Public ‘ I (P | Save Document,

External Memory

Bulletin Board Polling TX Secure Document rerieagsing
User Box User Box User Box User Box
Annotation Re-Transmission EREPUREEa por
User Box User Box User Box

Hser [Status

| Enter User Box No.

01/13/2010
Hemory

[ enter wser pos to._____|

Toner Level

2 Select a document and press [Save to User Box].

[ JobList | select docunent(s) and
JOELIST choose the desired function.
File Type : PDF 7 JP KPS
Check Job —
Print . l E&tiNgs I Save Document
File Path

YRF6-R&Eion e
Name PatCrica | - S&ttings
0_test 10:37 %
[ &2 1_sanp1es a7 |
I sanple. pdf 02/02 |

photol. pdf 07/10
researchz007. pdf 07/10
research2008. pdf 07/10

12/28/2009  11:06 &4
Hemory PN

Toner Level ki
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3 Select a User Box.

I 5 'To save, press [Start].
e v You can also change the Document Name.

Check Job
File > Save in User Box

User Box

User Box 000000001

publici

Document Name‘ sample

To save, press [Startl.
You can also change the Document Mame.

12/29/2009 13:06 &4
993

Toner Level Kl Hemory

- The document name can be changed when saving a document.

4 Press [Start] key.

Start
«®

= You can also press [Start] to start a job.

@ Reference

If necessary, a document in a User Box can be saved in external memory. A hard disk must be installed to
save a document stored in a User Box in external memory.

; Select document(s) and then
[ Job List choose the desired function.
Check Job ;
| Print Send SatiNas Application Save Document,
| Preview

Selected Documents — —
document i 171
EH | Delete |
Bn - Edit Nane

docunent |} Hove
copy

Resel save to
External
HEmor

= =L
| Detail ‘ =
View J pocument |
Details 7
| cancel |

L

285,
a1 =

Toner Level KI

12/29/2009 13:06 &
Henory 997

For details, refer to chapter 7 in the [User's Guide Box Operations].
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2.9 Using a document in a Bluetooth-compatible cellular phone or PDA

2

2.9 Using a document in a Bluetooth-compatible cellular phone or

PDA

The following procedures describe how to use a document saved in a cellular phone or PDA on this machine.

A document stored in a cellular phone or PDA can be saved in a User Box. The save function is available only
when a hard disk is installed.

A document stored in a cellular phone or PDA can be printed.

For details, refer to chapter 2 in the [User's Guide Box Operations], chapter 12 in the [User's Guide Print
Operations] or chapter 5 in the [User's Guide Network Administrator].

Reference

° To use a document saved in a cellular phone or PDA on this machine, the optional local interface kit
EK-605 is required. In this case, configure network setting in advance. For details, contact your service

representative.

° This function may not be available on this machine depending on the cellular phone or PDA model being
used or supported file formats.

Saving a document stored in a mobile terminal to a User Box

Reference

° The save function is available only when a hard disk is installed.

1 Select [Mobile/PDA] and press [Use/File].

Job List

[ checkdob |

nser [Status

KK
e

Toner Level ki

User Box

__
0

\

elect the desired User Box to use or file document.
Use the keypad to input and specify the bor number 1o use.

Public B22P°Box

Hobile/PDA

Bulletin Board Polling TX Secure Document enoryeRLY
User Box User Box User Box User Box
Annotation Re-Transmission EAEPYEEEa por
User Box User Box User Box

HobilesPDA

| Enter User Box No.
0171372010 15:18 :
Menory 993 Language Selectlon‘
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2 Press [Save in User Box].

I Job List
Check Job

Select an operation.

User Box
Information

Hobi le/PDA

Print List

_

By
S i ter s

A
A

12/22/2009

Toner Level Memory

3 Select a User Box.

I Job L
Check Job

elect the desired User
using the keypad.
Public

000000001  publict

user Box .
Information
000000001

User Box Ho. publict

User Box Hame
publict

Type

Public
user Box

12/22/2009
Henory 297

Toner Level k| o

A file received from a mobile phone or PDA can
be printed.

| file received from a mobile phone or PDA
;an be saved in a User Box.

Box 1o save document.

If you know the User Box number, enter it

search
User Box

I Enter User Box Ho.
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2.9 Using a document in a Bluetooth-compatible cellular phone or PDA

4 Check the PIN code, and operate the cellular phone or PDA.

| Job List  Jo start data reception, enter the PIN code using a
Mobile Phone or PDA.

Check Job 3

User Box
Information

User BoX No.
000000001

PIN Code ooo1

User Box Name
publict

: [ cancel |
Toner Level k] [FAEe ] [ cancel |

@ Reference

To receive a file from a cellular phone or PDA, select this machine, specify the file, and enter the PIN code in
the cellular phone or PDA after the PIN code has been displayed on the control panel.

Cellular phone or PDA operations vary depending on the model.

For details on cellular phone or PDA operations, refer to the manual of the cellular phone or PDA.
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Printing a document in mobile terminal

1 Select [Mobile/PDA] and press [Use/File].

RERE [ Statis

Toner Level g

2 Press [Print List].

Job List
I Check Job

User Box

|

elect the desired User Box to use or file document.
Use the keypad to input and specify the box number 1o use.

susten
P c G287 ax

Hobi le/PDA

Bulletin Board Polling T Secure Document HemorsTRLY
User Box User Box User Box User Box

Annota Re-Transmission tea poF
User Box User Box User Box

Hobi le/PDA

I Enter User Box No.

01/1372010
Hemory

I Job List Select an operation.

Check Job
bi le/PDA

User Box
Information

Toner Level ki

1 file received from a mobile phone or PDA can

be printed.
Print List

%‘i A file received from a mobile phone or PDA

can be saved in a User Box.
Save in User Box ‘

12/22/2009 11:06
Hemory 29%
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2.9 Using a document in a Bluetooth-compatible cellular phone or PDA

3 Check the PIN code, and operate the cellular phone or PDA.

Job List |* To start data reception, enter the PIN code using a
Mobile Phone or PDA.

PIN Code

Check Print Settings,

12/22/2009 11:08 l Cancel
Toner Level k] ~JeSH o [ cancel |

= Print settings can be changed in User Settings when printing a document. For details on how to
configure print settings when printing a document, refer to chapter 13 in the [User's Guide Print
Operations].

@ Reference

For details on how to print a document in a mobile terminal, refer to chapter 8 in the [User's Guide Box
Operations] or chapter 12 in the [User's Guide Print Operations].

@ Reference

To receive a file from a cellular phone or PDA, select this machine, specify the file, and enter the PIN code in
the cellular phone or PDA after the PIN code has been displayed on the control panel.

Cellular phone or PDA operations vary depending on the model.

For details on cellular phone or PDA operations, refer to the manual of the cellular phone or PDA.
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Useful copy operations

3

Specifying basic settings for quick copying 3.1

3

3.1

Useful copy operations

Specifying basic settings for quick copying
The screen can be customized, for example, with the Quick Copy screen, so that copy functions are more

conveniently available.

Quick Copy screen

Basic copy settings are available in one screen. Press [ ] in the screen to display additional settings, such
as other Density settings.

ERTETES! Ready 1o copy. Goples:

inplex/Duplex
KSRt [Status 0%

11<17 B
[ lete
Job Details
Toner Level ki aglg%zuu-; e Language Sele ]

Separate Scan

[ senlist [ Ready to copy. Coptes:

[Bouick copy Basic Seading' foaginar fpplication

10 W B0l D
Background

2 W D

Details 4 O

Corner Staple
Top Left

Finishing Separate Scan Hininal Hanual & in 1/8 in 1=
12/22/2009  11:33 ﬁ
Toner Level Kl Memory. 100% Language Sele E

147
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3.1

Specifying basic settings for quick copying

I Job List

Ready to oggy- H m C""‘“-1

e e e X e~ Cmicnn)

Density Paper Zoom Simpler/Dupler
SELEREL nm:o “

Background

o

Corner Staple

Top Left

Toner Level kf|

1147 &

| rinishing M Serarate scan )

Binding
Position

Do Mot Conbine ]
]
Hininal | Manual )

11:33 e
100% Language Selection

No. | ltem Description

1 Density settings Select the print density.

2 Paper settings Select the type and size of paper to be copied.

3 Zoom settings The zoom ratio can be set in order to make a copy on paper
with a size different than the document or to enlarge or reduce
the size of the copy image.

4 Simplex/Duplex settings Select whether the document and copy is single-sided or dou-
ble-sided.

Combine settings Select the setting for combining document pages in copies.

6 [Separate Scan] key Select whether a document scanned in different batches is to
be treated as a single copy job.

7 Finishing settings Select the settings for sorting, grouping, offsetting, stapling, or
hole punching.

8 Basic tab Press to display the Basic screen.

9 Original Setting tab Press to display the Original Setting screen.

10 Original Type tab Press to display the Original Type screen.

1 Application tab Press to display the Application screen.

@ Reference

For details, refer to chapter 6 of the [User's Guide Copy Operations].
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Reducing paper use while copying

3.2

Reducing paper use while copying

Double-sided copies (printing on both sides of the paper) and combined copies (reducing multiple pages and
printing them together on a single sheet of paper) are convenient for reducing paper use and reducing office

space needed for storage.

Double-sided copying

When printing a large number of single-sided documents, print on both sides of the paper use by half.

[ Checkdob |

Basic

pensibu.
Background
Rsne | Sstatus
Density
BEEITEADED

Job Details
12/21/2009  15:34

Toner Level Kl Hemory 100%

]

Finishing 4 I Separate Scan I Auto Rotate OFF

Ready to copy. Coptes:

Original Setting Original Type Application

Duplex,
Cohbine

AULO_Paper
Select

Language Selec

\

| Joblist | Ready o Copy. Copies:

Check Job

Basic

BUES-RaPer 100. 0

12/22/2009  11:37

Toner Level Kl Mooty 100%

@ Reference

1-5ided > 1-Sided | | (BN BRI
| 2-sided > 1-Sided [l 2Sided > 2-Sided

Binding Position

Original Setting Original Type fApplication

Original > fom: Conbine

I 2in

For details, refer to chapter 5 of the [User’s Guide Copy Operations].

3-4

bizhub 423/363/283/223



3.2 Reducing paper use while copying 3

Combined copies

Select "2in1", "4in1" or "8in1", depending on the number of pages that can be printed on a single page.
Combine these settings with double-sided copying to further reduce paper use.

-
N

5HHH NHHH

Copies:

Check Job

pensitu. pup1ex,/
Baciar ound Comb ine

Name | Status y -
Density En
1

EIETFEEA00 Auto paper

Corner Staple
Top Left

. Finishing || Separate Scan || AuLo Rotale OFF
\ le
| Job Details
Toner Level k] [HARRAeY Language Selection

\

Job List Reﬂd'}" o copy. Copies:

Check Job 3
nal Setting 0 1 Type Applicat
Paper BoRETRe

Original > Copy Combine

1-Sided > 1-Sided | 1-Sided > 2-Sided

Binding Position

2418c82P°" 100. 0%

Check Details

12/22/2009 11:37
Toner Level Kl Homory 100%
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Reducing paper use while copying 3.2

If "4in1" or "8in1" is selected, the page arrangement can be selected.

| Job List Ready 10 COpY. Copies:

Check Job
.. Combine Pages
Auto Paper g oy 3

select

i H 1<
[ ain ] [ Horizomtal |

1 1
Check Details E IA v

Combine Direction

12/22/2009 11:38 0K

Henory 1007

Toner Level k]

@ Reference

For details, refer to chapter 5 of the [User’s Guide Copy Operations].
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3.3 Copying a large number of document pages at one time 3

3.3 Copying a large number of document pages at one time

If the number of document pages to be copied is too large to be loaded into the ADF, the document can be
divided into batches, which are scanned separately. After all document pages are scanned, the copies can
be outputted together. This is useful for printing multiple copies of a document containing a large number of
pages.

Separate Scan

P copies:
Ready 1o copy.
[ check Job
= Basic Original Setting Original Type Application

Density.s puplex,
Backaroind Combine

HERE | Statms 7
Density n_!':: E1

EIEEIFEEA00 ey ey

| Corner Staple L] :
Top Left j,@

[ somrate sean )| o otore o

1% 1

12/21/2009 15:34 =
Toner Level KI Memory 100% Language Selectlon‘

Repeat this operation until all document pages
have been scanned.

&
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Copying a large number of document pages at one time 3.3

Start

O

; Load the next original,
A and then press [Startl.

Job Ho.

o1ty Runazas
Nane | Statls

Public Printing

When scanning is complete, touch [Finishl.

Number of Sets
01

Number of Originals
Job Details

12/22/2009  11:43
Toner Level KI Hemory 997,

Reference

° To copy documents that cannot be loaded into the ADF, position them on the original glass. Documents
can also be scanned in separate batches from the original glass.

° To change the settings, press [Change Setting].

@ Reference

For detalils, refer to chapter 5 of the [User’s Guide Copy Operations].
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3.4 Producing a booklet from copies

3.4 Producing a booklet from copies

Copies can be bound at the center to finish them like magazines and pamphlets. Whether the "Booklet"
function or the "Booklet Original" function is used depends on the layout of the original document.

Booklet

For a document containing individual pages, select the "Booklet" function. The page order of the scanned
document is automatically arranged and double-sided copies are printed.

BTN Ready 1o copy.

Check Job
Basic Original Setting origi

DENSitY.,
Background
Hame | Status
Density

IEDEIEIE000 Auto paper

Corner Staple
Top Left

Finishing Separate Scan
| Delete
Job Details

12/21/2009  15:34
oner Level il [ 100%

\

[ Job List Ready to copy.

Fruits
and
Vegetables

Copies:

Application

puplex,
Cohb iné

1T %1

Auto Rotate OFF

Language Selection ‘

Copies:

Check Job |
E Original Setting Original Type fipplication

8Y52-82PS 100. 0% E—j_i

Save in User Bor

12/22/2009 11:45
Hemory 100%

Book Copy/Repeat

Booklet ]

Card Shot
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Producing a booklet from copies 3.4

I Job List
Check Job

AutO paper -
geiecEar 64. 7%

Ry
ol

Check Details ,

Ready 10 copy.

Copies:

Application > Booklet

«

i

ikt

=]

Ll

Left Bind |

Toner Level KI

@ Reference

01/12/2010  09:54
Henory 1007

Ho )

l1 Fold/Bind
T
|<-ﬂ
-» | malrfold
& =
Ll
Paper
T
[ Rignt Bind | =

Of « |
—_—

For details, refer to chapter 5 of the [User’s Guide Copy Operations].

Booklet Original

For a pamphlet with its staples removed from the center binding, select the "Booklet Original" function. The
document will be copied and bound at the center to create copies like the original pamphlet.

Job List
[ checkaob |

Vome | Status

Job Details

Toner Level gl

Ready to copy.
Basic Original Setting Original Type Application

Density.s
Backgroond

Density
(EEEEFE0E00

Corner Staple
Top Left

12/21/2009 15:34

Hemory 1007

Auto Paper
Select

Finishing 4 I Separate Scan I Auto Rotate OFF

N

Copies:

T

Language Selection u
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3.4 Producing a booklet from copies

@ Reference

For detalls, refer to chapter 5 of the [User’s Guide Copy Operations].

[ wbiist | Ready to copy.
| Basic _Uriginal Setting Original Type Application

Check Job

)]

gheet /Cover /
Chapter Insert

8U58:tPer 100.0% |

| T
Check Details 4

Erase 4
Save in User Box

12/22/2009  11:45
Toner Level KI Hemory 100%

Edil Inage

e e

E
Stamp/Conposition 4

\

| Jmuist | Ready to copy.

8uE8-R2Per 100.0% |

~B8

Book Copy

Check Details

12/22/2009  11:49

Toner Level Kl Hemory 100%

A
Image Repeat A

Copies:

A
Book Copy/Repeat 4
Booklet

Card Shot

Copies:

Application > Book Copy/Repeat

o L3
P addt]
oo o

| Close
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Erasing document shadows from copies 3.5

Erasing document shadows from copies

Frame Erase

Copies can be produced by erasing unwanted areas around the document, such as the transmission
information on received faxes and the shadows of punched holes.

Q

ERETEEE | Ready to copy.

Check Job

Nehe | status

| Delete

Job Details

Toner Level gl

Job List

Check Job |

futa-Rarer 100, 0%

Check Details

Toner Level gl

Original Tvpe

Density.s
Backgroond

Density
(EEEEFEDEM0D

Auto Paper
Select

Corner Staple
Top Left

Finishing

Separate Scan Auto

12/21/2009 15:34
Henory 1007

\

Ready 10 copy.
Original Setting Original Type

f

Sheet /Covel
Chabter In

Page Hargin Inage Adjust

- T
Save in User Bo;

12/22/2009 11:45
Hemory 1007

Copies:

Duplex,
Combine

0

1

» 1

Rotate OFF

Language Sele ‘

Copies:

Application

Booklet

Card Shot
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3.5 Erasing document shadows from copies 3

i Copies:
st Ready 1o copy. l

Erame Non-Image
Erase 4 AFea Erase

8458:%Pr 100.0%

Check Details

12/22/2009  11:51 =]

\

Toner Level KI Hemory 100%

I Job List fy erase width using +/- keys. Copies:
Check Job
Appl on > Erase > Frame Erase

8uE8-R2P=r 100. 0%

12/22/2009 11:58

Toner Level Kl Hemory 100% 4

Reference

° The same width can be erased on all four sides of the document, or the width that is erased can be
specified for each side.

. The width of the frame to be erased can be set between 1/16 inch and 2 inches (0.1 and 50.0 mm).

@ Reference

For detalils, refer to chapter 5 of the [User’s Guide Copy Operations].
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Printing copies enlarged/reduced on paper with a different size 3.6

Printing copies enlarged/reduced on paper with a different size

Auto zoom

Copies can be produced with the zoom ratio automatically selected based on the size of the loaded
document and the specified paper size.

5 22

i E Copies:
Ready 1o copy.
I Check Job
Basic Original Setting Original Type Application

Density.s Duplex,
Backgroind Combine

Vome | Status
Density
1EEEEFEEHE0 auto parer

5 t
b3

Finishing 4 I Separate Scan I Auto Rotate OFF

Job Details
Toner Level K agl{mg:’gzﬂﬂ‘? i ] Language Sele ‘

: Copies:
[ Job List Ready to copy.
Check Job
Basic Original Setting Original Type Application

Cnisz ) — T

Fixed Zoom User Preset Zoom
121.4% |129.4% |1545% _
T 400. 0%
| Gixl4 | B1ax]l |StxBl |200.0%
IR #1117 | #11X17 |*8%x14
s
785% | 77.2% | 64.7%
n_J
= 8x14 |11x17 | 11x17. | 50.0%
| »81ox11 [»8%x14 | »8lx11

12/22/2009  13:17 ‘ 0K |
Hemory 1007

suta-Rarer 100, 0%

Check Details

Toner Level gl

3-14
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3.6 Printing copies enlarged/reduced on paper with a different size 3

Reference

. If the [Auto] Zoom setting is selected, the [Auto] Paper setting cannot be selected. Select the paper tray
loaded with the desired paper size.

[ st | Ready to copy. Coptes:

Check Job 1| — - — —
& Basic Original Setting Original Type Application

§x11 O 100.0% :

Check Details

plain
Paper

3 4 O
|6 ™7 O

12/22/2009 13:18 @
Toner Level Kl Henory 100%

Reference
° When copying onto paper larger than the document, load the document with the same orientation as
the paper.

@ Reference

For detalls, refer to chapter 56 of the [User’s Guide Copy Operations].
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3 Copying book page spreads on separate sheets of paper 3.7

3.7 Copying book page spreads on separate sheets of paper

Book Copy
A page spread, such as in an open book or pamphlet, can be copied onto separate pages.

This function enables you to copy with the ADF open by placing the original on the original glass. If necessary,
you can place an original image at the center of the paper.

£ 0~ £ L

i ] Copies:
EETICES - Ready 1o copy.
| Check Job
Basic Original Setting Original Type

DENSity.s
Backaround

Name | status

Density
EEEEEIEO00 Auto paper

Corner Staple
Top Left

| Finishing  Jf[ separate Scan Auto Rotate OFF
| Delete |
[ Job betaits
Toner Level KI agl{mg:’;"zﬂﬂq :gU?A Language Selection‘

\

—————— Copies:
| Job List Ready 1o copy.
C e e (e )
Basic Original Setting Original Type Application

BUESRaPer 100. 02

Card Shot

Save in User Box

12/22/2009  11:45
Toner Level Kl Hemory 100%
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3.7 Copying book page spreads on separate sheets of paper

i Copies:
[ Job List Ready 1o copy. '

8U58:8Pr 100.07

o
o okl
oo N e e B o vt |

12/22/2009  11:49
Toner Level KI Hemory 100%

\

I Job List Select from the following. Copies:

¥Please check the paper size.
Check Job
Application > Book Copy/Repeat > Book Copy

£ 100. 0%
e Book Erase

*EE SEE|

Check Detalls Center Erase
S i
| Front Cover Bhencater Binding
Position
Left Bind
12/22/2009  13:20 o |
Toner Level Il [FAEES 1007 E—

\

| Job List Select the book binding position. Copies:
Check Job

Application > Book Copy > Binding Position

100. 0%

12/22/2009 13:21
Toner Level KI Hemory 100%
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Copying book page spreads on separate sheets of paper 3.7

Reference

° The following Book Scanning settings are available. Settings can be specified for copying the front and

back covers of a book.

Parameter Description
[Book Spread] Both pages of the page spread are printed on the same page.
[Separation] Separate copies of each page in the page spreads are printed in the docu-

ment page order.

[Front Cover]

The front cover and separate copies of each page in the page spreads are
printed in the document page order.

[Front and Back Covet]

@ Reference

The front cover, separate copies of each page in the page spreads and the
back cover are printed in the document page order.

For details, refer to chapter 5 of the [User’s Guide Copy Operations].
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3.8

Adding cover pages while copying

3.8

Adding cover pages while copying

Cover Sheet

When copying using paper for cover pages that is different from the paper of the main body of the document,
instead of copying the cover pages and document separately, the entire document can be printed at the

same time using the different types of paper.

PRODUCT
RERORT

P
" Y,
S

T

PRODUCT
RERORT

e}
S

]

ERTYERN Ready to copy. Copies:

Check Job

Nane | status

| Delete
Job Details

Toner Level KI Menory

Basic

pensitus
Background

Density
WEEEEEEO0

_Original Setting original Type | Application

puplex,
Comb ine

Auto Paper
Select

Corner Staple

Top Left

Finishing

12/21/2009

Separate Scan Auto Rotate OFF

Language Selection 4

\

—— Copies:
| Job List Ready 10 copy.
[ “Basic | [original setting] [ original Tvpe application

fuba-£arer 100. 0%

Check Details

Erase Stanp/Conposition Card Shot ‘
Save in User Bo;

Toner Level k] [ASHA

12/22/2009

Page Margin Image Adjust Booklet
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Adding cover pages while copying 3.8

[ Job List Ready to copy.

Qi' »>
OHP Interleave 4 Cover Sheet 4

H) 3]
TS T

AuLO paper -
SETR.EPS" 100. 0%

Check Details ,

12/22/2009 13:23
Henory 100%

Toner Level k]|

\

[ Job List The insert paper size is different from
the original documenl size/orientation.
HEEEP o !

i D
Check Job

Front Cover

100. 0%

+
I

Check Details

Sy O |

12/22/2009 13:25
0,

Toner Level k| ket I

\

1] 5
Front (Copy) | I Front (Blank} I Back (Copy) I Back (Blank}

Copies:

Application > Sheets/CoversChapter Insert

)
e e

0
-
o s

[

Copies:

APP n > Sheet/CoversChapter Insert > Cover Sheet

Back Cover

=

| oK

Select the paper tray loaded with the paper to be used for the cover pages.

[ JoblList | Select the paier to be used
A L for cover sheets.

Hachine
ix11 @ 100. 0%

2]

Check Details

4 17 D

01/12/2010  10:27
Toner Level KI Hemory 100%

Reference

Copies:

Check Job
Application > Cover Sheet > Front Cover Paper

0K

. Use paper with the same size for the cover pages and for the main body of the document, and load

them in the paper trays in the same orientation.

@ Reference

For detalils, refer to chapter 5 of the [User’s Guide Copy Operations].
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3.9 Binding with staples and punching holes in copies 3

3.9 Binding with staples and punching holes in copies

Staple/Punch

Multi-page documents can be copied and stapled together. Settings can be specified to staple the document
in the corner or at two locations. The Staple settings are available only if the optional finisher is installed.

Holes for filing can be punched in the copies. The Punch settings are available only if the optional punch kit
and finisher FS-527 are installed.

Punch

Qi - i@

1 1

Staple [Corner]

Q- @

1 1

Staple [2-Position]
2 —
Q.
1

= ] Copies:
ERTTYICEE  Ready 1o copy.
| Check Job
Basic Original Setting Original Type Application

DENSityY.
Baciarolnd

Hine | Sstatus
Density

Corner Staple
Top Left

Separate Scan Auto Rotate OFF

Job Details
12/21/2009  15:34 %
ner Level Kl Menory 100% Language SQIQCthI‘I‘
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Binding with staples and punching holes in copies

3.9

| Job List Ready t-U COpY. Copies:
inishing

BUTE:EPer 100.07

0ffset

&) 4]
JJJJJ E'
5it

Check Details — :
—

Fold/Bind

01/12/2010  10:59 0K
Toner Level k| fyieie 100% ——

<+

When select the Punch setting, specify the position where holes are to be punched.
The number of punched holes varies depending on the country you are in.

; F Specify the position in relation to the Copies:
[ Job List document, orientation.
Check Job
nishing > Position Setting

BUTECRaPEr 100. 0%

Punch:
Left

Check Details

01/1272010 10:42 | 0K |

Toner Level Kl Hemory 100% -

Reference

° If the Finishing Program button is used, you can configure the registered finishing functions at one time.

° The following paper can be used with the Staple settings.
Paper weight:
When Finisher FS-527 is installed
Plain Paper (15-15/16 Ib to 23-15/16 Ib (60 g/m? to 90 g/m?))
Thick paper 1/2 (24-3/16 Ib to 55-5/8 Ib (91 g/m? to 209 g/m?))
When Finisher FS-529 is installed
Plain Paper (15-15/16 Ib to 23-15/16 Ib (60 g/m? to 90 g/m?))
Thick paper 1/2 (24-3/16 Ib to 55-5/8 Ib (91 g/m? to 209 g/m?))’
*Can be used only as a cover page.
Paper sizes:
When Finisher FS-527 is installed
11 x17@1t08-1/2 x 11@/d, AS @ to A5 4
When Finisher FS-529 is installed
11 x17@t08-1/2x11@/d, AS@mtoB5[4

3-22

bizhub 423/363/283/223



3.9 Binding with staples and punching holes in copies 3

° The following paper can be used with the Punch settings.
Paper weight:
15-15/16 Ib to 68-1/8 Ib (60 g/m? to 256 g/m?)
Paper sizes:
"2-Hole" Punch setting: 11 x 17 @to 8-1/2 x 11 J/@
"3-Hole" Punch setting : 11 x 17 @, 8-1/2 x 11 [§
"4-Hole" Punch setting : A3 @, B4 @, A4 [, B5 4

The number of punched holes differ depending on the country (region) where the unit is installed. For details,
contact your service representative.

@ Reference

For detalls, refer to chapter 5 of the [User’s Guide Copy Operations].
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Copying onto envelopes 3.10

3.10

Copying onto envelopes

Bypass tray
Use the bypass tray when copying onto envelopes.

When copying onto envelopes, the orientation of the document and paper is extremely important.

Position the document and the paper.

Original

Envelope

Print side

= Load with the side to be printed on facing down.

3-24
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3.10 Copying onto envelopes

2 Specify the paper type and size.

I Job List Load paper into the Bypass Tray and set Copies:
the paper in the correct position.

Check Job
Change Tray Settings > Bypass

Paper Type Paper Size

909/ w? Special Paper Thick 1 Auto Detect
| mickz B Transparency | Standard Size |
Custom Size 4

BE:

Check Details

Duplex
2nd Side

0K

i

12/21/2009  16:16

Toner Level Kl Henory 100%

I Job List Load paper into the Bypass Tray and set Copies:
the paper in the correct position.
Check Job
Change Tray Settings > Bypass > Standard Size

=gl D 100.0% | 1147 & | i O 1 /3

+

Check Details

Suxgy [ Sixfy O
[ zzvome 15 [ ok |
Toner Level kN —JYANe 100%

= If envelopes are loaded, select the [Envelope] Paper Type setting. Select a size that matches the

size of the envelope that is loaded.

@ Reference

For details, refer to chapter 5 and chapter 8 of the [User’s Guide Copy Operations].
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Easily recalling frequently used functions 3.11

3.11

Easily recalling frequently used functions

Registering/recalling programs

Frequently used functions can be registered as a copy program. The registered copy program can easily be
recalled and used.

Registering a program

First, specify the functions to be registered.

i Copies:
AL Ready 10 copy.
Basic Original setting] [ original Type

Density.s
Backgroond

BUESRaPEr 4.7

Density

il m 4 1EEEEFEEHHMD [t
7 2

Corner Staple

Check Details Top Left
[_Finishing__JT  serarate Sean Alto Rotate OFF

0171972010 11:19 ﬁ
~ Toner Level Kl Memory. 100% Language Sele E

Mode Memory

0

\

Job List To register a program, select blank program
key and touch [Register Programl.

.= Prograns can be recalled or deleted.
Check Job i

Recall Copy Progran

Register Program

AUTO PaPEr on 9y

Select
5 4 D
i j

B Delete

12/22/2009  14:53
~ Toner Level Kl Hemory 100%
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3.11 Easily recalling frequently used functions

PThe current copy mode settings will be registered.
Type in the program name using the keyboard or keypad.
Press [C1 to delete the entered program name.

0141972010 11:25 Cancel
Hemory 100%

Reference
° A maximum of 30 copy programs can be registered.

Recalling a program

Mode Memory

N
O

\

ITRER R [0 register a program, Select blank progran
key and touch [Register Progranl.
Prograns can be recalled or deleted.

Check Job
Recall Copy Progran

programl Progran2 Progrand

Hame | status

[ Delete

Check Program De lete
Job Details

12/22/2009 14:57
Hemory 100%

oner Level Kl

| Shift

bizhub 423/363/283/223
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Easily recalling frequently used functions

3.11

- Copies:
[ Job List Ready to copy.
Basic loriginal Setting| [ Original Type

Densitus puplex,
Backgroind Combine

auto Paper o
e Tect 64, T

S p
Density 'a E( E:.I
i ﬂ 4 EEEEEEDO00 uto
7 2 e

| Finishing l I Separate Scan I Auto Rotate OFF

Check Details

0171972010 11:19 %
Toner Level KI Menory 1002 Language SEIECMUI'I‘

@ Reference

For details, refer to chapter 4 of the [User’s Guide Copy Operations].

Shortcut keys/Quick Settings

The frequently used functions can be created as shortcut keys or easy setting keys on the basic settings

screen. Up to two shortcut keys can be created. Up to four easy setting keys can be created.
Utility/Counter

8

\

Job List = Use the menu buttons or keypad to make a selection.
I Heter Count
Utility

T
A voum
W niniroor s JORH e momatin
&

A
Check Consumable Life A

Vome | Status

12/22/2009
Henoty

14:58
1007

Toner Level KI
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3.11 Easily recalling frequently used functions

I Job List

Bookmark

User Settings |

¥

I Job List

Custon Display |
Settings i

Use the menu buttons or keypad to make a selection.

Utility > User Settings
BN E) <Back ]

. T
: IR
, T
i 7)
7)

4 Scan/Fax Settings
5 Printer Settings

12/22/2009 15:10

Hemory 100%

\

Use the menu buttons or keypad to make a selection.

ty > User Settings> Custom Display Setiings

N o
. IR
[ oo

7)

5 FAX Active Screen A

6 Color Selection Settings -
7 Left Panel Display Default ,
@ 7)

Search Option Settings

3

I Job List

Copier Settings |

12/22/2009  15:11 ‘

Hemory 100%

\

Select item and enter setting.

ty > Custol play Settings > Copier Settings

BT
oo
T S T
T T ST

1/2 -

i

12/22/2009 15:12 ‘
Hemoty 100%

bizhub 423/363/283/223
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Easily recalling frequently used functions 3.11

The easy setting
key is created.

Reference

For shortcut key

I Job List Shortcut keys for frequently used copy application functions

can be added to the Basic screen in Copy node.

Select the function.

It

| User Settings
¥

:

Copier Settings
¥
B R ® 12222009  15:13 ([ ) )

Hemory 100%

\

. copies:
[ Job List Ready 1o copy.
Basic original Setting] [ Original Type Application

Density.s Duplex,
Backgroind Combine

BUESRaPEr 100. 02

Density
EEEEFEEE00 iy e

QJ
ol

Finishing 4 I Separate Scan I Auto Rotate OFF

Text/Phot
2RSBEEPoYRLEs || Language Selection ,

The shortcut key is
created.

Check Details

01/19/2010  13:53
Toner Level KI Hemory 100%

. If two shortcut keys are configured, [Language Selection] is not displayed.

@ Reference

For details, refer to chapter 6 of the [User’s Guide Copy Operations].
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3.12 Checking the copies

3.12 Checking the copies

Proof Copy

Before printing a large number of copies, a single proof copy or print image can be checked as a preview

image. This allows copy errors to be corrected before a large number of copies are printed.

Reference

° The function for checking the finishing status with a preview image is available only when a hard disk

is installed.

° The "Select Proof Copy Method" screen is displayed only when a hard disk is installed.

Select the desired copy settings.

\ 4
Proof Copy

8

\

- ress [Startl.
el T the original is not set upright, select direction.

Select Proof Copy Method

Hode

us . +
RaRC|Status Preview on Screen | | Print

Original Direction

R
E = =8 B

01/12/2010 10:59
Hemory 100%

Job Details

Toner Level ki

B

]

Select the check
mode.
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Checking the copies 3.12

To print and check

Job List

RERE [ Statis

COPY  PrintHait

T

Start

oad the next original,
and then press [Startl.

Job No.

Density Paper Zoon Bohaine

gl O 1 %1
Joloforclofelafafe)s 100. 07

When scanning is complete, touch [Finishl.

Number of Sets

Number of Originals

Toner Level gl

0171272010 11:47
Hemory 9%,

\ 4
Start

O

\

A single copy is printed.

Check the proof copy. ' Q
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3.12 Checking the copies

Reference

° A document can be printed for confirmation purposes when you specify multiple copies.
° To change the selected settings after checking the proof copy, press [Change Setting], and then

| Job List Please wait.

Job HNo.

—— Density BohbShe
HERe | Status 11

COPY  StopPrint (| DEEEEEDDD

To continue printing, touch [Printl.
To change settings, touch [Change Settingl.

Number of Sets

[ change setting Print

| Job Details

CORNSNE B (1/12/2010  11:47
~ Toner Level KI E Menory 993

change the settings.

. If the original was loaded into the ADF, printing of the proof copy begins without the screen appearing
confirming that scanning of the original is finished.

To check with preview image

5 L= Scanning will stop.
SCLEBCIRESS | To exit preview, press [Stopl.

Preview

Name | Statls rinting will start.

ress the [Startl key.
CoPY Print¥ait

0 change settings,
ouch [View Pagesl.

| Delete | ——
[BTEN | | view Status

Job Details
01£12/2010  11:56

Toner Level KI Hemory 995

FTEI . Scanning will be finished.
= 17 the display size is changed, [View Finishing] will not be available.

— | Preview
— [« pee

— E

Name | Status % gx11 D

COPY PrintWait l
Lo
)

Rotate Image
T, g

View Fil‘liShinQ; Change Set:

% View Pages View Status

Job Details
01£12/2010 12:44

- Toner Level KI Memory 995
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Checking the copies 3.12

Reference
° To change the settings after checking the preview image, press [View Pages], and then change the
settings.

@ Reference

For detalils, refer to chapter 4 of the [User’s Guide Copy Operations].
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3.13 Checking the number of prints

3.13

Meter Count

Checking the number of prints

The total number of printed pages and detailed counts of prints, such as the number of black-and-white
prints, can be checked for various functions.

I Job List
Heter Count

Heter Count

Total
1030

Black
1030

I Job List

Heter Count

Total
1030

Black
1030

oy ]
| T
. I
, ECTETTETT
W ot oom L

Utility/Counter

a

\

Use the menu buttons or keypad to make a selection.

8 Device Information =

12/22/2009
Hemoty

15: 44
100%

\

Serial Number [N
Copy Print Scan/Fax Other
Total Large Size Total
{Copy + Print}
Black 1030 0 1030

Print List Coverage Rate

12/22/2009 15:45
Hemory 100%
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3 Checking the number of prints 3.13
The following information can be viewed on the Copy tab.
I Job List
_ Serial Number 11
felerln Copy Print Scan/Fas Other
Total Large Size Total
Weter Count {Copy + Print>
Total Black 1030 0 1030
1030
Black
1030

[ oy st ] coveraoe e

12/22/2009 15:45 ‘ Close |

Hemoty 100% —
Total: Displays the total number of pages copied.
Large Size: Displays the total number of pages copied on large-sized paper.
Total (Copy + Print): Displays the total number of pages copied and printed.
Reference
° To print the list, press [Print List].
° To view the amount of toner that was used, press [Coverage Rate].
@ Reference
For detalils, refer to chapter 8 of the [User’s Guide Copy Operations].
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3.14

Reducing electricity usage

3.14

Reducing electricity usage

This machine is equipped with two Power Save modes for conserving energy. In addition, the weekly timer
allows use of the machine to be limited if days and time periods when the machine is not used are
programmed.

Settings can be specified for these features from Administrator mode.

Low Power mode and Sleep mode

If no operation is performed on the machine for a specified length of time, the machine automatically enters
a mode where it conserves energy. If no operation is performed on the machine for 15 minutes, the touch
panel goes off and the machine enters Low Power mode. If no operation is performed for 20 minutes, the
machine enters Sleep mode, where the energy conservation effect is larger (Factory default).

@ Reference

For details, refer to chapter 4 of the [User’s Guide Copy Operations].
Manually entering a Power Save mode

Instead of waiting the specified length of time, the machine can be manually set to enter a power-saving
mode in order to conserve energy. As a factory default, the machine is set to enter Low Power mode when
the [Power Save] key is pressed.

Power Save ©®

®

Weekly timer

The machine can be set to automatically enter Sleep mode according to a usage schedule determined by the
administrator to limit the machine’s use. You can specify the time to turn on and off the machine separately
for each day of the week, and also can specify operation days by date.

@ Reference

For detalils, refer to chapter 7 of the [User’s Guide Copy Operations].
Copying while the weekly timer is being used

The limitations of the weekly timer can temporarily be canceled so the machine can be used. In order to
cancel the limitations, the operating hours must first be entered. A password for non-business hours must be
specified in Administrator mode.

Power Save ©®

®
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Reducing electricity usage  3.14

Job List

[Status

Job Details

~ Toner Level kil

1 is now non-business hour. To use the
evice, enter password using the kevboard
or keypad and then touch [0K.

03/16/2009  14:57
Henory 1007

t is now non-business hour.
Set the Sleep Mode time.

-Weeklv Timer > Business Hours

09/11/2006  18:14
Hemory 100%

Shift

Cancel

Cancel
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4

Selecting the paper

4.1

4

Useful printing operations

4.1 Selecting the paper

Original Orientation

Select "Portrait" or "Landscape" as the orientation for printing on the paper.

Portrait Landscape

Windows PCL/PS/XPS drivers: Basic tab

Macintosh OS X driver: Page Attributes

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Original Size and Paper Size

Select the paper size of the document and the size of paper to be printed on.

Original size Paper size

Windows PCL/PS/XPS drivers: Basic tab

Macintosh OS X driver: Page Attributes

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.1

Selecting the paper

Zoom
Specify the enlargement or reduction ratio.

The original is automatically enlarged or reduced to the size specified here when it differs from the "Original
Size" setting and "Zoom" is set to "Auto".

Original r araras

Reduce EEmEmm Enlarge T

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Page Attributes

Reference

° The Windows PCL driver also has the "Thin Line Support" function to prevent thin lines from becoming
blurred when printing with reduced size. (Other tab)

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
Paper Tray (Paper Type)

Select the paper tray containing the paper to be printed on. If the paper trays are loaded with different types
of paper, the desired paper type can be selected by selecting a different paper tray.

— Tray

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Paper Tray/Output Tray

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Selecting the paper 4.1

Copies and Collate/Offset

When printing multiple copies, select the "Collate" function to print each copy as a complete set (1, 2, 3, ...,
1,2,3,..).

In addition, if the "Offset" function is selected, each copy set is fed out shifted either forward or backward.

(—  —7
=7
([ —

Collate Offset

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

Reference
° The "Offset" function is available only with finishers that allow pages to be shifted.

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.2

Managing and limiting printing

4.2

Managing and limiting printing

Secure Print
A password can be specified for the document.

This feature is useful for printing confidential documents since the document cannot be retrieved unless the
password is entered from the machine’s control panel.

Reference
) This function is available only when a hard disk is installed.

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Save in User Box
The document can be saved in the specified user box.

Since the saved data can be printed when it is needed, this feature is useful for organizing documents in
public or private user boxes, depending on the document contents.

Reference
° This function is available only when a hard disk is installed.

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Managing and limiting printing 4.2

Proof Print

Before printing a large number of copies, a single proof copy can first be printed in order to be checked.

This prevents printing errors in large numbers.

A single set is printed.
5 sets Check the proof print.

&
|

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].

User Authentication/Account Track

If user authentication or account track settings have been specified on the machine, registering user or
account information with the printer driver enables the machine to check if the sent print job is data from a
registered user or account.

User ID or account name

User verification
or
account verification

¥

OK!

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.2 Managing and limiting printing 4

ID & Print

A user using a user name and password, then print the print jobs saved in the ID & Print User Box of this
machine, when user authentication is enabled.

Because printing occurs after user authentication is performed via the control panel of this machine, it is
suitable for printing highly confidential documents.

Reference
° This function is available only when a hard disk is installed.

User verification

¥

OK!

Windows PCL/PS/XPS drivers: Basic tab
Macintosh OS X driver: Output Method

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Reducing paper use while printing 4.3

Reducing paper use while printing

Combination

N in 1 printing, which reduces multiple document pages and prints them together on a single sheet of paper,
is useful for economizing the number of printed pages.

cle) [ER) R
0 e Bl EER) R

2in1 4in1 6in 1 9in1 16in 1

Windows PCL/PS/XPS drivers: Layout tab

@ Reference

For details, refer to chapter 9 of the [User’s Guide Print Operations].

Double-sided printing/booklet printing

Document pages can be printed on both sides of the paper or in the form of a booklet (book spread and
center bound).

This feature is useful for binding a document containing multiple pages.

Double-sided printing
[ ] [ ]
2 1 2 1

1

Left Bind Top Bind

Booklet printing

Windows PCL/PS/XPS drivers: Layout tab
Macintosh OS X driver: Layout/Finish

Reference

° Also using the "Chapter" function is convenient for specifying which page is to be printed on the front
side of the paper in a document printed double-sided or as a booklet.

° The "Skip Blank Pages" function, which does not print blank pages when printing from the Windows
PCL/XPS driver, is useful for reducing paper use.

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.4 Adjusting the print position

4.4 Adjusting the print position

Binding Direction and Binding Margin

Specify the binding position for binding documents. With Windows PCL/PS/XPS drivers, amount of page
margins can also be adjusted.

The binding margin

can also be adjusted.

Left bind

Windows PCL/PS/XPS drivers: Layout tab
Macintosh OS X driver: Layout/Finish

@ Reference

Right bind

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Image Shift

The entire image can be shifted, then printed, for example, when adjusting the left and right margins.

Left
shift

Top shift

«

Bottom shift

Right
shift

Windows PCL/PS/XPS drivers: Layout tab
Macintosh OS X driver: Layout/Finish

@ Reference

D

O e

Al | &

Top shift  Bottom Left shift Right shift
shift

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Finishing documents 4.5

Finishing documents

Stapling and hole punching

Printed documents can be bound with staples or have holes punched in them.

Q-

1

Windows PCL/PS/XPS drivers: Finish tab
Macintosh OS X driver: Layout/Finish

Reference

° The Staple settings are available only if the optional finisher has been installed.

° The Punch settings are available only if the optional punch kit and finisher FS-527 have been installed.
° By selecting an output tray, the output destination can be specified.
[}

Select the desired Paper Arrangement setting to specify whether priority is given to the finished product
or to productivity as the method for adjusting the binding position.

@ Reference

For detalils, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Center stapling and folding

Select whether the finished document is folded in half, or whether it is folded in half and stapled.

Half-Fold Center Staple
and Fold

Windows PCL/PS/XPS drivers: Finish tab
Macintosh OS X driver: Layout/Finish

Reference

. The Center Staple and Fold, and Fold settings are available only if the optional finisher FS-527 and
saddle stitcher have been installed.

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.6 Adding different paper

4.6 Adding different paper

Cover Mode
The front and back covers can be printed on different paper.

Select the paper for the cover sheets from a paper tray.

Fruits

an
Vegetables

P

Fruits Fruits
an an

o and
Vegetables ° Vegetables

*

Front cover Back cover

Windows PCL/PS/XPS drivers: Cover Mode tab

Macintosh OS X driver: Cover Mode/Transparency Interleave

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Transparency Interleave

Interleaves can be fed out between OHP transparencies when they are printed on.

b l@r

. )

Windows PCL/PS/XPS drivers: Cover Mode tab

Macintosh OS X driver: Cover Mode/Transparency Interleave

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Adding different paper 4.6

Per Page Setting

A different printing method and paper tray can be selected for each page. This is useful for changing paper
trays while printing a large number of pages.

Page 1: Printed single-sided with paper
from Tray 1

Page 2: Printed single-sided with paper
from Tray 2

Third sheet: Blank paper insertion from
Tray 1

Pages 3 through 6: Printed double-sided
with paper from Tray 1

|
[2
1pRrODUCT
RERORT

1pPRODUCT
RERORT

o)
< 1

Windows PCL/PS/XPS drivers: Cover Mode tab
Macintosh OS X driver: Per Page Setting

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].

l@

0 ]

S

a
w1111

ml1111]
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4.7 Adding text and images when printing 4

4.7 Adding text and images when printing

Watermark

The document can be printed overlapping a watermark (text stamp).

N
IIII‘&\0

&

Windows PCL/PS/XPS drivers: Stamp/Composition tab

@ Reference

For details, refer to chapter 9 of the [User’s Guide Print Operations].

Overlay

The document can be printed overlapping separate overlay data.

Overlay data Original data

Windows PCL/PS/XPS drivers: Stamp/Composition tab

@ Reference

For details, refer to chapter 9 of the [User’s Guide Print Operations].

Copy Security

Specify a special pattern or password to prevent copying. There are four copy protect functions: Copy
Protect, Repeatable Stamp, Copy Guard, and Password Copy.

Example: Copy Protect

1probUCT |— 1pRrODUCT | —

RERORT |—— RERORT |——

. | = \ =

0 | 2 O |2
SR | S S |

Printed Copied

. To use the "Copy Guard" and "Password Copy" functions, the optional security kit SC-507 is required.
Windows PCL/PS/XPS drivers: Stamp/Composition tab
Macintosh OS X driver: Stamp/Composition

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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Adding text and images when printing 4.7

Date/Time and Page Number

The document can be printed with the date/time or page number added.

Windows PCL/PS/XPS drivers: Stamp/Composition tab
Macintosh OS X driver: Stamp/Composition

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Header/Footer

Information registered with this machine as a header/footer can be added when the document is printed.

Windows PCL/PS/XPS drivers: Stamp/Composition tab
Macintosh OS X driver: Stamp/Composition

Reference
° In order to use headers/footers, the header/footer must first be registered with the machine.

@ Reference

For details, refer fo chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4.8

Adjusting the image quality

4.8

Adjusting the image quality

Quality Adjustment
A document can be printed while preventing colored characters, lines, or figures from fading, or the image

quality can be adjusted.

Reference

° The Edge Enhancement function can be specified to highlight the edge of characters, graphics and
images to make small characters more visible.

The Toner Save function can be specified to control the print density and saves the toner consumption.
The Windows PCL/XPS driver has the "Pattern” function that specifies the fineness of graphic patterns.

Q - @

1 7 1

Windows PCL/PS/XPS drivers: Quality tab
Macintosh OS X driver: Quality

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].

Original Type

The document can be printed with the image quality appropriate for the contents of the document.

=B

Document Photo DTP Web CAD

Windows PCL/PS/XPS drivers: Quality tab
Macintosh OS X driver: Quality

@ Reference

For details, refer to chapter 9 and chapter 10 of the [User’s Guide Print Operations].
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4

Using printer fonts 4.9

4.9 Using printer fonts
Font Settings
The document can be printed with TrueType fonts replaced with printer fonts.
Printer font (font 2)
TrueType font (font 1)
Windows PCL/PS drivers: Quality tab
Reference
° When printer fonts are used, the printing time is reduced, but there may be a difference between the
displayed document and the print result.
° "Font Settings" can be configured using the Windows PCL or PS driver.
QQ Reference
For details, refer to chapter 9 of the [User’s Guide Print Operations].
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4.10  Configuring an easy-to-use printer driver 4

4,10 Configuring an easy-to-use printer driver

My Tab

You can configure "My Tab" that allows you to register the frequently used printer driver setting functions
collectively in one tab, and to customize the contents to be displayed in the tab. Using My Tab, you can
change the settings of the frequently used functions on one screen.

@A Printing Preferences
2 My Tab | Basic | Layout I Finish I Cover Mode | Stamp/Composition | Quality | Cither |
Favorite Setting & Default Setting = Add...

@ Thiz tab allows you to amange setting items as you like.

Mare Details [] Do not show again

Copies L
1 = [1.9999) 1
Criginal Size [ Offset
=0 B2 i
N ¥ Paper Size )
[ 1-Sided - | L4
& |:| 3 =) Same as Original Size v e
§I gl E Output Method [ Staple
= e Left Comer -
[ PrnterView || Printer information | (@ eI, ]
[ ok ][ caced |[ Hep |

Windows PCL/PS/XPS drivers: My Tab

@ Reference

For details, refer to chapter 9 of the [User’s Guide Print Operations].
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Configuring an easy-to-use printer driver  4.10
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Chapter 5

Useful fax operations

5

Registering frequently used fax numbers 5.1

5

5.1

Useful fax operations

Registering frequently used fax numbers
Frequently used destinations can be registered.

Destinations can be registered in the address book or as group destinations.

Address book destinations

By registering a frequently used destination in the address book, the destination can be recalled simply with
the press of an address book button.

Opening the destination registration screen

Utility/Counter

TT\.

8

= Use the menu buttons or keypad to make a selection.

Job List
| Heter count |
< | Utility
Vome | Status 1 o1 =

7)
2 User Settings 4
3 Adninistrator Settings 4 8 Device Information 4

B e mie e
X E8

Job Details

Toner Level KI

12/22/2009 [ close |

Hemoty

09:56
1007
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5.1 Registering frequently used fax numbers

I Job List Use the menu buttons or keypad to make a selection.

¥

One-Touch/ |
User Box Reg. |

Utility > One-Touch/User Box Registration

Limiting Ac
€0 Desbinabi

12/22/2009 09:57

Hemory 100%

\

Destination registration screen

I Job List Use the menu buttons or keypad to make a selection.

reate One-Touch |

Destination ]

Registering a fax number

I Job List

&

Create One-Touch
Destination

3

Address Book |
(Publicd i

Before creating a group destination, vou must first create multiple
ohe-touch destinations.

Utility > One-Touch/User Box Registration > Create One-Touch Destination

Address Book (P!

1 (]
:
4 E-Hail Settings A

12/22/2009 16:04

Henory 100%

& Use the menu buttons or keypad to make a selection.

Utility > Create One-Touch Destination > Address Book (Public)

1 E-Hail 6 HeLonv J
2 User Box 7 IP fAddress Fax 4
8

Internet Fax 4

an

4 PC (SHB)

{iff

01/15/2010 09:53
Hemoty 100%
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Registering frequently used fax numbers

5.1

I Job List

One
User Box Reg.
¥

Create One-Touch
Destination

Address_Book
<Public)
¥

Fax

0
Destination

¥
fAddress Book
{Public)

¥

4

No.:

Name:

Fax Number:
Index:

Icon:

I Job List

= JUtility > Address Book <Public) > Fax T

To register a new fax destination, touch [Newl. To edit an existing fax
destination, select desired destination and touch [Edit]l.

B | eec [oer [ [Jk [wo [poes [Ty [woz [ete

Hew

01/19/2010
Henory

14:53
1007

Registered number is automatically applied by touching [OKI.
To specify a registered number, touch the No. button.

1 - 2000

e
[ Fax Nunber 1

12/22/2009  16:20 ‘ Cancel ‘
Hemory 100%

Using the keypad, type in the registration number.

Specify the name of the fax number to be registered.

Using the keypad, type in the fax number to be registered.
Select the index characters used for organizing the fax
numbers. By selecting index characters appropriate for the
registered name, the fax number can easily be found.

When i-Option LK-101 v2/LK-103 v2 is enabled on this
machine, select an icon.

\

Specify index according to name.

Utility > Fax > New
Inder 4 etc

—— g

12/22/2009
Hemory

16:21
100%

| cancel

5-4
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5.1 Registering frequently used fax numbers 5

@ Reference

For detalls, refer to chapter 9 of the [User’s Guide Network Scarn/Fax/Network Fax Operations].

Group destinations
Multiple destinations can be registered together as a single group.
The destinations that can be registered as a group destination must be registered in the address book.

In order to register a group destination, the individual destinations must first have been registered in the
address book.

In the Create One-Touch Destination screen, touch [Group].

\

I Job List 0 register a new group destination, touch [Newl. To edit an existing group
estination, select desired destination and touch [Editl.

Utility > Scan/Fax > Group
No. |Name [No. of Destinations Vo
One-Tolich/
User Box Reg.
s 2
Hew
12/22/2009  16:23
Henory 100%

\

Job List elect item and enter setting.

No. of Destinations : ooo
= JUtility > Group > New

Ho. -

[ ) N
iBer b T
Usetr Box Reg. Select Group

¥

Registered Address  Shared Group
Create One-Touch
i
s Icon &

Group
| e

12/22/2009 16:24 ‘ Cancel ‘

Hemory 100%

!
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Registering frequently used fax numbers 5.1

@ Reference

Destination screen

I Job List

Create One-Touch
Destination

4

Select Group |

Select destinations {up 1o 500) 1o be registered in the group.

No. of Destinations : 00D

ULility > Mew > Select Group

EEgQF! ABC | DEF | GHI | JKL | HNO [PORS | TUY [WXYZ | elc
w Fax ® Fax
Tokyo paris
[
sanple2

E-Mail
Eifadr .

osaka

12/22/2009 16:28

Hemory 100%

For details, refer to chapter 9 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Registering the program destination

Scanning settings, transmission settings and destination can be registered with a single button. These are
called program destinations.

The registered program destinations can easily recalled and used.

@ Reference

For details, refer to chapter 9 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

5-6
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5.2 Checking fax operations performed until now 5

5.2 Checking fax operations performed until now

Communication List
A log of the transmissions and receptions can be viewed in a report and printed.

The transmission report, reception report and activity report, which combines the transmission and reception
reports, are available in the Communication List screen.

Job List & Select desired destination(s.

KX can be sent at any time using keypad.

Check Job
fddress Book § Direct Input l Job History | Off-Hook

Receive
I-Fax

Hame | Status

Group

—————— Search‘
| Delete
Job Details ) Scan Settings _E|®1 Original Settings,fl S

12/22/2009 16:30 %
Toner Level KI Menory 100% Language Selectlon‘

\

Job List f= You can view a history of sent jobs. To view the history divided into
sent jobs and received jobs, touch [Communication Listl.

—3 () @ e [ sawe
History

Scanned Inage Ho. 798! |Address [T80Fea |0rg. [ReSUTE
89 Fax TOKYO 16:38 1 Job Conplete

To)
S
2
o
@
<
&

Useful fax operations

Deleted
Jobs

| Job Details

12/22/2009 16:38

\
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Checking fax operations performed until now 5.2

Job List ®To print a report, select report type and press [Startl.

Ho. [Desti

Ti [Foaes [Fone [0rg. [Result

1 TOKYO

| Job Details

Job List

Fax TX List Fax RX List

16:38 00: 02 1 0K

Select the report to be printed.

\

0 print a report, select report type and press [Startl.

Report

X Report

—
| 100 Comm.

All

Conmunication List
[ scan ™ List [T BLBRGIAE | Fox RX List

No. |Destination [¥YRe" |Fohe-

1 TOKYO

| Job Details

12/22/2009

@ Reference

[0rg. [Result
16:38  00:02 10K

Activity
Report

TX Report

R¥ Report

100 Comn.

Select the number of reports to be printed.

The activity report can be printed periodically.
For details, refer to chapter 8 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Fax jobs that could not be sent are automatically saved in the Fax Retransmit User Box. Jobs saved in the
Fax Retransmit User Box can be sent manually. Settings must be specified in Administrator mode in order to
automatically save jobs in the Fax Retransmit User Box. For details, refer to chapter 10 of the [User’s Guide

Network Scan/Fax/Network Fax Operations].
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53 Transmitting to multiple recipients at the same time 5

53 Transmitting to multiple recipients at the same time

A document can be sent to multiple recipients with a single operation. This is called a "broadcast
transmission".

Broadcast transmission

Recipients can be specified for broadcast transmissions by typing in the destination using the keypad or by
selecting a registered destination.
In addition, recipients can be specified using a combination of the two methods.

Entering a destination with the keypad

/] 5 Select sending method and then enter Ho. of ooo
IOb=LIST The desired destination.

ax can be sent at any time using keypad.
Check Job —_— (e
Address Book ‘ Direct Input . Job History | Off-Hook

Dest.

r =
S - &
Fax J E-Mail User Box
el EF
Internet Fax IP Address Fax , PC (SHB) =
I Delete
[ geenae #1 Scan Settings riginal Settim B
Settings
ner Level kil ﬂg;;ﬁf""q 13622 Language Selection

To)
S
2
o
@
<
&

11

Useful fax operations

()|
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Transmitting to multiple recipients at the same time

Touch [Next Destination] to display a screen
for entering the second destination.

Enter the fax number using the dial buttons
or keypad. Touch [Enter Registered No.1 to
elect the number of a registered destination.

Check Job
lew Address > Fax
== —

BrOadcact
Pestinations

< 123-456-789
I Tone

- (—
—

[ Delete

12/22/2009
Hemory

16:43
100%

Toner Level k]|

A destination can also be entered from the control panel.

nter the fax number using the dial buttons
or keypad. Touch [Enter Registered No.1 to

select the mmber of a registered destination.
Check Job

Broadcast
Destinations

€ 123-456-789

1/ 1

[ Delete |

Check Job ]
Settinas A

Toner Level kil

Enter Registered Ho.
7

12/22/2009 16:44
Henory 100%

| Cancel

A destination can also be specified by entering its registration number.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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53 Transmitting to multiple recipients at the same time 5

Selecting a registered destination

Select the multiple destinations where the transmission is to be sent.

I=—Job=l51 Ready to scan.
- \{Fax can be sent at any time using keypad.
Check Job 1

|| ooFax i suB) [l @
1| LONDON

up

Search
Delete

T 81 Scan Settings Original Setlings = & ERWRYRsgav+on
£ReEingS
12/22/2009  16:45 i
oner Level kil Menory 1007 Language Selection

The currently selected
destinations can be checked

Reference

° A maximum of 625 destinations can be specified.
Destinations can be specified in the following combination.
Address Book: 500 addresses
Direct Input: 100 fax addresses, 5 E-Mail address, Internet fax address or IP address fax addresses,
5 SMB addresses, 5 FTP addresses, 5 user box addresses, 5 WebDAV addresses

° Internet fax, IP address fax, and user box addresses can be registered only when a hard disk is
installed.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

To)
S
2
o
@
<
&

Useful fax operations
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Selecting registered transmission source information 5.4

Selecting registered transmission source information

Fax transmission source information settings

Registered transmission source information (transmission source name and fax ID) can be selected and
changed.

From : User01 From : Group03

Job List I= Select desired destination(s).

ax can be sent at any time using keypad.

Check Job
fiddress Book Direct Input Job History

Hame | status

=PC (SHB) || (FTP
SHANGHAT | NEW YORK

[ el e i —— -
[ Scan Setiings [ ® original Settings)
Job Details

Toner Level Kl :4§§I§$§Z[I[|9 :gnsu Language Selec 4

Job List Specify the settings. N, of e

Check Job |

P-4

BLoEYR3E Yons JE ..E ,El

Comnunication Method |
SBTEINaS '

Fax _Header
Settings 4

12/22/2009 16146
Toner Level KI Hemory 100%

5-12
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5.4 Selecting registered transmission source information 5

he fax header can be changed ¥9.,9F 000
0 a setting other than the default.

I Job List

Check Job
Communication Settings > Fax Header Settings
—
No. |Remae" |Set as Default s
01 Useroi Default |_
02 Useroz
03 Group0l -
04 Groupoz
05
06
w1
o7
[ Delete |
check Job
Settings 7
12/22/2009  16:55 0K
Toner Level k| Menory 100% !

Reference

. The transmission source information is specified in Administrator mode. Check with the machine’s
administrator for the administrator password.

. The transmission source information is registered by the administrator. Check with the machine’s
administrator for registered information.

° The administrator can set the position for printing the transmission source information on the outside
or inside of the document or it can be set to not be printed.

@ Reference

For details, refer to chapter 10 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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Scanning the documents to be sent

5.5

5.5 Scanning the documents to be sent

Scan Settings

From the Scan Settings screen, settings such as the image quality, resolution and density of the scanned

document can be changed.

Job List
I Check Job

HSRE [Status

Job Details

Toner Level ki

I Job List
Check Job

Broadcact
Pestinations

=
o
=)
=
@

Toner Level

— e S e ——————— N
Original Type Resol it ion Scan Size
E . Auto

| b2 )
LEXES 200%200dpi
Bhaca™ (Fine) Inage Adjustment
» 4 ge Adi 5
————————=
File Type Density application
z)
For
i \
(s [ vocunent. Hane )
PDF :
Hulti Page Separate Scan
N ZEN ) 4
01/12/2010  21:22
Henoty 1007

elect desired destination(s).

®Fax can be sent at any time using keypad.

fddress Book Direct Input Job History

[ o
Searc| ‘

&1 Scan Settings ®1 original Seitings,

12/22/2009 16:30 ﬁ
Henory 100% Language Selection ,

pecify the settings.

Scan Settings

No. | Parameter Description

1 Original Type The document can be scanned according to its contents.

2 Simplex/Duplex Select "2-Sided" when scanning double-sided documents.

3 Resolution The larger the numbers, the clearer the image.

4 File Type This parameter is not available when sending to a fax number.

5 Density Select whether to darken or lighten the colors of the scan data.

6 Color This parameter is not available when sending to a fax number.

7 Scan Size Specify the size of document to be scanned. This is useful
when you want to fax only a portion of the document.

8 Document Name This parameter is not available when sending to a fax number.

9 Separate Scan Select this setting to send altogether a document scanned in
separate batches.

5-14
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5.5 Scanning the documents to be sent

Quality Adjustment
| Job List = Specify the settings. Mo, of 000
Check Job
Scan Settings > Quality Adjustment

4!
%I SA|

Broadcast
Destinations

1701

\ Delete

check Job
Settings 7

toner tovel ) b _Ciee
No. | Parameter Description
1 Background Removal Adjust the background density when the print on the back side

may be reproduced on the front side of the copy or when the
original background is colored.

2 Sharpness Adjust the setting when the edges of text are not sharp.

Application

| Job List = Specify the settings. Na. o 000
Check Job
Scan Settings > Application

BrOadcact
bestinations

CHE
o 3
a =
i %

4 S
Stanp/Conposition Send & Print ™ stap )

/1

Delete

Checlk Job
Settings

12/22/2009 1657 | Close |

Toner Level KI Hemory 100%

No. | Parameter Description
1 Frame Erase The shadows that appear when a document is scanned can be
erased.
Book Copy Specify the appropriate setting for scanning a book.
Annotation The document to be sent can be saved in the Annotation User
'I?rc])i);function is available only when a hard disk is installed.
4 Stamp/Composition Send the document with the date, time, page number or preset
text added.
5 Send & Print A document being faxed can be copied at the same time.
6 TX Stamp When the fax is to be sent using ADF, whether each page of the

original has been scanned or not can be confirmed by adding
the completion stamp to the scanned original.

In order to use the TX Stamp function, optional stamp unit must
be installed.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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Sending documents with a command from the recipient 5.6

Sending documents with a command from the recipient

Polling transmission

Saving the data for scanned documents on the sender’s machine and sending it with a request from the

recipient is called "polling transmission".

A document sent using this machine’s "Polling TX" function is stored in this machine’s Polling Transmission

User Box and is sent when a request is received from the recipient.

Sender

Request for
data to be sent

j| Polling
Transmission

Job List elect desired destination(s).
ax can be sent at any time using keypad.
I Check Job
(AT (| Direct Input Jj/ff Job History

@ scan settings | Bl original Settingsy

12/22/2009 16:30
Henory 100%

Job Details

Toner Level k]|

I Job List pecify the settings.
Check Job

Broadcast P
BESEhatians E E

L

communication Method
Settings

=
| Delete J [ Emeazer |
e——— Settings 4
[ eeca
Sectings A

Toner Level ki

12/22/2009
Hemory

16: 46
100%

T

“©Fax R mE-Hail EEPC_(SMB)
TOKYO LONDON PARIS SHANGHAT

Receiver

BeseoF 00D

I 0ff-Hook

@FIP
NEW YORK Vo1

Lo
=D

Language Selection 4

¥Rae" 000

Conmunication Settings

.

URL Notification |
Setoing 4
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5.6 Sending documents with a command from the recipient

Reference

| Job List pecify the settings. N, of ooo

Check Job
~ | Communication Settings > Communication Method Settings

| Ouick Henory T Polling Rk

@. @ g

BrOadcact
bestinations

®

o Password T Polling T Fode T
[ Delete |
Check Job
Settings 7
12/22/2009  17:01 0K
Toner Level k] ekt 100% ‘ |

\

I Job List elect the Polling TX method. Use the
eypad to enter the Bulletin Board number.

Check Job

Conmunication Settings > Communication Method Settings > Polling TX

Broadcast
Destinations

o |

I Bulletin

1 - 999999999
101

Delete

Check Job
Settinas =
12/22/2009 17:02

Toner Level Kl Hemory 100%

. With polling transmissions, the receiver incurs the cost of the transmission.

. To request that a machine sends data saved with a polling transmission, press [Polling RX] in the

Communication Method Settings screen, and then specify the sender in order to receive the data.
° Bulletin polling transmission can be used if the recipient’s fax machine supports F-code functions.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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Reducing communication costs 5.7

Reducing communication costs

Transmitting to multiple long-distance recipients (relay distribution)

To send a document to multiple recipients, the document can be sent to a representative recipient, and the
representative recipient (relay station) can forward the document to the remaining recipients.

Relay station

The sender incurs only the cost of
transmitting to the relay station.

Reference

° To perform relay broadcast transmission, the relay user box and destination must be specified in the
relay station. For destination setting, a group must be specified as the destination in advance.

@ Reference

For details, refer to chapter 7 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Transmitting using late-night transmission cost (timer transmission)

Destination settings can be specified and the document can be scanned during the day, and the transmission
can be sent at the specified time late at night when the telephone charges are lower.

The scanned document is sent at the specified time.

Reference
° In order to send the fax late at night, timer transmission must be specified when the document is sent.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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5.8

Reducing communication costs (using the Internet/Intranet)

5.8

Reducing communication costs (using the Internet/Intranet)

Internet faxing
Using the Internet, a scanned document can be sent as an e-mail attachment.
The transmission costs are included in the Internet charges.

Reference
° This function is available only when a hard disk is installed.

Reference
° You can send originals in color, gray scale and black and white using Internet fax.

° This machine can also receive documents via Internet fax and print them in black and white.
Received documents in black and white can be printed, but received original data in color or gray scale
are discarded and not printed.

The file attachment is in the TIFF format.
For details on sending Internet faxes, refer to page 5-21 of this manual.
Before Internet faxing can be used, various settings must be specified by the administrator.

@ Reference

For details, refer to chapter 2 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

IP address faxing

Specify the recipient's IP address, host name, or E-mail address as the destination to enable a transmission
via an intranet constructed in a place such as a company.

Reference
° This function is available only when a hard disk is installed.
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Reducing communication costs (using the Internet/Intranet) 58

Reference

You can send originals in color, gray scale and black and white using IP address fax.

This machine can also receive IP address faxes. Received faxes can only be printed in monochrome.
If this machine receives a file in a format that it does not support, the file is discarded and not printed.
Before IP address faxing can be used, various settings must be specified by the administrator.

IP address faxing is available only between the compatible models of Konica Minolta or between
models compatible with the direct SMTP standard recommended by CIAJ (Communications and
Information network Association of Japan). We cannot guarantee correct operation other than the
compatible models.

@ Reference

For detalils, refer to chapter 2 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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5.9 Sending documents by e-mail

5.9 Sending documents by e-mail

Internet faxing

Using the Internet, a scanned document can be sent as an e-mail attachment.

The transmission costs are included in the Internet charges.

When the destination is registered

Job List Select desired destination(s).
ax can be sent at any tine using keypad.
I Check Job
fiddress Book 1 Input | || Job History

Hser[Status

B Scan Settings _§ @1 Original Settings,
0

12/22/2009
Henory 100%

Toner Level

\

[ JobList | select the conditions for searching No. of g
= nddress Book ket
Check Job
Address Book > Search

BeoERations Registered destinations can be searched
by transnission type.

Address Type

Registered destinations can be searched
by specifying name or destination.

101 Detail Search 4

Delete |

12/22/2009 17:03

Toner Level KI 100%

Hemory

\

[ tou The registered one-touches can be viewed Na. of  gop
i U and selected from their respective categories. il
Check Job
Address Book > Search > Address Type
Broadcast

1/ 1

01/14/2010  16:06

Toner Level k|

Hemory 100%
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Sending documents by e-mail

5.9

When the destination is entered directly

= oh List | Select sending method and then enter
e he desired destination.

ak can be sent at any time using keypad.
Check Job | = S
Address Book ‘ Direct Input . Job History 0ff-Hook
Receive

I-Fax

Broadcast
Destinations

Sending Method

@, D g
Fax 4 E-Hail 4 User Box 4

LE
IP hddress Fax , PC (SHB>

&) Qriginal Settings,
04/15/2009 13:52 ﬁ
Henory 100% Language Sele 5

se the keyboard or keypad 1o type in the
Internet Fax address. Press IC] to erase the
entered address.

Direct Input > Internet Fax |
| Beinavion I-faxatest. localll

| shift

RX _Ability
(Destination> 4

01/14/2010
Henoty

16:09
1007

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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5.10 Reducing printing costs

5.10 Reducing printing costs

Compulsory Memory RX User Box

Received faxes can be saved in user box as data and printed when they are needed.

Printing only the necessary fax documents among all the received fax documents enhances security and

reduces printing costs.

Receive

Printing data in the Compulsory Memory RX User Box

User Box

)
0

\

Job List elect the desired User Box to use or file document.
se the keypad to input and specify the box number to use.

| Check Job
= Public | Save Document,

000000001 - 000000002 3
public public?

HERE | Statms

1701

User o
)

I Enter User Box No.
Job Details |
Toner Level k] [N Language Selection |

\

bizhub 423/363/283/223
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Reducing printing costs

5.10

Reference
A password can be specified for the Compulsory Memory RX User Box.

Settings for the Compulsory Memory RX User Box are specified in Administrator mode. The
administrator password is required to specify the settings.

The Public User Box is available only when a hard disk is installed.

@ Reference

For details, refer to chapter 7 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Job List rSelect the desired User Box to use or file document.
Use the keypad to input and specify the box number to use.

[ check Job
P (=) [save Document)

Bulletin Board Polling TX Secure Document HenErSTRLY
User Box User Box User Box User Box
Annotation Re-Transmission BASPYREEa por
User Box User Box User Box

Enter User Box No. UsesFile
01/13/2010  10:54 %
Menory 995, Language Select =

Nome | Status

Toner Level KI

: Select document(s)> and then
[ dob List choose the desired function.
Check Job
I Proview

Selected Documents
SHFPOB082313160

Memory RX User Box

Print Settings

e

2

SHFPOB08231 g

1/1

pocunent
Details

01/1372010
Hemory

10:12
9%

| cancel |

Toner Level ki
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5.11 Sending confidential documents 5

5.11 Sending confidential documents

F-Code transmission

When sending documents, a confidential user box (SUB address) and the transmission password
(transmission ID) can be specified in addition to the fax number of the destination to preserve the
confidentiality of the document.

SUB address
1234
Transmission ID

Select desired destination(s). Ho. of 000

Job List
# can be sent at any tine using keypad.
I Check Job
fddress Book § Direct Input | Job History | 0ff-Hook

“Fax »Fax PC (SHB)
TOKYD LONDON PARIS SHﬁNGHM NE'H YORK
oo

| 4 + _
—= =)
#  Sean Setiings | @) original Setlings

Job D )

Toner Level K :éﬁg?{,zuuq

Home | Status

16:30

I Job List Specify the settings.

= % b7

=]

connunication Methad
Settings =

-

Delete ‘ Fax_Header
e Settings 4
Check Job

Settinas 4

Toner Level k|

12/22/2009 16:46
Hemory 100%
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Sending confidential documents 5.11

Ii Job List Specify the settings. o, of 000
Check Job

Communication Settings > Communication Method Settings

Broadcacst
Pestinations

©

| Ouick Henory T} Polling Rt

»_ %3
o1 Password ™| Polling 0 F-Code TX

[ [ |
Check Jab
Sebtings A
12/22/2009  17:01 [}
Toner Level k| it 1002 ==

\

[ sobLst lect SUB Address or password and enter 000
e v using the keypad.

Check Job

Comnmunication Settings > Communication HMethod Settings > F-Code TX

)

Broadcast
Destinations

I SUB Address

0- 9.k 1%

0-9.%4

Delete

W

e
12/22/2009  17:24

Toner Level Kl Hemory 100%

Reference

. In order perform an F-code transmission, a confidential box and transmission ID must be specified on
the recipient’s fax machine.

. An F-code transmission can be used only if the recipient’s fax machine supports F-code functions.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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5.12  Forwarding received data 5

5.12 Forwarding received data

Fax forwarding

Received fax data can be forwarded to a previously specified destination.

Reference

° Settings for the fax forwarding are specified in Administrator mode. The administrator password is
required to specify the settings.

° In Administrator mode, settings can be specified to print the data of a received fax, even from the
machine, when the fax is forwarded or to have the machine print forwarded data only when an error
occurs.

. If fax forwarding is specified, Memory RX Setting, PC-FAX RX setting and TSI User Box Setting cannot
be used.

@ Reference

For details, refer to chapter 10 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

bizhub 423/363/283/223 5-27

Chapter 5

Useful fax operations



Chapter 5

Useful fax operations

Faxing data directly from a computer

5.13

5.13

Faxing data directly from a computer

Computer faxing

Data created on the computer can be sent to a destination fax machine with the same settings as if it is

printed.

In order to use computer faxing, the fax driver must be installed.

@ Reference

The fax document settings can be specified.

=5 Print

General

Select Printer

=3 Printer Name FAX
=0 Printer Mame PCL
= Printer Name PS
=8 Printer Name XPS
]

N r

Status:  Ready [ Prirt to file ( | Preferences
Location:
Comment:
Page Range
@ Al Number of copies: 1 <
1| 212l] 313
Pit  |) Cancel | [ Aeoly |

\

A destination can be selected from the address book.

~
FAX Transmission Popup Léj
Recipients Entry
Name:
KKKKKKKK
EAX Number
0987654321
| | 2 u ¥ Register To Phone Book
[ # AddRecipients [ Add from Address Book | 33 Add From Phone Book_. |
Recipient List
Mame FAX Number Company Department ECM U curent Recipients 0/100
< (T 2
[T FAX Cover Shest
Fax Mode Setting Details... I:I Settings... ‘ Default
() Mphanumeric (P, Tor 0-3) orsign (<&, <> or = —
<) can be used. = Cancel || Hep

For detalils, refer to chapter 4 of the [User’s Guide Fax Driver Operations].
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Useful network scan operations

6

Registering frequently used destinations 6.1

6

6.1

Useful network scan operations

Registering frequently used destinations

Frequently used destinations can be registered.

Destinations can be registered in the address book or as group destinations.
Address book destinations

By registering a frequently used destination in the address book, the destination can be recalled simply with
the press of an address book button.

Opening the destination registration screen

Utility/Counter

8

\

Job List % Use the menu buttons or kevpad to make a selection.

I Heter Count
Utility

- I
3 8 Device Information 4
W oo commre e

e

12/22/2009  09:56 Close
Toner Level k| el i _Close |

bizhub 423/363/283/223



6.1 Registering frequently used destinations 6

Ise The menu buttons or keypad to make a selection.

= Jutility > One uchs/User Box Registration

Job

Bookmark

+
2 Create User Box 4

One-Touch/ ]
User Box Reg

1Ging Act

3 Lim
TO DESLINAt i

12/22/2009  09:57 ‘

Henory 100%

Destination registration screen
Job List Use the menu buttons or keypad to make a selection.
. Before creating a group destination, you must first create multirle

ohe-touch destinations.

Utility > One-Touch/User Box Registration > Create One-Touch Destination

©
A
)
2
Q
©
<
®)

Address Book (Public)

: _
)
4 E-Hail Settings A

Create One-Touch ]
Destination

12/22/2009 16:04
Henory 100%

Registering an e-mail address

I Job List & Use the menu buttons or keypad to make a selection.

Useful network scan operations

Utility > Create One-Touch Destination > Address Book (Public)

1 E-Hail

6 HeLonv J
User Box 7 IP fAddress Fax 4
8

3 3 Fa Internet Fax =
[:rem;e One-Tolich
Destination 7 o o

3

il

Address Book | 5
(Publicd i

01/15/2010 09:53
Hemoty 100%
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Registering frequently used destinations

Job List To register a new F-mail address, touch [Newl. To
edit an existing E-mail address, select desired
address and touch [Editl.

—
B | eec [oer (o [Jk [ [poes [Ty [woz [ete

One
User Box Reg.
¥

Create One-Touch
Destination
Address Book
(Public)
¥

01/19/2010
Henory

14:59
1007

I Job List egistered nunber is automatically applied by touching [0KI.
0 specify a registered number, touch the MNo. button.

| Utilily > E-Mail > Hew

1 - 2000

Nane .

3
“ 12/22/2009 | cancel |
Hemory
No.: Using the keypad, type in the registration number.
Name: Specify the name of the e-mail address to be registered.

E-Mail Address: Use the keyboard that appears in the touch panel to type in
the e-mail address.

Index: Select the index characters used for organizing the e-mail
addresses. By selecting index characters appropriate for the
registered name, the e-mail address can easily be found.

Icon: When i-Option LK-101 v2/LK-103 v2 is enabled on this
machine, select an icon.

Job List Sspecify index according to name.
Utility > E-Mail > Hew

Create One-Touch
Destination

¥
fAddress Book
(Public)

¥

12/22/2009
Hemory

17:30
100%

6-4
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6.1 Registering frequently used destinations 6

@ Reference

For detalls, refer to chapter 9 of the [User’s Guide Network Scarn/Fax/Network Fax Operations].

Group destinations
Multiple destinations can be registered together as a single group.
The destinations that can be registered as a group destination must be registered in the address book.

In order to register a group destination, the individual destinations must first have been registered in the
address book.

In the Create One-Touch Destination screen, touch [Group].

\

I Job List 0 register a new group destination, touch [Newl. To edit an existing group
estination, select desired destination and touch [Editl.

Utility > Scan/Fax > Group
No. |Name [No. of Destinations o

One-Tolich/ q:
User Box Reg. 9]
+ o
©
e
©)

12/23/2009  08:59

Henoty 1007

\

Job List Select item and enter setting

Ho. of Destinations : 000
Utility > Group > New

No. -

e

| One-Touch/ ‘
User Box Reg. Select Group
¥

Registered Address  Shared Group

—— 3

»
c
e}
2
©
S
@
o
o
c
@
O
b0t
x
P
o
2
2
[}
c
=]
2
©
»
)

Crea
Destination

4
==
4

olch

Check Progran
Settings

12/23/2009
Hemory

08:59
100%
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Registering frequently used destinations 6.1

Destination screen

I Job List

Create One-Touch
Destination

+

@ Reference

Select destinations {up to 500) 1o be registered in the group.

No. of Destinations :  0OD

BT | Registration Nunber
G | oc | DEF | en1 | JkL [0 |PoRS | TV [wvz | elc

« Fax % Fax
tokyo paris

®Eade! L]
osaka sanple2

12/23/2009 09:04

Hemory 1007

Utility > New > Select Group

For details, refer to chapter 9 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Registering the program destination

Scanning settings, transmission settings and destination can be registered with a single button. These are

called program destinations.

The registered program destinations can easily recalled and used.

@ Reference

For details, refer to chapter 9 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.2 Transmitting fine text and clean images

6.2 Transmitting fine text and clean images

The amount of details (resolution) and the scanning method (according to whether the document contains
text or images) can be specified when scanning a document. A document of good quality can be sent by
using a combination of these settings.

Adjusting the resolution

When transmitting fine text and images, an image of better quality can be sent by specifying a higher

resolution.
Job List Select desired destination(s}.
S — % can be sent at any time using keypad.
Check Job fr———————
[l | Direct Input || || Job History | 0ff-Hook
Hime | Sstatus
Search
| Delete
s original - SgeRuRsgeen
Job Details g 9 Sevring
“Toner Level i ;g;gﬁf""q 1690 Language Selection ,
" Job List | Specify the settings. 000
Check Job |
Scan Settings
BESPiRat ons original Type ||| Sinplex/Duplex | Resolution
JERSES 4 2001200dpi
(Fine) Inage Adjustment,
File Type Density [ application )
R Document. Naie
? PDF Auto Color
Check Job
SELLiINgGS
01/12/2010  21:22
Toner Level k] vt i
bizhub 423/363/283/223 6-7
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Transmitting fine text and clean images

6.2

Reference

et | select desired resolution No. OF 00D
Sl st for the scanned document. vest.

Check Job |
= Scan Settings > Resolution

Broadcast
Destinations
200x200dpi (Fine> | | 300%300dpi

400x400dp i

600x600dP i
CSuper Fine cu

1tra Fined

12/23/2009 09:06 @

Henory 1007

° The higher the resolution, the larger the data becomes.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Selecting an Original Type setting

Select the appropriate scanning method for the text and image type of the document.

Job List Select desired destination(s).

K can be sent at any time using keypad.

Check Job
fiddress Book Direct Input Job History 0ff-Hook

Nehe | status

PC (SMB)
SHANGHAT

| search
B original Setiings, | & Sgpmypigabion
Job Details 9 g £ernyng
CToner Lever kv Language Sele J

| Delete

bizhub 423/363/283/223



6.2 Transmitting fine text and clean images

I Job List
Check Job

Broadcast

bestinations

Specify the settings.

Scan Settings

original Type |

Text,
PROTO
Printed

Photo

sinplex/Duplex |

Basic

Resolution

200%200dpi

(Fine Inage Adjustnent,
| evplication
nocument Hane
| Delete | | separate Scan

01/12/2010
Toner Level K Hemory 100%

File Type

PDF
1701

Density

EEIETEDO00

Auto Color

PDF
Multi Page

Z) z)

\

[ JobList | Select original type. 19:.°F 000
Check Job

Scan Settings > Original Type ©
S
[0}
=
Broadcast Q-
Destinations (0]
o
Text/Photo . ®)
Text Foper Photo 2

[ Delete |

o 8

No. | Parameter
1 Text
2 Text/Photo

Description

Select this setting for documents consisting only of text.

%)
c
o

2
©
S
)]
Qo
o
c
1]
5]
)

X~
P
o
=

=
(]
c
=]

=
[
)
-}

Select this setting for documents consisting of both text and
photos.

Photo
4 Dot Matrix Original

Select this setting for documents consisting only of photos.

Select this setting for documents consisting of text that gener-
ally appears faint.

5 Copied Paper Select this setting for documents with an even density pro-

duced using a copier or printer.

\

bizhub 423/363/283/223 6-9
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Transmitting fine text and clean images 6.2

If "Text/Photo" or "Photo" is selected, the photo type can be selected.

Job List select photo type. Ho . of oo

This is not applied to fax transmissions.
Check Job
Scan Settings > nal Tvpe > Photo Type

= i e TR

o1
Delete |
Check Job
Settings A
12/23/2009  09:08 ok |
Toner Level cll gt 1002 —

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.3 Transmitting with the selected Color and File Type settings

6.3 Transmitting with the selected Color and File Type settings

Selecting the Color and File Type settings

Job List I= Select desired destination(s).

®rax can be sent at any time using keypad.
Check Job
Address Book Direct Input Job History | 0ff-Hook

RECE ive
I-Fax

Hame | Status

Group

Search
[ Delete
Comnunication

g1 Scan Settings @) griginal Settings URas
Job Delails s i ing Seeaam
Toner Level | [AeR Language Selection |

Job List Specify the settings.

Check Job
Scan Settings

Basic

BeSETRat ons original Type Sinplex/Duplex

PROtO
Printed
Photo

Resolution Scan Size

fAuto

200x200dpi

(Fine) Inage Adjustmen

File Type Density

PDF |

i

Document Name

EEIETEDO00
Auto Color

POF
Hulti Page | Separate Scan

4

; )
ion

z)

Toner Lovel k]l ARG @

Hemoty 100%

File Type

b List Select the document file type for sending. Mo, of 000

You can also select single page or multi page.
Check Job

This is not applied to fax transmission.

Scan Settings > File Type

et E— 858 ina
Broadeas PDF Compact PDF
TIFF IPEG Multi Page |
| ws N cowactws OB page separation

betaile POF Setvins I

1 - 999
Encryption 8 Stanp Conposition Fethag Artacnnent

S e

as one €1> E-nail

_ Detete | B8 outline pOF T
Check Job
SELLiINgGS

12/23/2009  09:09

Toner Level KI Henory 100%

Chapter 6
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Transmitting with the selected Color and File Type settings 6.3

File type

Description

PDF

This type of file can be displayed in Adobe Reader. An encrypted PDF
file format is also available.

Compact PDF

This type of file can be displayed in Adobe Reader. Since higher com-
pression is used, the amount of data is less than with a normal PDF
format. A compact PDF file can also be used as an encrypted PDF or
outline PDF file.

I Job List

Check Job

Broadcast
Pestinations

171

Delete

Checlk Job
Sectings

TIFF Select this setting to save data in the TIFF format (black and white).

JPEG Select this setting to save data in the JPEG format (color). One file is
created for each page of the document.

XPS Select this setting to save data in the XPS format.

Compact XPS Select this setting to compress the data more than the XPS format and
save. Since higher compression is used, the amount of data is less
than with a normal XPS format.

Color

F Select color type. BeseoF 000

Scan Settings > Color

[ oo |

TS T

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

12/23/2009
Henoty

Toner Level KI

09:10
1007

Selecting File Type and Color settings

Select the Color setting according to the type of document to be scanned. However, some settings may not
be available, depending on the selected transmission method and File Type setting.

File Type setting PDF Com- TIFF JPEG XPS Com-
Color setting pact PDF pact XPS
Auto Color O O 'e) O o) O
Full Color O O 'e) O 0O o
Gray Scale @) e O O o O
Black O - 0O _ o _

The Color settings are available when saving scan documents in user boxes, when sending data by e-mail or
when transmitting data on a network. The Color settings are not available when faxing.

Save in User Box is available only when a hard disk is installed.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.4 Transmitting with the page number or time added 6

6.4 Transmitting with the page number or time added

The page number or date/time can be added to the scanned document. Both the page number and the
date/time can be added at the same time.

Page number

The page number can be added to a document to be sent.

Select desired destination(s). N, 0F 000

Job List
a® can be sent at any time using keypad.

I Check Job
fddress Book § Direct Input l Job History | 0ff-Hook

T

«Fax @[ | =PC (SHBY i (EFTP Vo1
TOKYO LON PARIS SHANGHAT NEW YORK

Group
_-'
)

#  Sean Setiings ) @) original Setiings)

12/22/2009  16:30 e
Toner Level k] et b nguage Selection

\

©
A
)
2
Q
©
<
®)

| Job List = Specify the settings. Ha:oF oy
Check Job

Broadcas

BeSEinassons Original Type Resolution

PhESES | 2004200dpi

- .Sm%eu .: it ....____(Fi"e)____ Inage Adjustment,
Application
| Docunent Nane |
Auto Color
BT | Separate Scan

File Type

FDF
101

PDF
Hulti Page

Density

EEEEFEEE0D |
|

Useful network scan operations

Che
&

et
011272010 2
Toner Level Memory 100%

Joh List Specify the settings.
Check Job
Scan Settings > Application

Broadcast
bestinations

B )
Book Copy annotation

=] =
5 g £
SstanpsConposition Send & Print A I TH stamp

/1

[ Delete |

Toner Level Eﬁg?{,zmg

bizhub 423/363/283/223 6-13
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Chapter 6

Useful network scan operations

\

[ JobList | Specify the Stamp settings. 12:.°F 000
Check Job
Scan Settings > Application > Stamp/Composition

] | =
Broadcast 1
Destinations | & & &

DatesTime A Page Number A Stamp |

Header/Footer 4

11

Delete |

Check Job
Settings

12/23/2009  09:11
Hemory 100%

Toner Level ki

\

I Job List Use the keypad to enter the starting page He. of 000

nunber and the starting chapter number.
Check Job

Press [x1 to switch between + and -.

Scan Settings > Stamp/Composition > Page Number
Yes ] lo =

53 gharzing page Page Number Type

Broadcast

Pestinations

=
L
N
o
o

—99999 - +99999
Page Number | 15,215
faptine Chapter 1,2,3-

Numbes

e | chapter =
check Jab
Sebtings A

Toner Level gl

12/23/2009 09:11
Henory 100%

Reference
° If [Text Details] is pressed, you can specify the text color, text size, or text type.

. Page numbers can also be added with header/footer settings. The header/footer settings are specified
in Administrator mode.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.4 Transmitting with the page number or time added

Adding the date and time

The date and time of scanning can be added to a document to be sent.

Job List Select desired destination(s). ¥2.,°f 000

PFax can be sent at any time using keypad.
I 0ff-Hook

I Check Job
fddress Book § L Input || || Job History

Wome | Status

= ' g
= Scan Settings J)) @ Original Settings,

12/22/2009

Toner Level Memnory

I Job List Specify the settings.
Check Job

Original Type Resolution Scan Size

EH fAuto
LEXES 200%200dp1

Printed i
Ehatse (Fine) Inage Adjustnent,
Density Application

EEYETEIO00 Document Hame
fAuto Color
| Separate Scan

File Type

PDF
11

PDF
Hulti Page

01/12/2010
Hemory

Toner Level

Joh List Specify the settings.
Check Job
= | Scan Settings > Application

Broadcast
= abei 2]
B8 S
F E

= | =
5 $ &
Stanp/Composition Send & Print A I TX Stamp

101

Delete

12/23/2009 1
Hemory 100%

Toner Level

bizhub 423/363/283/223

©
A
)
2
Q
©
<
®)

Useful network scan operations



Transmitting with the page number or time added 6.4

Chapter 6

Useful network scan operations

[ JobList | Specify the Stamp settings. He..of 000
Check Job
Scan Settings > Application > StampsComposition

EoeeiRatione | & & &
Date/Tine Page Humber

Header/Footer 4

11
- belete |
W
Seteings
12/23/2009  09:11
Toner Level Kl Memnory 100%

\

|7 Job L Select desired datestime type. ooo
Check Job
Scan Settings > Sta on > Date/Tine

Broadcact
Pestinations

Date Format Tine Format Pages

EEEE oo ) (oives )

171

[ [ |
Gheck Jab
Sebtings A

Toner Level k]|

12/23/2009 09:13
Henory 100%

Reference
. If [Text Details] is pressed, you can specify the text color, text size, or text type.

° The data/time can also be added with header/footer settings. The header/footer settings are specified
in Administrator mode.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.5 Transmitting with the background color adjusted

6.5 Transmitting with the background color adjusted

Background Removal

When the print on the back side may be reproduced on the front side of the copy or when the original
background is colored, you can adjust the background density to output clear scan data.

Glo| |Glb

Job List [= Select desired destination(s}.

ax can be sent at any time using keypad.

Check Job :
fiddress Book Direct Input Job History 0ff-Hook

Receive
I-Fax

Hime | Sstatus

Search
| | S
Job Details Scan Settings )@ Original Setting: B e |

12/22/2009 16:30 %
Toner Level Kl Memory 100% Language SQIQCIIOI‘I‘

\

" Job List | Specify the settings. 000

Check Job |
Scan Settings

Basic

Broadcast
bestinations

original Type ||| Sinples/Duplex [  Resolution

BE '

Lexts 4 200%200dpi

Printed i
BRatse (Fine) Inage Adjustment )
File Type Application
FDF
i A EGEEE Docunent. Name 4

PDF

0171272010 21:22
Hemory 100%

Toner Level ki

bizhub 423/363/283/223
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Transmitting with the background color adjusted

6.5

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].

Joh List £ Specify the settings. o, of 000
Check Job
Scan Settings > Quality Adjustment

Broadcacst
Pestinations

Starpness

12/22/2009
Henory

16:57
1007

Toner Level KI

[ = Allows vou to set the background demsity of
lib=E sl the document to be sent.

Check Job

—_—
can Settings > Quality Adjustment > Background Removal
Remsgagn Background Renoval Level
Bleed Removal | CI :
‘ misisisk ¥ | [ LR |
[ Lignt [ standara B Dark |
Paper
| Delete |

12/23/2009
Hemory

09:14
100%

Toner Level ki
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6.6 Transmitting with shadows erased

6.6 Transmitting with shadows erased

Frame Erase

Scans can be sent while erasing unwanted areas around the document, such as the transmission information
on received faxes and the shadows of punched holes.

Job List [= Select desired destination(s}.

ax can be sent at any time using keypad.

Check Job
fddress Book Direct Input Job History

Hime | Sstatus

Search
| | S
Job Details Scan Settings )@ Original Setting: B e |

12/22/2009 16:30 %
Toner Level Kl Memory 100% Language SQIQCIIOI‘I‘

\

" Job List | Specify the settings. 000

Check Job |
Scan Settings

Basic

Broadcast
bestinations

original Type ||| Sinples/Duplex [  Resolution

BE '

Lexts 4 200%200dpi

Printed i
BRanse (Fine) Inage Adjustnent,
e
Z)

A EGEEE Document Name
PDF

0171272010 21:22

Toner Level ki

Hemory 100%

bizhub 423/363/283/223
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Transmitting with shadows erased

6.6

I Job List
Check Job

Broadcact
Pestinations

o

[ [ |
Check Jab
Sebtings A

Toner Level KI

I Job List
Check Job

Broadcast
Destinations

171
Delete
Check Job
SeEtings 4

Toner Level ki

Reference

Specify the settings. B2, OF  ooo

Scan Settings > Application

e CHE
= 3
Book Copy annotation

e 5 2

oo} B S
Stamp/Conposition 4 Send & Print 4 I TH Stamp

12/23/2009
Henory

09: 11
1007

\

Select the area of the document to erase 000
Specify the width using the [+1/[-1 keys.

n Settings > ApP n > Frane Erase

01/1372010
Hemory

. The same width can be erased on all four sides of the document, or the width that is erased can be

specified for each side.

. The width of the frame to be erased can be set between 1/16 inch and 2 inches (0.1 and 50.0 mm).

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.7 Transmitting to multiple recipients 6

6.7 Transmitting to multiple recipients

Searching for a registered destination

Select a recipient registered in the address book.

Job List Select, desired destination(s). No. oFf 000
¥Fax can be sent at any time using keypad.

Check Job
fddress Book Direct Input Job History I 0ff-Hook

Hser [Sstatus

—
i

81 Scan Settings 2 &1 Original Settings,

12/22/2009
Hemory

Toner Level

©
A
)
2
Q
©
<
®)

[ Joblist | Select the conditions for searching [
JObELASTE fddress Book ]
Check Job
= | Address Book > Search

BeSRat tons Registered destinations can be searched
by transnission type.

fAddress Type

Registered destinations can be searched
by specifying name or destination.

(P Detail Search 4

Delete

Useful network scan operations

12/22/2009 17:03
Toner Level Menory 10

\

I Job List The registered one-touches can be viewed Hg. OF 002
and selected from their respective categories.

Check Job
= | Address Book > Search > Address Type

Br osacast
Destinations .
Group Fax E-Hail Box SHB
s = EEEE o) EEER
G4 0SAKA ————y
©E-Hall v 1
PARIS
7o
[ Delete |
CrTaT)
: 0K
Toner tever <l (AR ‘

bizhub 423/363/283/223 6-21
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Transmitting to multiple recipients 6.7

Group destinations, which are multiple destinations that have previously been registered together, can be
useful when selecting destinations.

Reference

I Job List Select desired destination(s).

Far can be sent at any tine using keypad.
Check Job : d
Address Book Direct Input Job History

171

| Delete |

[ oo B Scan Setlings 8 @ Original Setiings,
SELLiNgGs A

01/13/2010  09:20
Toner Level Kl Hemory 100%

\

I Job List Select a destination registered in a group.
Check Job

Broadcact
Pestinations

% TOKYD
9 0SAKA
SFan ZPC (SHBY | | EFTP
NAGOYA TOKYO 05AKA HAGOYA
I
[ Delete J
Gheck Job
Sebtings A
01/13/2010  09:28
Toner Level k[l NS 100%

T

BescF 000

I 0ff-Hook

Search

Language Selection E

BeseF 003

Registered Destinations > Destination Type > Group
groupt \\nagoya\public

=

[ ok

° Unwanted destinations can be deleted from under "Broadcast Destinations", or the settings can be

changed.

@ Reference

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.8

Sending documents by e-mail

E-mail transmissions

Scan data can be sent as an e-mail attachment simply by specifying the e-mail address.

Internet

Select a registered destination, or directly type in the e-mail address.

ITRIE  Select desired destination¢s). Ne. o gop

X can be sent at any time using kevpad.

Check Job :
fiddress Book Direct Input Job History | 0ff-Hook

Name | Status

| Group

- Search‘
| Delete
Job Details Scan Settings Original Settings - Seteing

12/22/2009  16:30 %
ner Level i Memory 100 Language Selection

@ Reference

For detalils, refer to chapter 5 of the [User’s Guide Network Scarn/Fax/Network Fax Operations].

Changing the e-mail subject or name of the attached file

The subject of the e-mail message and the file name can be changed when sending scan data by e-mail.

Job List Select desired destination{s>.
®Fax can be sent at any time using keypad.

Check Job
P '@ | Direct Input ||| Job History | Off-Hook

Hsme  [Status

| Fax | mEHail || mpc (s> [ OFTP
| LONDON | PORIS | SHANGHAT ||| NEW YORK

| Group

Search 4

(3 scan settings || @ —z
Job Details

2/22/2009 16:30 %
ner Level KI Memory 100% Language Selectmn‘
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Sending documents by e-mail

6.8

@ Reference

Job List Specify the settings. No, o 000

DESt.
Check Job
ication Settings

- . N
BE2RYS3ons | Elj

o7

£3TRyRégaCion Method) E-tail Encryption | Digital Signature

—

Delete | | EagmaEr
e——————— Settings 7

5
{ii

om
ax
]
Ie

bt ing:

a

L]
[

12/23/2009 10:21

Toner Level kil [yt 1007

\

Job Select item you wish to check 000
of change.

Check Job
mmunic Settings > E-Mail Setilings

Document. Name
Broadcast £
Destinations \
Subject , Messade
A

_

171

[ Detete |

Torer Level kll ﬁgrjmg?{'zmq 008

Document Name: The name of the attached file can be changed.
Subject: The subject of the e-mail message can be changed.
Body: E-Mail text can be entered.

For details, refer to chapter 5 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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6.9 Checking transmissions performed until now

Current Jobs/Job History lists

The transmission log includes the Current Jobs list, which allows the jobs currently being performed to be
checked, and the Job History list, which allows completed transmission jobs to be checked.

Job List [= Select desired destination(s).

®Fax can be sent at any tine using keypad.

Check Job = — A
Address Book Direct Input Job History 0ff-Hook

Receive
I-Fax

| | I TV [#RYZ | etc

“Fax * Fax ME-Hail (SHB) || [IFTP
TOKYO LONDON PARIS SHANGHAT NEW YORK

Group

Search 5

\ Job Details & Setting: 4

12/22/2009 16:30 o
~ Toner Level Kl Memory 100% Language Selectwn‘

©
S
)
2
Q
©
<
®)

Job List | Confirm jobs currently sending or waiting to be sent.

L[ L
[Status | Address [ZEPea | OFG. [ Detete |

[ Redial |

Useful network scan operations

| Job Details

12/23/2009 10:28

Job List f= You can view a history of sent jobs. To view the history divided into
sent jobs and received jobs, touch [Communication Listl.

_ | Receive || sae |
Current Jobs

Scanned Inage Ho. 7936555 | Address [$e0rea |0rg.|[Result
89 Fau TOKYO 12/22 1 Job Conplete

2/23/2009  10:29 l\ close |
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Reference
° Jobs that are being sent and jobs queued to be sent are displayed in the Current Jobs list.
° Jobs that have been sent are displayed in the Job History list.

@ Reference

For detalils, refer to chapter 3 of the [User’s Guide Network Scan/Fax/Network Fax Operations].
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Chapter 7

Useful box operations

7

Changing the name of a saved document 71

7

7.1

Useful box operations

Changing the name of a saved document

Edit Name

The name of a document saved in a user box can be changed. Documents that were not named when they

were saved can be given a name that will be easier to remember.

Reference

° If a hard disk is not installed, only the Compulsory Memory RX and Confidential RX User Boxes can be

renamed.

Job List
I Check Job

Public

Systen
UEEF Box

000000001

publict

000000001 000000002 -3
publict public2

RERE [ Statis

o

Toner Level ki

I Enter User Box No.

01/1372010  11:50
Hemory 1007

\

i Select document{s)> and then
[ Job List thoose the desired function.

Check Job

Print

Selected Documents ===

’Select the desired User Bok to use or file document.
Use the keypad to input and specify the box number to use.

Save DOCIIIIIQHT.‘

J

Search
User BON‘

Language Sele n 4

—
1/ 1
—_—
" 1
Select
All
| + I petail |
View |

01/12/2010
Henory

21:41
995

Toner Level k]|

| cancel

in Application Save DOCIIIIIE!I'It‘
Proview
:

Print Settings

bizhub 423/363/283/223



71 Changing the name of a saved document 7

; © Select document(s} and then
[ Job List choose the desired funciion.
Check Job -
| Print Send E&tiMas Application Save Document,
| Preview

Selected Documents

=— §atiMRos

docunent, = 1/ 1 W
= ' Edit Name

Coy

S
| Detail |
Ulew S Document
DELA1lS

=4
o )

pe—
Tail 4

Toner Level KI

01/12/2010  21:43
Hemory 995

®Enter document name using the keyboard or keypad

Touch [Startl or press [Start]l to change the selécted document name.
To clear your entry completely, press the [Cl key.

File > Edit Nane |
{

01/19/2010
Hemory

15:23
9%

Reference

° The document name is the name of the file sent. Change the document name after considering the
conditions of the destination server. File transmission is available only when a hard disk is installed.

@ Reference

For detalils, refer to chapter 7 of the [User’s Guide Box Operations].
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Scanning double-sided documents 7.2

Scanning double-sided documents

Scan Settings

When saving data in a user box from User Box mode, press [Scan Settings] to change the settings for
scanning the document. To scan double-sided documents, select "2-Sided" in the Scan Settings screen.

Reference
° If a hard disk is not installed, the scanned document can only be saved in external memory.

elect the desired User Box to use or file document.
se the keypad to input and specify the box number to use.

“Box Save Document,

Job List
I Check Job

Public

000000001 publicl

000000001 000000002 3 v o1
publict public2

Hsne | Status

Search
KB EN
I Enter User Box Ho. UsesFile 4

0171372010 11:50
Hemory 100

Toner Level

\{

I = 0 save, press [Startl.
A L You can also change the Document Name.

Check Job

User Box

User Box 000000
publici
Document Mame , docunent

To save, press [Startl.
You can also change the Document Hame.

8 Scan Settings ‘ B] Qriginal Setting§

12/23/2009 10:34
Hemory 9%,

| cancel |F| Ssta

Toner Level gl

7-4
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7.2 Scanning double-sided documents

[ JobList |
Check Job

User Box

pe—
Eail 4

Toner Level KI

Reference

Specify the settings.

Save Document > Scan Settings

original Type |

Text,
Phato
Brinted

PhOtO

File Type

PDF |

POF
Hulti Page
4

12/23/2009 10:34

Hemory 995

Sinplex/Duplex |

Basic

Resolution

200%200dpi
(Fine)

EEEETEDA00

Inage Adjustment,
fApplication

I Separate Scan

. From the Scan Settings screen, not only can the setting for double-sided documents be specified, but
settings can be specified for the document image quality and the file format of the data to be saved.

° When scanning a double-sided document from Fax/Scan mode, specify the "2-Sided" setting in the
Scan Settings screen in the same way that it is specified in User Box mode.

° Since the default setting is "1-Sided", be sure to specify the "2-Sided" setting in the Scan Settings
screen to save a double-sided document in a user box. In addition, if the "2-Sided" setting is specified
in the Scan Settings screen, be sure to press [Original Direction] and [Binding Position] in the Original
Settings screen, and select the appropriate settings for the loaded document.

Job List Specify the settings.
Save Document > Original Settings

Check Job

User Box

& publict

pe—
tail 4

Toner Level ki

@ Reference

12+23/2009
Hemory

special
Original

151
st

Z—Folded
Original

Long
griginal

10:36
9%

Direction Settings

Original Direction

i
‘ay
z)

Binding Position |

ABRA]

For details, refer to chapter 6 of the [User’s Guide Box Operations].
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Automatically erasing data from user boxes 7.3

Automatically erasing data from user boxes

Auto Document Delete Time

The length of time that data is saved in user boxes can be specified for each user box. When the specified
length of time has passed, data saved in user boxes will automatically be erased. Specify a setting for "Auto
Document Delete Time" when registering a user box.

Reference

. To change the Auto Document Delete Time setting for a user box that has already been registered,
press [Edit] for the user box.

Utility/Counter

8

\

Use the menu buttons or keypad to make a selection.

vshe | Status 1 [Wm‘

. T

s s

Job List
I Heter Count | |

B e cmmie e
&S E3

Job Details

Toner Level KI

12/22/2009
Henoty

09:56
1007

\

Job List Use the menu buttons or keypad to make a selection.

Utility > One-Touch/User Box Registration

1 Create_One-Touch
Utility BeSEtRatlen |
¥
2 Create User Box 5

One-Touch/
User Box Reg. ]

12/22/2009  09:57 ‘ Close |
Hemory 1007

7-6
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7.3 Automatically erasing data from user boxes

I Job List

¥

Create User Box |

I Job List

Public/Personal |
User Box i

\

Use the menu buttons or keypad to make a selection.

ty > One-Touch Destination/User Box Registration > Create User Box

ut
1 Public/Personal User Box 4
2 Bulletin Board User Box 4
3 Relay User Box 4

12/22/2009 09:57 ‘
Hemory 100%

\

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

ity > v vor o> Pt o]
3 (D) 0 D (L)

Honber | Nane Type Create Date/Time o1
[ Publict Public  10/19/2009 17:21
|2 Publicz Public 12/22/2009 17:13‘

I Job List

- e )

12/23/2009 10:41
Hemory 9%

\

Select item and enter setting.

Select an Index in the Address Book.

Utility > Public/Personal User Box > Edit [«=Back @

User Box Ho.

I
User Box Hame publici

e
Index / elc
Type

Time

stored 1971072009 17:21

12+23/2009
Hemory

10:42
9%

bizhub 423/363/283/223
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Automatically erasing data from user boxes 7.3

Job List Specify the document delete time.

Utility > rsonal User Box > Edit

| Back ESFE -

Auto Document Delete Time Confidential R¥

BT T
+
T
Create User Box
s I Tine g ==

Public/Personal 00:05 - 12:00
User Box :
.

e |

:

oot § o |

12/23/2009
Henory

10: 44
1007

@ Reference

For detalils, refer to chapter 8 of the [User’s Guide Box Operations].
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7.4 Printing/sending multiple data combined

Reference

° This function is available only when a hard disk is installed.

Combine/Bind TX

Two or more data saved in user boxes can be printed or sent.

When "Combine" is selected

Job List elect the desired User Box to use or file document.
Use the keypad to input and specify the box number to use.
I Check Job
Public | Save DOCUIIIE!I'II‘

000000001

publict

000000001 000000002
public1 public2

Home | Status

Sedarch
o i
| Enter User Box Ho.

01/13/2010  11:50 T
Toner Level k] vt b nguage Selection

\

| : © Select docunent(s) and then
SI0D=LISt choose the desired function.
Check Job -
Print Send 52t Ras fApplication Save Document,
Preview
' :

Selected Document; — — — = =
— m— - Print Settings
document1 == . = 1/ 1

g 1

document1 | [docunentz | ([FEoIEES

5!

Combine

10/15/2008  15:06
Hemory 9%
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Printing/sending multiple data combined

Specify the order that the data is combined.
- Select the two documents thal require
[ Job List a change in the combination order.
Check Job
I Preview
[oeces roomone | QRN woomeni |

document1

Print > Bind

12/23/2009 10:46
Hemory 99%

Toner Level ki

\

Specify the Finishing settings, and then print the data.

I Job List 0 Change document print settings, choose from the following
option;

5.
If you are ready to print, touch [Startl or press [Startl.
Check Job

Print > Print S
I Preview

Basic
8812527 100. 0%

Application

Print

)
)

Stan
CompoSition

12/23/2009  10:47 |

Henory 997

Toner Level KI

When "Bind TX" is selected

PSelect the desired User Bok to use or file document.
Use the keypad to input and specify the box number to use.

Job List
I Check Job

Save DOCIIIIIQHT.‘

Public

000000001

publict

000000001 000000002 o1
Publict public2

HERE | Stats

I Enter User Box No.
01/13/2010  11:50 T
Henory 100% Language Selection ,

Toner Level gl
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7.4 Printing/sending multiple data combined

Reference

° You cannot send the data saved in a user box to a non-scanning destination (G3 fax, Internet fax, or IP
address fax).

elect document{s)> and then
hoose the desired function.

I Job List
Check Job
I Preview £

K
fc

Application Save ﬂOClIlIIQI'Il‘

Selected Documents - — - == Iransmission
document == = = 17 1
document2 : Send A

Detdll

| cancel |

1071572008
Hemory

15:07
99%

Specify the order that the data is combined.

[ Job List Select the two docunents thal reduire
a change in the combination order.
Check Job
Send > d
[ Preview
Selected Docunents U

document1

Bem ]
o1 )

Toner Level k|

12/23/2009 10:49
Hemory P9

| cancel (§ ok |

\

Select the destination, and then send the data.

Select desired destination(s>.

Check Job
| Direct Input l Job History
I Preview

s ﬁ Looc {orr T Lo [owo Jros |

aPc €SHB @Fn) Vo1
PALRIS SHANGHAI NEW YORK

Address Book

Cancel ({
Toner Level 12/23/2009 : ‘

Hemory
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Printing/sending multiple data combined 7.4

@ Reference

For detalils, refer to chapter 7 of the [User’s Guide Box Operations].
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7.5 Changing finishing settings for saved data before printing

7.5 Changing finishing settings for saved data before printing

Finishing

Before printing data saved in a user box, the finishing settings can be changed.

Reference

° If a hard disk is not installed, the scanned document can only be saved in external memory.

elect the desired User Box to use or file document.
Use the keypad to input and specify the box number 1o use.

“Box Save Document

Job List
I Check Job

Public

000000001

public1

000000002 3
- 11
publicz

Nsee | Status

000000001
1

| Enter User Box Ho.

0141372010 11:50 %
Toner Level KI Memory 100% Language Selectlon‘

= T Select docunent(s> and then
[ Job List choose the desired funciion.
Check Job —
Print Send EitiTas application Save Document,
Preview
:

Selected Documents

document1

— — t Print Settings

= 1/
k]

i u ! =@

(docments ) [ docunent> )

| Detail

=]
@5
a0
o

View

2801
a1 ‘

Toner Level k|

01/13/2010  13:10
Hemory 9%

[ JobList | To change document print settings, choose fron the following
JOIELIST options

If you ére ready to print, touch [Startl or press [Startl.
Check Job

Print > P Details
I Preview

Basic
8258:%Per 100.0%

Application

Print | 1-Sided |BEEEITI

Sheet sCover #
Ehapter Insert

stanps |
Finishing 4 Combine =
=

12/22/2009
Hemory

() ()

10:51
9%

Toner Level ki
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Changing finishing settings for saved data before printing 7.5

\

I Job List £ To change document print settings, choose from the following

options. If you are ready to print, press [Startl.
Check Job
Print > Print Details > Finishing
I Preview

Staple Punch
BSteE 100,01 ey —

0ffset
o |
L

l

0

[ Folind

01/12/2010  19:35 0K
Toner Level k| riloet . | |

Available Finishing settings

The Finishing settings that are available differ depending on the installed options. For details, refer to chapter
5 of the [User’s Guide Copy Operations].

Setting Description

Sort Select this setting to separate each set of a multi-page document.

Group Select this setting to separate the copies of each page in a multi-
page document.

Offset When afinisheris notin- | If the sorting conditions are met, copies
stalled are fed out and sorted in an alternating

crisscross pattern.

When a finisher is in- The copies are fed out shifted to sepa-
stalled rate them.

Staple Copies can be stapled in the corner or at two locations.

Punch Holes for filing can be punched in the copies.

Fold/Cent | Half-Fold Select this setting to fold copies in half before feeding them out.

r Stapl . . . .
g FSO%p © Center Staple & Fold | Select this setting to staple copies at two locations along the cent-

er, then fold the copies in half before feeding them out.

@ Reference

For details, refer to chapter 7 of the [User’s Guide Box Operatfons].
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7.6 Performing box operations from a computer

PageScope Web Connection

User boxes can be created and operations can be performed on data in user boxes by using PageScope Web
Connection. You can use data in user boxes from the computer at your desk.

Enter the IP address of this machine in the "Address" box of the Web browser to use PageScope Web
Connection to connect with this machine.

8 userd? | Logout | | Change Password | ﬂ
@ Ready to Scan
ﬁ] Resady to Print g

To Main Menu
* Open User Box Open User Box(Public/Group/Personal)
» Create User Box Box is the function to save documents in the machine.
Documents inthe Box can be used far printing, sending ete
=0 S User B
G m o User Box Murmber [ 195500090
» Create System User Box User Box Password I:l
User Box List
Search from Index AL w
Page (Display by 50 cases) 1w
UserBox |00/ Boy Name Type Time Stored

Number
1 box01 Public 11/04/2009 17:43
2 box02 Fublic 11/04/2009 17:43
G]E box03 Public 11/04/2008 1744

The following operations can be performed from the Box tab of PageScope Web Connection.
° Create/edit/delete user boxes.
° Print/send data in user boxes. This function is available only when a hard disk is installed.

° Download data from a user box to a computer. This function is available only when a hard disk is
installed.

° Copy/move/delete data in user boxes. This function is available only when a hard disk is installed.

About PageScope Web Connection
PageScope Web Connection is a device management utility integrated into this machine.

Using a Web browser on a computer connected to the network, machine settings can be specified from
PageScope Web Connection.

The following basic operations can be performed from PageScope Web Connection.

Check various machine information.

Check a job.

Perform operations with data in user boxes.

Direct printing

Register/edit destinations.

MFP environment, security, authentication, network, printer, and fax settings

@ Reference

For details, refer to chapter 9 of the [User’s Guide Box Operations].
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Advanced functions

8

Advanced functions 8.1

8

8.1

Advanced functions

Reference
° This function is available only when a hard disk is installed.

Advanced functions

Various functions that enhance operability of MFP are called "advanced functions".

There are two types of advanced functions - the functions that can be used by registering i-Option LK-101
v2/LK-102/LK-103 v2/LK-105 to MFP, and the functions that can be used in conjunction with applications
(PageScope My Panel Manager). Overview of each function is as follows.

i-Option LK-101 v2/LK-103 v2 functions

Function Overview

Web browser By using the control panel of the MFP connected to the network, you can access
to the Internet or intranet and display or print the contents.

Also, through a Web browser, you can operate PageScope Web Connection of the
MFP connected to the network and use documents saved in user boxes.

Image Panel Image Panel is a new intuitive and easy-to-understand panel interface. This panel
helps you easily image the entire operation flow from loading to sending a docu-
ment.

You can add photo data to the one-touch destinations using PageScope Web
Connection. The registered photo data is applied to the address list of Image Pan-
el.

Reference
° If the charging management device is installed on the MFP, Image Panel functions cannot be used.

i-Option LK-102/LK-103 v2 functions

Function Overview

PDF process When transmitting documents in PDF format using the scan or user box functions,
you can encrypt PDF file with password or digital ID, add a digital signature and
specify properties.

i-Option LK-105 functions

Function Overview

Searchable PDF This function allows you to paste transparent text data into text recognized by-
OCR, and to create a text searchable PDF file.

You can create a searchable PDF file when saving or sending an original as a PDF
file using the scan or User Box function.

Reference

. To use the advanced function, an optional upgrade kit UK-203 is required. For details on purchasing
the optional equipment, contact your service representative.

° To use i-Option LK-101 v2, LK-102, LK-103 v2, or LK-105 function in the MFP, register i-Option LK-101
v2, LK-102, LK-103 v2 or LK-105 in the MFP to enable the function.
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Advanced functions 8

Reference

For details on i-Option LK-101 v2, LK-102, LK-103 v2, or LK-105 function, refer to the [User's Guide
Advanced Function Operations].

For details on the procedure to register i-Option LK-101 v2, LK-102, LK-103 v2, or LK-105 in the MFP,
refer to page 8-4 of this manual.

When i-Option LK-101 v2 or LK-103 v2/LK-105 is enabled, the [User Box] key on the control panel acts
as the application menu key and [Fax/Scan] or [Copy] acts as the application key.

Press the application menu key to display the application menu, which allows you to use the added
function. You can also assign the functions added to the two application keys.

For details, refer to the [User's Guide Advanced Function Operations].

Available functions with PageScope My Panel Manager

Function Overview

My Panel With the My Panel function, the environment of the control panel (My Panel) cus-

tomized depending on the application by a user is centrally managed on the server,
and the user can use the My Panel obtained from the selected MFP.

My Address Book With the My Address Book function, the personal address book (My Address Book)

is centrally managed on the server, and a user can use the My Address Book ob-
tained from the selected MFP.

Reference

To use the advanced function, an optional upgrade kit UK-203 is required. For details on purchasing
the optional equipment, contact your service representative.

The functions to connect with applications should be enabled from the application side. For details on
enabling the function, refer to the manual for the application.

@ Reference

For details on PageScope My Panel Manager, refer to the PageScope My Panel Manager manual.

For the MFP panel operations when the MFP is connected to PageScope My Panel Manager, refer to the
[User's Guide Advanced Function Operations].
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To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 8.2

To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

To use the functions of i-Option LK-101 v2/LK-102/LK-103 v2/LK-105, i-Option LK-101 v2/LK-102/LK-103
v2/LK-105 must be registered to MFP.

This section describes the procedure to register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 to MFP.
Confirm the following operation flow, and for details on settings, refer to the description on page 8-4 of this
manual.

\ Purchase i-Option LK-101 v2/LK-102/LK-103 v2/LK-105. \

L

‘ From the control panel of MFP, issue a request code. ‘

b

‘ From the computer, register in the License Management Server (LMS). ‘

b

From the control panel of MFP, enable i-Option LK-101 v2/LK-102/LK-103
v2/LK-105 functions.

Registering i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

There are the following two methods to register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 to MFP.
° From the control panel of MFP
. From PageScope Web Connection

Procedure to register from the control panel of MFP is described here. For the procedure to specify from
PageScope Web Connection, refer to Chapter 9 of the [User's Guide Network Administrator].

Procedure to enable i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 functions

Purchasing i-Option LK-101 v2/LK-102/LK-103 v2/LK-105.

= Purchase i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 in advance. i-Option LK-101 v2/LK-
102/LK-103 v2/LK-105 contains the token certificate.
The token certificate contains the following contents:
Product Name
Token Number
Number of Devices Allowed
The Web site URL of the License Management Server (LMS)
=> For details on purchasing i-Option LK-101 v2/LK-102/LK-103 v2/LK-105, contact your service
representative.

Issuing a request code.

Press the [Utility/Counter] key.

Utility/Counter

=
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8.2 To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

Press [Administrator Settings].

Job List Use the menu buttons or keypad to make a selection.

I Heter Count

Utility
1 One-Touchsuser Box |
Redistracion 4
2 User Settings 4
Adninistrator Settings 4 8 Device Information 4
7)

Check Consunable Life

HERE | Status

3
&

12/23/2009
Hemory

10:52
100%

Toner Level gl

\

Type in the administrator password, and then press [OK].

\

Press [License Settings].

Use the menu buttons or keypad to make a selection.

inistrator Settings

2/2 | % bara = K]
License Settings ]
VinB' 7

ut 15

¥
Adninistrator |
Settings ]

1
3

0penaPI Cergification
Hanagement. Setb.

12/23/2009 11:13 ‘
Hemory 100%
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To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

8.2

Press [Get Request Code].

Use the menu buttons or keypad to make a selection.

Utility

Administrator

1 Gel Request e

2 Instal cense
Settings
S List of Enabled Functions |

List of Enabled Functions

12/23/2009 11:14
Hemoty 1007

\

Press [Yes], and then press [OK].

Adninistrator Settings > License Settings

Do vou want to get a Request Code?
__Bookmark_|
utility

Adninistrator
Settings

License
Setlings

Get Request Code

12/23/2009  11:17
Hemory 1007

\

Press [Print List] to print the request code.

/

This mmber js required when enabling functions.

Cj Following Request Code has been issued.
Touch [Print] to print the number.

__Bookmark__|

Serial Number I

Utility Request Code TRERTRLFF - | e e

fdministrator
Settings

License
Setlings

Get Request Code

12/23/2009  11:17
Hemoty 1007
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8.2 To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 8

3 Registering in the License Management Server (LMS).

Access the Web site of the License Management Server (LMS).

\

Select a language.

"€ Licenso Management System - Windows Internet Explorer LJEE

@?v (2 e e T [*][x o

W o |gLMnu Management System

Language | English v

Generate License Code _
‘ Input Token No ‘ Confirmation - Generate Code

MEP Serial Number I

Reaquest Code (30) | o | -1 -1 -[ [

\

0
Type in the serial number and request code displayed by issuing a request code, and then click the [Next] button. %_
©
'€ License Management System - Windows Internet Explorer &S| S

G0 - bm emeamemms PER BE

W & |§Lic.unae Management Systam

Language | English v

Generate License Code
‘ Input Token Mo ‘ Confirmation - Generate Code

MEP Serial Number [

Reguest Code (30) dl - - - - -

(7))
c
(]
-
5]
c
=]
=
i®)
]
o
c
©
>
k°]
<
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To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

8.2

Type in the token number included in the token certificate, select registration options, and then click the [Next] button.

"€ License Management System - Windows Internet Explorer o2&

@?-,v (&) e

. [oef [#2]1 % |2

W o l@Lic.enae Management Systam

In

MFF Serial Number

Reguest Code

put Token Number
‘ ‘ Confirmation - Generate Code

Language | English z|:

Token Number (20) I -[ -1 -[ -[
Product Description * | i-Option LK-101 ‘v

P*=Next ) “A™Back

\

Confirm the registration contents, and the click the [Generate License Code] button.

" License Management System - Windows Internet Explorer m=x]

@Tv (e e w=. e

- [ ##}[x |2l

% &t [ Licanse Wensement System

Confirm Information

Language | English v

WFP Information | i [_Input Token No. | mep =

MEP Serial N r IR p—

Request Code [

T A e A e

EEMerate License Code ) W™Back ]

Token Number

Product Description
i-Option LK-101

8-8
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8.2 To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 8

The license code and function code are issued. The license code and function code are

required to enable the i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 functions.
/
€ gl nn . W W W - Windows Internet zx,‘u.m EEE
G- e T T / ] % e
=

R,

Language English v]

Generate License Code

License Code and Serial Nun
[HFP Tnformation ] msp [ nput Token Mo mp [ Confirmation ] s Il

You have suc: Iy generated 3 License Code.
Please save all information for future use

WFP Serigl Number

" (To enable via MFP)
Y S B0 el (To enable via Pa

License Code: —
pe Web Connection

Function Code

Product Description
i-Option LK-101

CN—r.ini R GerermeRasiiona License Codes )

KOMICA MINOLTA BUSINESS TECHNOLOGIES, INC. ALL Rights Reserved. ™

4 Enabling the i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 functions.

On the License Settings screen of the Administrator Settings, press [Install License].

Use the menu buttons or keypad to make a selection.

strator Settings > License Settings

1 Get Request Code 4
2 Install License A

3 List of Enabled Fu

License
Settings i

12/23/2009 11:14 ‘
Hemory 100%

\

Select function(s) you wish to enable, and then
enter the License Code.

When finished, touch [Installl.
= | Adninistrator Settings > License Settings > Install License

BT I

¥

Install License |

12/23/2009 11:18 ‘
Henory 100%
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Advanced functions

To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105

Press [Function Code] to enter the obtained function code.

Use the keyboard or keypad to enter the Function Code.
To erase the entered Function Code, press ICl.

12/23/2009  11:19
Hemoty 1007

Press [License Code] , and then type in the license code issued.

Enter the License Code using the keyboard or keypad.
Press [C1 1o clear your entry.

12/23/2009  11:20 [ cancel |
Menory 1007 —

<+

Press [Install].

\
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8.2 To register i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 8

C Do you wani to enable the following functions?

Functions s
Utility License Code - Pl T Tt S - TR

Administrator
Settings

License
Settings

Install License

et

Yes. I Ho

12/23/2009
Hemory

m:21
1007

Press [Yes], and then press [OK].

\

Turn off the main power switch, and then turn it on again.

Reference

° After enabling the function, turn off the main power switch, and then wait about 10 seconds before
turning it on again. Otherwise, the machine may not operate correctly.

° On the License Settings screen of the Administrator Settings, press [List of Enabled Functions] to check
the list of enabled functions.
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Chapter 9

Troubleshooting

Troubleshooting 9.1

QOI(D

9.1

Troubleshooting

Troubleshooting

This section describes common troubleshooting procedures in a question and answer format. If the problem
is not corrected, even after performing the described procedure, contact your service representative.

Why can’t the machine be turned on?
This machine has two switches.
Answer

Check for the following.

° Check that the machine’s power plug is firmly inserted into the electrical outlet. In addition, check that
the circuit breaker has not been tripped.

° Check that the machine has been turned by using both the sub power switch and the main power
switch.

NOTICE

If the machine is not turned on after the indicated items have been checked, contact your service
representative.

Why does no screen appear in the touch panel?

If no operation is performed for a specified length of time, the touch panel goes off and the machine
automatically enters a mode where it conserves energy.

Power

Power Save &

Mode Memory
=]
Uty Counter
(|

User Box Fax/Scan

Enlarge Display

Guidance
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9.1 Troubleshooting 9

Answer

Check for the following.

° Use the [Brightness] dial in the control panel to adjust the brightness of the screen in the touch panel.

User Box Fax/Scan [

bty Access Proof Copy

/)
fng"“’ _ Stan

)

- Data
—

Enlarge Display j Start

>

° Touch the touch panel. There is no problem if the touch panel lights up. When the machine is in Power

Save mode, touching the touch panel or pressing a key in the control panel cancels Power Save mode.

blty Access Proof Copy

» o
Enlarge Displa)
‘@ _lII Start

>

-Ma
—

° Try pressing the [Power Save] key in the control panel. If the weekly timer has set the machine in Sleep
mode, a screen appears in the touch panel when the [Power Save] key is pressed. Enter the information
indicated in the screen to be able to use the machine during non-business hours.

° Check that the machine has been turned on by using both the sub power switch and the main power
switch.

NOTICE

If no screen appears in the touch panel after the indicated items have been checked, contact your service
representative.
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Troubleshooting

Troubleshooting 9.1

Why does a message such as consumable replacement or cleaning
maintenance appear?

When the consumables used by the machine are nearly empty, a warning about the replacement period
appears. This message appears when the slit scan glass is dirty.

Job List Copies:
gner BOottle (K> is
[ checkdob |

place when indical

Basic Original Setting Original Tvpe Application

DENSitY .~
Background
Hsne | Status
Density
1BEEETEDO000 Auvo Paper

| Corner Staple L] -
Top Left Iqu

- - Finishing ‘ I Separate Scan I Auto Rotate OFF
Job Details

o1/1872000  14:560 =
Toner Level Kl Memory 100% Language SQlQCllOI‘I‘

Answer
Replace the displayed consumables or clean the slit scan glass.

The consumable is empty when a message appears, indicating that the consumable be replaced. Copying is
possible for a short time after the message appears, but the consumables should be prepared soon.

. For a toner bottle

After the message "Toner Bottle (K) is low. Replace when indicated." appeared, the message "Replace Toner
Bottle (K)." appears. Replace the toner bottle according to your maintenance agreement.

° For a drum unit

When the message "Please replace following unit(s)." appears, contact your service representative.

Why does the jam message remain displayed?

A jam may have occurred in a location other than that indicated in the screen. Check the location indicated
in the displayed screen.

Job List

Hisfeed detected.

user i} | Remove paper according to the instructions.

Name | status

Start
Guidance

Job Details

Toner Level ki ﬁgﬁg%zmq

EEET) ()

11:23
1007

Answer

Check for the following.

° Check that no torn paper remains in the part indicated by the number in the touch panel screen. If the
paper could not be removed, contact your service representative.

° Open, then close the door indicated by the number in the touch panel screen. The message may not
remain displayed after this operation is performed.

NOTICE

If the jam warning remains displayed after the indicated items have been checked, contact your service
representative.
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9.1 Troubleshooting 9

Why did an error message appear?

There are three types of errors; errors that can be cleared by opening/closing the upper right door, errors that
can be cleared by turning the power off/on, and errors that cannot be cleared. Clear the error by following
the on-screen instructions. If the error cannot be cleared or released, contact your service representative with
the error code.

Job List an_internal errgr occurred. .
Bpen'and then Close the Upper right door.

TEotne tronRlecoml dpfenfEooails

Contact your Seruice Representative

(i
2

TEL 0123456789
Hane [ statis FiX 0123456780
Trouble Code C- 5103

e

Toner Level KI

12/23/2009 11:25

Answer
Clear the error by following the on-screen instructions.

NOTICE
If the message remains displayed, note the trouble code that appeared in the screen, unplug the machine
from the electrical outlet, and then contact the service representative.

o
c
£
o
o
<
7}
o
o
=
o
S
|_
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Chapter 10

User Settings parameters

1 o Displaying the User Settings screen 10.1

AR 010
10  User Settings parameters

With the User Settings parameters, common machine settings and settings for specific functions can be
changed according to the operating conditions and environment.

10.1 Displaying the User Settings screen

Various settings can be specified from the User Settings screen.

Utility/Counter

TT\.

8

e the menu buttons or keypad 1o make a selection.

Job List
I Heter Count

NSee | Status fgoes User Box J
W ver settins
; :
s

12/23/2009 10:52 Close
Toner Level k| ek 10 [ Close |

Reference

° To change the default settings for Fax/Scan mode, press the [Fax/Scan] key, and then press the
[Utility/Counter] key.

@ Reference

For details, refer to chapter 6 of the [User’'s Guide Copy Operations].
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10.2 Settings that can be specified

10

10.2 Settings that can be specified

Settings can be specified for parameters in the following five categories on the User Settings screen.

I Job List se the menu buttons or keypad to make a selection.

hi ) (3| Custon Display Settings
User Settings |
3 Copier Settings
4 ScanvFax Settings

12+23/2009

Hemory

@ Reference

11:32

100%

Utility > User Settings
| 1 Systen Settings

5 Printer Settings

7)
z)
7)
Z)
7)

BN +Back wara = |

For details on the Copier Settings parameters, refer to chapter 6 of the [User’s Guide Copy Operations].

For details on the Scan/Fax Settings parameters, refer to chapter 9 of the [User’s Guide Network Scan/Fax

/Network Fax Operations].

For details on the Printer Settings parameters, refer to chapter 13 of the [User’s Guide Print Operations].

System Settings

The display language of the touch panel, the measurement units and settings for the power-saving modes

can be changed.

Job List F Use the menu buttons or keypad to make a selection.

i

System Settings

12+23/2009
Hemory

11:33
100%

Utility > User Settings > System Settings
-l 1 Language Selection

| Language setection
¥ - :
2 Heasurenent Unit Setiings 4
User Settings
= G 3 Paper Tray Settings 4
; 4 Auto Color Level Adjust. 4
) Power Save Settings 4

Izl "
6 output Settings 4
7 AE Level Adjustment A
. T
fOr Small Original A

CB| Blank Page Print Settings
i Z)

1) Page Humber Print Position
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1 o Settings that can be specified 10.2

Custom Display Settings

The display in the left panel of the touch panel screen and the settings in the Basic screen can be changed.

Job List F Use the menu buttons or keypad to make a selection.
Utility > User Settings> Custom Display Setilings
1 Copier Settings Color Selection Settings ‘
7)

- 1 7

¥+ = =

2 Scan/Far Settings = FB Left Panel Display Default

| User Settings

3 User Box Settings | 8 Search Option Settings
Custon Display |
Settings a
7
7)

Copy Screen
5 FA% Active Screen

12/23/2009 11:33
Hemoty 1007

Copier Settings
The settings for copy functions can be changed so that the operations can easily be performed.

Job List F Select item and enter setting.
Utility > User Settings> Copier Settings

AULO Booklet ON
when Fold & staple

AUtO Zoom for Auto Display
3 Comb ine/Book1et Zoom RAatio
| User Settings I Auto Sort/Group Selection Yes.
oE ; <
Z)

S Default Copy Settings Factory Default
Copier Settings 1 T

12/23/2009  11:34 [ ok |
Henory 1007 —

AULD Select
Book1EE'

Chapter 10

User Settings parameters
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10

Scan/Fax Settings

The settings for fax/scan functions can be changed so that the operations can easily be performed.

I Job List

User Settings

&

Scan/Fax ]
settings |

Printer Settings

The settings for print functions can be changed so that the operations can easily be performed.

I Job List

i

Uset Setlings
¥

Printer Settings

Select item and enter setting.

| JPEG Conpression Level Standard
Default Scan/Fax Settings ‘ Factory Default

01/12/2010  13:15

Hemoty 100%

Use the menu buttons or keypad to make a selection.

Utility > User Settings > Printer Settings

. T - T
B 1 e e s
, T
. T
: T

2

12/23/2009 11:38

Hemoty 100%
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Glossary 1.1

11

11.1

Glossary

Glossary

ADF

This is a Reverse Automatic Document Feeder. It can automatically scan origi-
nals. (ADF = Automatic Document Feeder)

Broadcast

This function is called "broadcast transmission" on this machine. This is the func-
tion that sends a fax to multiple recipients with a single operation.

Center Staple & Fold

This is the Finishing function that feeds out paper that is folded in half and stapled
at two places along the center.

Confidential

Generally, this refers to correspondence that is opened only by the person it is
addressed to. On this machine, this refers to the function (called a confidential
transmission) where a fax is sent to a specific person. Since confidential trans-
missions use confidential user boxes set up on the machine, these transmissions
can be used when the receiving machine is also equipped with the confidential
transmission function.

Group

This is the Finishing function that feeds copies out by page when two or more
copies are printed of a multi-page document.

Half-Fold

This is the Finishing function for folding paper in half after it is printed.

Job

This is the operation information that is registered with the machine after settings
are applied. The copy and scan operations when the [Start] key is pressed and
the print command sent from a computer are all registered with the machine and
called jobs.

LCT

This is the Paper Feed Cabinet PC-409. Up to 2500 sheets can be loaded. (LCT
= Large Capacity Tray)

Polling

This is the transmission function where a fax transmission is started by an oper-
ation performed by the receiving machine. With a polling transmission, the recip-
ient bears the calling costs since the document to be sent is stored in the memory
of the transmitting machine until the receiver initiates transmission by sending a
reception command.

Power Save

This is the mode that the machine automatically enters to conserve energy when
no operation is performed for a specified length of time. Another mode for con-
serving energy is the Sleep mode. The machine conserves more power in Sleep
mode than in Power Save mode.

Power saving

This is the function for entering a power-saving mode (Power Save mode or Sleep
mode). The machine can be manually set to a power-saving mode when the
[Power Save] key is pressed.

Punch

Holes can be punched in copies for filing.

Save in User Box

This is the function where data scanned with a copy, fax or scan operation is save
in a user box set up on the machine. The data saved in the user box can be trans-
mitted or faxed.

Scan operations

Scanning of the document is called "scanning", and the methods for sending or
saving the scan data are called the scan functions. These scan functions include
e-mail transmissions, where the scan data is sent to an e-mail address as an at-
tached file, in addition to FTP transmissions, SMB transmissions, WebDAV trans-
missions, Web Service Function, saving in user boxes and using as a scan.

Security functions

This is the general name of the various functions for increasing the safety of in-
formation in order to prevent disclosure of the information, for example, so that
confidential data saved on the machine is not disclosed to third parties and vari-
ous settings can be changed only by the person possessing the password.

Sleep

This is the mode that the machine automatically enters to conserve energy when
no operation is performed for a specified length of time. Another mode for con-
serving energy is the Power Save mode. The machine conserves more power in
Sleep mode than in Power Save mode.

Sort

This Finishing function feeds copies out by set when two or more copies are print-
ed of a multi-page document.
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SSD This is the memory contained in this machine. This drive is used to store a docu-
ment saved or received from the fax function when a Hard Disk is not installed.
(SSD = Solid State Drive)

Staple This Finishing function feeds copies out bound with staples when copying docu-

ments containing two or more pages.

Transmissionsource

This is the function that specifies from the transmitting machine whether the

name transmission source information is printed by the receiving machine at the top of
received fax documents. Whether or not this information is printed and the name
that is printed can be specified only from the transmitting machine.

Weekly timer This feature sets the machine to Sleep mode at the specified time. The day and
time periods when the machine is not used can be specified so the machine can
automatically switch to a mode where it conserves energy.
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12 Index
A E-mail transmission ..........cccoeeiiiiiiii e 6-23
Advanced fUNCHON .......ccveeeveveeeeeeeeeree et 8-2 Emptying the punch scrap DOX ........coovuniininninnne. 1-69
AULO ZOOM 1ottt ettt e 3-14 ENlarge/reduce ..., 3-14
ENVEIOPE ...t 3-24
B
Background removal ........cccccceeeeeiiiiiineeeeieieees 6-17 F
TR OO 7-9  Faxforwarding ..., 5-27
Binding margin .......cooeiiiiiieeeeee e 4-9 Fax transmission source information setting ............ 5-12
BIUBLOON oo 2.43 FaXing ooooeeec 2-9
BOOK COPY vevvreeiieteieeteseeie sttt st 3-16 F-code transmission ... 5-25
oY) 4 [=] U 3-9 Fil@ YP@ oo 6-11
BoOKIEt OfGINAl ....cecoveeeeeeeeeveeceeeseeee et 3-9 FINiShiNg ..o 3-21, 4-10, 7-13
BOOKIEE PHNE vttt 4-8 FONt SEHNGS ..ovvveiii 4-16
Broadcast tranSmiSSION ...........ccceeeeveverereeeeseereseennas 5-9 Frame erase ... 3-12, 6-19
BYPasS tray ...ccceioeereieie e 3-24 G
C Group USer DOX ......cccceiiiiiiniiiciee e 2-16
Caution notations and 120€IS ..ovemmee oo 1-22 Guidance fUNCHION ....oceveeeieeeee e 1-36
Cellular phone .....cooeeiiiii e 2-43 H
Clearing paper jams and staple jams ..............cccce.. 1-52 Header/fOoter ..o 4-14
Clearing paper jams in finisher FS-527 ..........cccc.c.... 1-56
Clearing paper jams in finisher FS-529 .........cccc...... 1-58 [
Clearing paper jams in job separator JS-505 ............ 1-59 ID & PriNt oo 4-7
Clearing paper jams in the ADF .......ccceoceiinvieniiieennne 1-53 Image quality ... 4-15
Clearing paper jams in the paper tray .........ccccoeueeeee. 1-55 Image shift ... 4-9
Clearing paper jams in the right-side door ................ 1-54 Internet faxing .......ooocceiei e 5-19
Clearing staple jams in finisher FS-527 ..................... 1-60 i-Option LK-101 v2/LK-102/LK-103 v2/LK-105 .......... 8-4
Clearing staple jams in finisher FS-529 ..................... 1-62 IP address faxing .....ccccceeeeeieieeeeieiieeee e 5-19
Clearing staple jams in saddle stitcher SD-509 ........ 1-61
(©70] - 1 (T PR 4-4 J
S 1 611 JODNISIOYEISE wooviiivrsiivisssnnssrns s 6-25
CombinNation .......oociiii 4-8 L
(©70] 001 o] 10 L= U 7-9 License management Server (LMS) .........oo.vvererrrenen. 8-4
(076791 o1 aT=To IeTo] o )Y NPT 3-5 LOAdING PAPEY errvereeeereeereeeeeeseeseeeneen. 1-46, 1-48, 1-50
Communication list ... 5-7 LOW POWEF MOGE «.-vereeeereeeseeeseeeeeseeeseeeeeeeeeeseeeseeeseene 3-37
Compulsory memory RX user boX .......ccccceveeeeniennne 5-23
Computer faxing ....cceeeceereiee e 5-28 M
CONIOI PANEI .ot 1-34 Meter count ... 3-35
COPY SECUMLY +.voveveevereeeeeeeeeteeeeeeeteteeeeses et sesenees 4-13 MY 1aD . 4-17
COVEr MOAE ..ttt 4-11 o
COVEI PAGE . vvvrsvvrsvrsvrsvrs s 8-19 OFfSBE i 4-4
Cover sl?eet e 3-19 e 1.07
B e 6-25 (@] o740 o 1= 1-70
D OFgINal tYPE vrvevevceeeeeeeee s 4-15, 6-8
DAt HIME oo 4-14, 6-15 OVerlay ..o 4-13
Deleting document .........ccccevvieriieiineeeeceeee e 7-6 P
Double—s!ded [o70] o) PR 3-4 PAGE NUMDET oo 4-14, 6-13
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